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|. ObwWwme nonoXxeHus
1. MpeameT perynupoBaHua AQMUHUCTPATUBHOIO pernamMeHTa

1.1. Hactoawmmn AOMUHUCTPATUBHLIN perfnamMmeHT perynmpyeTt OTHOLLEHUS, BO3HUKaKOLLMe
B CBA3W C NpefocTaBNeHneM MyHUuunanbHOW ycnyrn «Bblgada apxmBHbIX CpaBoOK, apXMBHbIX
BbIMWCOK, apXMBHbIX KOMUA N MHAPOPMALIMOHHBIX MUCEM HA OCHOBAHWUM apXUBHbIX JOKYMEHTOB,
co3faHHbix ¢ 1 guBapsa 1994 ropga» (ganee — MyHuuMnanbHas ycryra) apxvMBHOIO oTaena
agMuHUCTpauun Bonokonamckoro ropogckoro okpyra MockoBckon obnactn (ganee —
MyH1UMNanbHbLIN apXuB).

1.2. Hactoswmn  AOMWHUCTPATUBHbLIA  perfiameHT  ycTaHaBnvMBaeT  MNOPSALOK
npegocraBneHns MyHuuMnaneHOW YCnyrm u cTaHgapT npegoctaBneHuss MyHuumnansHom
ycriyru, cocTaB, nocrieqoBaTefibHOCTb U CPOKWN BbIMOMHEHUA agMUHUCTPATUBHBIX npouenyp no
npegoctaesneHnio MyHuumnansHoOM ycnyru, TpeboBaHUA K NOpsaKy WX BbIMOMHEHWUSA, B TOM
yucre ocobeHHOCTU BbINOMHEHUS aAMUHUCTPATUBHBIX Mpouedyp B 3fEeKTPOHHOM dopMme, a
Takke OCOOEHHOCTU BbINOSIHEHUS aAMWHUCTPATUBHBIX Mpouenyp B MHOrO(YHKUMOHAaNbHbIX
LeHTpax nNpefoCcTaBneHnsi roCyaAapCTBEHHbIX U MyHMUMNanbHbIX ycnyr B MockoBckon obnactu,
dopmMbl KOHTPONA 3a NpegocTaBneHnem MyHuumnansHon ycnyrn, aocyaebHbln (BHecyaebHbIn)
nopsgok obxanoBaHus peweHun u gencteun (6esgenctemsa) MyHuMUMNanbHOroO apxuea, €ro
AOSDKHOCTHBIX S, MHOTMOYHKLMOHANbHBIX LEHTPOB MpeAoCTaBfeHns rocyaapCTBEHHbIX W
MyHUUMNanbHbIX yenyr (qanee — M®Ll), pabotHnkos MOLL.

1.3. TepMuHbl M onpegeneHnsa, uUcnonb3yemble B HacTodwemM AOMUHUCTPATUBHOM
perrnameHTe:

1.3.1. ApxmBHasa BbINUCKA - OOKYMEHT, COCTaBfieHHbIN Ha 6naHke MyHuuunanbHOro
apxuBa, OOCMOBHO BOCMPOU3BOAALLMIA YaCTb TEKCTa apXMBHOrO [AOKYMEHTa, OTHOCSLLErocs K
onpegeneHHomy akTy, cobbITUiO, Nuuy, C ykazaHWeM apxXuBHOro wudpa n HOMEPOB fNINCTOB
eVHNLbI XpaHEHWS.

1.3.2. ApXvBHbLIN OOKYMEHT - MaTepuasribHbld HOCUTESb C 3adPUKCUMPOBAHHOW Ha HEM
nHdopmMaumnen, KOTOpPbIN WMMEET pPEeKBU3UTbI, MNO3BOMISAKOWNE ero uaeHTuduumposatb, W
NoaNeXnT XpaHEHUIO B CUITY 3HAYMMOCTU YKa3aHHbIX HOCUTENSA U MHOopMaLmMn Ons rpaxnaH,
obuiecTBa 1 rocygapcTaa.

1.3.3. ApxmBHasi konusi - [AOCNOBHO BOCMPOU3BOAsALLAN TEKCT unn usobpaxeHune
apXMBHOIrO [OKYMEHTa KOMWA C yKasdaHWeM apXUBHOro Lwudpa U HOMEPOB NUCTOB eduHULbI
XpaHeHWd, 3aBepeHHas B nMopsgke, YCTaHOBMEHHOM 3akoHoAaTenbCTBOM Poccuinckon
depepauum.

1.3.4. ApxuBHas cnpaBka - OOKYMEHT, COCTaBfEHHbIM Ha OriaHke MyHULMNAanbHOro
apxvBa, WMEKLWNA PUONYECKYIO CUy U codepXalnn [OOKYMEHTHYH WHopmauumio o
npeameTe 3anpoca, C ykasaHMem apXmMBHbIX LUIMGPOB 1 HOMEPOB FIUCTOB €ANHUL, XPaHEHUS Tex
apXMBHbIX JOKYMEHTOB, HA OCHOBaHUN KOTOPbIX OH COCTaBJIEH.

1.3.5. ENC OY - EguHas uHdopmMauMoOHHasi cMCTEMa OKa3aHUs FOCyAapCTBEHHbIX U
MyHMUMnanbHbIX ycnyr MockoBckor obnacTtu, ucnonbdyemass MyHuumnanbHbIM apXuMBOM A1
npegocTaBneHns MyHULMNanbHOW yCnyru.

1.3.6. ElNNY — ®epepanbHasa rocygapcCTBeHHas MHMOpMaUMOHHaa cuctema «EguHbIn
noptan rocyaapCTBEHHbIX W MyHUUMNANbHbIX Yycnyr (YHKUWR)», pacnosiokeHHas B
MHOPMaLIMOHHO-TENEKOMMYHUKaLUMOHHON ceTn «MHTepHeT» no agpecy: www.gosuslugi.ru.

1.3.7. ECUA — cbepepanbHaa rocygapcTBeHHasi MHpopMaumMoHHaa cuctema «EauHas
cuctemMa  umaeHtudukaumm un - ayTeHTudukauum B MHAQPACTPyKType, obecnedmBatowen
NHGPOPMALIMOHHO-TEXHONOMMYecKoe B3auMoaencTeme NHGPOPMAaLIMOHHBIX CUCTEM,
ncrnonb3yemblX ANs  NpegocTaBneHus rocygapCTBEHHbIX W MyHUAUMNAMNbHBIX — YCNyr B
3MEKTPOHHON hopmey.



1.3.8. 3anpoc o0 npegoctaBneHun [OCyaapCTBEHHOW YCnyrm — 3asiBfieHne o
npegocrasneHnn MyHuuunanbHOM ycryrm no  dopmMam, npuBeeHHbIM B HacTosWweM
AOMWHUCTPATMBHOM pernameHTe (ganee — 3anpoc).

1.3.9. lHcbopMaumoHHOE NMCbMO — MUCbMO, COCTaBneHHoe Ha bnaHke MyHuMumMnanbHOro
apxuBa no 3anpocy 3asBuTend, cogepxallee WHGOpPMaUMIO O XPaHALWMXCA B apxuBe
apXMBHbIX OKYMEHTaxX Mo onpegeneHHon npobneme, teme.

1.3.10. JInyHbin kabuHeT — cepBuc PIITY, nossonsawwur 3assuTento nony4vatb
nHdopmaumio o xoge obpaboTkm 3anpocos, NnogaHHbIX nocpeacteom PITY.

1.3.11. Mogynb MoL| EMC OY — Mogynb ML, EgmHon mHdOpMaunoOHHOW CUCTEMBI
oKaszaHWus rocygapCTBEHHbIX U MyHULMNanbHbIX ycnyr MockoBckon obnacTu.

1.3.12. MyHuuMnanbHbIM apxuB — CTPYKTYpHOe nogpasfeneHne opraHa MeCTHOro
camoyrnpasneHns MyHuumnansHoro obpasoBaHus MockoBcKOn obnactv nnu MyHuumnansHoe
yypexaeHue, cosgaBaeMoe MyHuuunanbHbiM obpasoBaHnem MockoBckor obnactu, koTopble
OCYLLECTBMAT XpaHeHWe, KOMMMEKTOBaHNE, YY4eT U UCMONb30BaHNE AOKYMEHTOB APXMBHOMO
doHaa Poccunckon denepaumm, a Takke gpyrnx apxXmBHbIX JOKYMEHTOB.

1.3.13. O6wepoctynHaa wuHpoOpMaumMss — oOOLen3BeCTHble CBedeHUss W UMHas
nHdopMaLms, 4OCTYN K KOTOPOWN HE OrpaHUYeEH.

1.3.14. PIIy - locypapcrteeHHasa uHdopmaumoHHass cuctema MockoBckon obrnacTtu
«lMopTan rocygapCTBEHHbIX M MyHMuMnanbHbIX ycnyr (dyHkuun) MockoBckor obnactuy,
pacrnonoxeHHass B MHMOOPMAaLMOHHO-KOMMYHUKALUNMOHHOM ceTn «W/HTepHeT» no agpecy:
www.uslugi.mosreg.ru.

1.3.15. Yuypegutens MO®Ll — opraH MecTHOro camoynpasfieHUs MYHULMNanbHOro

obpasoBaHus MockoBckon obnacTu, ansawwminca yupeautenem MoLl.

2. Kpyr 3asButenen

2.1. Jlvuamn, vmeloWwMMn nNpaBo Ha nonyvyeHne MyHuumnanbHOW YCnyru, SBNAKTCA
dusmyeckoe unNn pUaNYeckoe nuuo, UHAMBUAOYanbHbIA nNpeanpuHuMatens nmnbo  ux
YyNONMHOMOYEHHbIE npeactaBuTenu, obpatmewmnecs B MyHuuMnanbHbIn apxme ¢ 3anpocomMm o
npegocTtasneHnn MyHuuyunansHom ycnyrun (nanee — 3asaBuTenu).

2.2. Kateropun 3aasutenen:

2.2.1. dusmyeckme nuua, obpaTMBLUMECHA 3a MOSyYEeHMEM [OKYMEHTOB, copepKalumx
CcBeeHUs B OTHOLWEHMM OOBEKTOB HEABMXMMOro MMyLLecTBa: B nuvue npaBoobnagatens;
3anorogepxarens B OTHOLEHUN OOBLEKTOB HEABWKMMOrO MMYLLLECTBA, KOTOPbIE HaxogaTcs y
Hero B 3arore unu npasa, Ha KOTOpble NpedocTaBreHbl eMy B 3aror; MMewLWunx npaBo Ha
HacrnegoBaHWe HeABMXXUMMOro MMyLLLecTBa NpaBoobnagartens no 3aBeLLlaHnio Unn no 3akKoHy — B
OTHOLLUEHUN LOOKYMEHTOB, C AaTbl CO34aHUSA KOTOPbIX He npowno 75 (Cembaecar nsTb) ner,
ecnn  JOKYMeHTbl cofepXaT CBedeHus, YKasaHHble B nNyHKTe 2.3  HacTosLiero
AOMUHUCTpaTMBHOrO pernameHTta. Jlioboe dusndeckoe nMUO — B OTHOLIEHUMM apPXUBHbIX
AOKYMEHTOB, C AaTbl CO34aHUs KOTOpbIX npowno 6onee 75 (Cemngecatn natn) net, unu B
crnyyae, ecnu [OOKYMEHTbl He coAep)XaT CBeOdEeHWW, YKasaHHbIX B MyHKTe 2.3 HacTosALlero
AOMUHUCTPATUBHOIO pernameHTa.

2.2.2. ®usmyeckne nuua, obpatmBluMeECA 3a MNOSTyYEHMEM [AOKYMEHTOB, COAEpXaLlmx
cBeeHNs B OTHOLUEHUM COAepXaHWs 3aBellaHusa: B nuvue 3asewaTtens unum nwoboro um3
yKasaHHbIX B 3aBeLlaHuM HacrneaHWKOB U oTkasornonyyaTerien; HacnegHUKOB No 3aKOHY - Npu
npeabsBneHnun CcrnpaBkMm OT HoTapuyca 00 OTKPbITUM HacneaCcTBEHHOro fena, a Takxke
WCMOMNHUTENIO 3aBeLlaHus rnocre CMepTu 3aBellaTens — B OTHOWEHUM OOKYMEHTOB, C AaTbl
co3faHus KoTopbix He npowno 75 (Cembgecart nate) net. Jlioboe usnyeckoe nuuo — B
OTHOLLEHUM apXMBHbIX [JOKYMEHTOB, C [faTbl CO34aHuMs KOTOpbIX npowrno 6onee 75
(Cemngecatn natn) ner.



6

2.2.3. dusmyeckme nuua, obpaTtmeLUMECH 3@ MONyYEHNEM [OOKYMEHTOB, COLEPXaLLMX
ceefeHnss 06 yCbiHOBNEHWW (ygouyepeHuun), npeobsBvMBLUME HOTapuanbHO 3aBepeHHoe
cornacue ycblHOBUTENEN, UM HENOCPELACTBEHHO CaM YCbIHOBUTENb.

2.2.4. ®dusmyeckne nuua, obpatmBlIMECA 3a MNOSMyYEHMEM OOKYMEHTOB, COAEpXKaLMX
cBedeHns 06 akTax rpaxaaHCKoro COCTOSHWUA (poxaeHuu, bpakocoyeTaHuu, CMepTU) unm
CBEOEHUS U3 KHUI perucrTpaumm 3axOpOHEHUA (3aXOPOHEHUM YpPH C MpaxoMm), ABMASOLMecs
pPOOCTBEHHMKAMN 4YerioBeka, O KOTOPOM 3anpalmnBatoTCsl CBeOeHMst - B OTHOLUEHMMU
AOKYMEHTOB, C AaTbl co3daHusa KoTopbiX He npowno 75 (Cembgecar natb) net. Jloboe
dun3nMyeckoe nmuUo — B OTHOLUEHUM apXMBHbIX JOKYMEHTOB, C AaTbl CO34aHNSA KOTOPbIX MPOLUO
bonee 75 (Cemungecatn natn) ner.

2.2.5. ®usnyeckme nuua, obpaTtmMBLUMECH 3@ MNOMyYEHUMEM [OOKYMEHTOB, COAEPXaLLMX
cBeJeHnsa 0 CBOEM CTaxe paboTbl U pasmepe 3apaboTHon nnatbl. Jlloboe cusmyeckoe nuuo,
obpaTtmBLleeca 3a MNosfyYyeHMEM [OOKYMEHTOB, COAepKalux CBeAeHUs o cTaxe paboTbl u
pasvepe 3apaboTHOW nnaTbl — B OTHOLWIEHWW apXUBHbIX [OKYMEHTOB, C AaTbl CO34aHuS
KoTopbIx npowsio 6onee 75 (Cemnaecstu natn) ner.

2.2.6. dusmyeckme nuua, obpatMBLUMECHA 3a MOSyYEeHUMEM [OKYMEHTOB, copepKalumx
WHbl€ CBEeOEHUS.

2.2.7. Opuaundeckune nuua, obpaTtmMeLUMECH 3@ MOMyYEeHUEM AOKYMEHTOB, copepXallmx
cBegeHnss o6 obbekTax HeABMXKMMOrO MMYyLLECTBA — B OTHOLUEHUMM AOOKYMEHTOB, C AaTbl
co3faHusa KoTopblx He npowno 75 (Cembaecsatr naTb) neT, ecnv OOKYMEHTbl cogepxar
cBeJeHud, yKasaHHble B nNyHKTe 2.3 HacTtoswero AOMWHUCTPATUBHOIO pernamMmeHTa,
npeobsiBMBLUME [OOBEPEHHOCTb OT M3NYEecKoro numua, O KOTOPOM uaet pedb. Jlioboe
topuanyeckoe nuuo, obpaTtmeLleecs 3a NOMyYEeHMEM AOKYMEHTOB, coaepXalumx cBeaeHus ob
oO6beKTax HeABUXKMMOro UMyLLIECTBaA — B OTHOLLEHUN apXMBHbIX LOKYMEHTOB, C AaTbl CO34aHMS
KoTopbIX npowwro 6ornee 75 (Cemungecatv natv) neT, Wnu B cryvyae, eCnu OOKYMEHTbl He
coaepXaTt CBeAeHUN, ykadaHHbIX B NyHKTe 2.3 HacToswero AQMUHUCTPATUBHOIO pernamMmeHTa.

2.2.8. Opnguyeckue nuua, obpaTMBLUIMECA 3@ MOSTyYEHMEM OOKYMEHTOB, COAEpPKaLUNX
cBefeHuss 06 yCbiHOBNEHUW (ygo4yepeHun), npeabsiBuMBLUME HOTapuanbHO 3aBepeHHoe
corfiacue ycblHOBUTENEN.

2.2.9. lOpuandeckune nuua, obpaTmBLUMECS 3a MOMyYEeHUEM AOKYMEHTOB, copepXallmx
WHbIE CBEOEHUS.

2.2.10. WnpuBugyanbHble npegnpuHuMmarenu, obpaTtuBluMecs 3a  MoflydYeHueM
AOKYMEHTOB, COAEpXalux CBeOEeHUS B OTHOLWIEHWM OOBLEKTOB HEOBWXMMOIO MMyLLECTBa B
nuue npaBoobnagartens; 3anorogepXxaTensi B OTHOWEHUM 06 bEKTOB HEABMXXUMOrO NMYLLLECTBA,
KOTOpble HaxoOaTCs y Hero B 3anore, UM npaBa Ha KOTOpble NpeaoCTaBfieHbl eMy B 3aror;
MMEKLWMX nNpaBO Ha HacnegoBaHWE HEABMXKMMONO MMyLecTBa npaBoobnagatensa no
3aBeLLaHMIO U MO 3aKOHY — B OTHOLUEHUN JOKYMEHTOB, C AaTbl CO34aHNS KOTOPbIX HE NPOLLO
75 (CeMbaecaT NsATb) NeT, ecnu OOKYMEHTbl CoaepXaT CBeAeHUd, yKasaHHble B nyHKTe 2.3
HacToswero AAMUHUCTPATUBHOrO pernameHTa. Jllobon nHamMeBuayanbHbIn NpeanpuHuMaTens —
B OTHOLLUEHMW apXUBHbIX AOKYMEHTOB, C [AaTbl CO34aHus KOTopbiX npowsio 6onee 75
(Cemupecatn natn) neT unu B criyvae, ecnvm OKYMEHTbl HE coaepXXaT CBeAEeHUN, yKazaHHbIX B
nyHKTe 2.3 HacToswero AAMUHUCTPATMBHOIO pernamMmeHTa.

2.211. WugueuayanbHble npegnpuvHumarenu, obpaTtuBlimMecs 3a  NOfyvYeHUeM
AOKYMEHTOB, COAepXalluMX WHble CBeAeHusl (3a MCKNIYEeHMeM cBeAeHun 00 YCbIHOBMEHUU
(yoodepeHum).

2.3. OrpaHnyeHMe Ha [OCTyn K apXvMBHbIM OOKYMEHTaM, coAepXaliMm CBeAeHUd O
NIMYHOM N CEMENHOMN TalHe rpaXkaaHuHa, ero YaCTHOM XM3HKU, a Takke CBedeHus, co3galuime
yrpo3y onga ero 6e3onacHoOCTW, yCTaHaBnMBaeTcs Ha Cpok 75 (CembaecsaTt naTb) NeT co OHSA
CO34aHu1s YKa3aHHbIX JOKYMEHTOB.

C nNUCbMEHHOro paspelleHnss rpaXaaHuHa, a Mocne €ero CMepTM C MUCbMEHHOro
paspeLlleHns HacrnegHUKOB [OaHHOro rpakaaHuHa OrpaHMyeHne Ha [JOCTYyn K apXMBHbIM
AOKYMeHTaM, CofepXKallnM CBeAEHUS O NIMYHOM N CEMENHOWN TarHe rpaxgaHuHa, ero YacTHou



KMU3HU, a TaKke CBeAeHUsl, cosgatoLine yrposy ans ero 6e3onacHoCcT, MOXET ObiTb OTMEHEHO
paHee, YeM Yepes 75 (CembaecaT NATb) NeT Co AHSA CO3aaHMs YKasaHHbIX JOKYMEHTOB.

3. Tpe6oBaHusa K nopsaaKy MHPOPMUPOBaHUSA O NpenocTaBneHun MyHuumnansHon
ycnyrm

3.1. Tlpuem 3asButenen no Bonpocy npegocTtasneHna MyHuumMnanbHOW ycnyru
OCYLLEeCTBMSETCA B COOTBETCTBMM C OpPraHM3auMoOHHO-pacnopsaguTenbHbiM — AOKYMEHTOM
ApXMBHOro otgena agMmuHucTpaumm Bonokonamckoro ropoackoro okpyra Mockosckon obnactu.

3.2. Ha odwuumanbHoMm cante AamuHuUCTpauum Bonokonamckoro ropoackoro okpyra
MocKoBCKOW obnactu http://volok-go.ru/structure/archive B MHPOPMALIMOHHO-
TenekoOMMYHUKaunoHHon cetn «WHTepHeT» (oanee — ceTb WHTepHeT), Ha ENMIY, PIIIY, B
deqepanbHOM  rocygapCTBEHHOM  UMHAOPMauuoHHOW cucteme «dedeparnbHbli  peecTp
roCy4apCTBEHHbIX U MyHUUMNANbHbIX yCyr (PyHKUWI)», rocyaapCTBEHHOW MH(OPMaLMOHHOM
cucteme MockoBckon obnactn «PeecTp rocyaapCTBEHHbIX Y MyHUUMNANbHbIX YCAyr (PyHKUURA)
MockoBckon obnactu» oba3atenbHOMYy pasMeLLeHn0 NOoANEXUT criegyolas crnpaBovHas
MHopMaLns:

3.2.1. Mecto HaxoxgeHusa, pexum pabotbl M rpaduk npuema noceTutTenen
MyHuUMNansHOro apxmea.

3.2.2. CnpaBoyHble TenedoHbl MyHMUMNanNbLHOrO apxuea, opraHnsauui, y4acTBYOLWNX B
npegocrtaeneHun ocygapcTBeHHOM  ycryrM, B TOM  4ucrne  Homep TenedoHa -
aBTOMHdOpMaTopa (Npy HanmMyum).

3.2.3. Agpec odwumumanbHoro camta AgmuHuUcTpauum Bornokonamckoro ropoackoro
okpyra MockoBckon obnacTtui, a Takke agpeca 3feKTPOHHOM NoYTbl U (Mnu) dopmbl o6paTHOM
cBa3nM MyHuumnaneHoro apxusa B cetn MIHTepHerT.

3.3. ObsizatenbHOMY pasMeLLeHU0 Ha odwuumanbHOM canTte  AgMUHUCTpaUMK
Bonokonamckoro ropoackoro okpyra Mockosckon obnactu, Ha ENIY, PIIY, rocynapcteseHHOM
WHpopmaumoHHo  cucteme  MockoBcko  obnactm  «PeecTtp  rocyaapCTBEHHbIX U
MyHMUMNanbHbIX yenyr (pyHkuuin) MockoBckon obnactu» noanexuTt nepevyeHb HOPMaTUBHbIX
NpaBOBbIX AKTOB, perynupyrowwmux npegocrasneHne MyHuumnansHOW ycnyrn (C ykasaHuem mx
PEKBM3NTOB N UCTOYHUKOB OhnLManbHOro onybriMkoBaHus).

3.4. MyHuumnanbHbIn apxuB obecnevnBaeT pasMeLLEHNE U aKTyannaaumo CrpaBoYHON
WHoOpMaumMn Ha odumuynanbHOM canTe, B COOTBETCTByloweM pasgene EMNMIY, Py,
rocygapCTBEHHOM NHOpMaLOHHON cucrteme MockoBckon obnactu «PeecTp
rocy4apCTBEHHbIX M MyHUUMNAanbHbIX yenyr (yHKumin) MockoBckon obnactuny.

3.5. UHdopmmpoBaHue 3asButenen no Bonpocam npegoctasneHns MyHuumnanbHom
YCIyrn u ycnyr, Kotopble SBSOTCA HeobxoanmbiMuM U oba3aTenbHbIMU ANs NpeocTaBieHuns
MyHMUMNanbHOM  yCnyru, CBedeHMA O XOA4e NpefoCTaBfeHusl  yKasaHHbIX — ycryr
ocyLlecTBngaeTcs:

3.5.1. llytem pasmelieHus MH@opMaumm Ha oduuuanbHoOM cante AMUHUCTpaUUU
Bonokonamckoro ropoackoro okpyra Mockosckon obnactu, Ha EMNIY, PMTY.

3.5.2. [OmMKHOCTHbIM nuuoM MyHuUMNansbHOro apxvea MpuU  HenocpeacTBEHHOM
obpalleHnn 3aasutens B MyHuumMnanbHbI apXmB.

3.5.3. MNyTem nybnunkaumm MHOPMaLNOHHbIX MaTepuarnoB No NOPsAKY NpeaocTaBneHns
MyHuunansHOW ycnyrm B cpefcreax MaccoBow MHpopmMauuu.

3.5.4. lNyTem pasmeLLeHna MHPOPMAaLNOHHBLIX MaTepuaroB Mo NOpsAaKy NpeaocTaBneHus
MyHuumnansHoOMW ycnyrm B nomelleHnax MyHuumnanbHOro apxuea, npefHasHavYeHHbIX A1
npyema 3asBuTENen, a TakkKe WHbIX oOpraHMsaumm Bcex OopM COBCTBEHHOCTM MO
COrnacoBaHuIO C yKaszaHHbIMK OopraHm3aumamu, B Tom yucne B MOL, a takke Ha EMIY, Py,
cante AaMnHUCTpauun Bonokonamckoro ropogckoro okpyra Mockosckon obnacTu.

3.5.5. MNocpencteom TenedoHHON U PaKCUMUITEHOM CBSA3W.

3.5.6. NocpeacTBom OTBETOB Ha NMMCbMEHHbIE M YCTHbIE 0BpalleHnsa 3assutenen.
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3.6. Ha EMNry, PIry un oduuymansHom canmte AgMuHUCTpaumm Bornokonamckoro
ropoackoro okpyra MockoBckon obnacti B Lensax MHgpopM1MpoBaHusa 3assnTtenen no Bonpocam
npegocTtaBneHna MyH1UmMnansHOM ycryru pasmeLLaeTcs cnegyowas nHpopmauus:

3.6.1. WcuepnbiBalowmi nepeveHb LOKYMEHTOB, HEOOXOAMMbIX ANSA NpeaocTaBreHus
MyHuumnansHon ycnyru, TpeboBaHUA K OGOPMIMEHUIO YKa3aHHbIX [OOKYMEHTOB, a TaKxke
nepeyeHb [OOKYMEHTOB, KOTOpble 3asBuTENb BMNpaBe NpeAacTaBuTb MO COBCTBEHHON
nHUUnaTmnBe.

3.6.2. NepeyeHb nuu, nmerLwmx Npaso Ha nonyyvyeHne MyHuumnansHoOM ycryru.

3.6.3. Cpok npegoctaBneHus MyHnuunansHOW ycnyru.

3.6.4. PesynbTatbl npegoctasneHna MyHuuunanbHOW ycnyru, nopsagok npeacraBfieHns
AOKYMEHTa, ABMAoLWerocs pesynbTaTtom npegocrasnenHna MyHuunnansHOM yCrnyru.

3.6.5. Wc4yepnbiBalowimin nepeyeHb OCHOBaHWA ANA OTKasa B Npueme [OOKYMEHTOB,
HeobxoouMMbIX ONs npegocTaBneHna MyHuuunanbHOW Ycnyr, a Takke OCHOBaHWSA [Arnis
NPUOCTaHOBMEHNA UK OTKa3a B npegocTasneHnn MyHUUMnansHOM yCnyru.

3.6.6. MHdopmauua o npaeBe Ha gocyanebHoe (BHecyoebHoe) obGxanoBaHue OENCTBUN
(6e3pencTBma) U pelweHnn, nNpUHATBIX (OCyLecTBAsSeMbIX) B Xode npefocTaBfieHus
MyHMUMNanbHOW yCyru.

3.6.7. ®opmbl 3anpocoB (3afBreHun, yBeLOMMNEHNn, CoobLLEeHNn), ncrnornb3yemble npu
npenoctasneHn MyHuumnanbHoOM ycrnyru.

3.7. Ha oduumnanbHoMm cante AgMuHUCTpauuMm Bornokonamckoro ropoackoro okpyra
MockoBcKkon obnacty AONONHUTENBHO pa3MeLLAlTCA:

3.7.1. lNonHoe HanmMeHoBaHMe 1 NOYTOBLIM agpec MyHULMNansHOro apxuea.

3.7.2. Homepa TenecoHOB-aBTOMHGOPMATOPOB (MNP Hanuuuu), CrpaBOYHbIE HOMEpa
TenegoHoB MyHMLUMNANbLHOro apxmea.

3.7.3. Pexxum pabotbl MyHuumnanbHOro apxuea, rpaduk npvema LOSDKHOCTHBIX nny,
MyHULUMNanbLHOro apxmea.

3.7.4. BblgepXkM ©n3 HOPMaATUBHLIX MPaBOBbIX aKTOB, CcoOAepXalnx HOPMbI,
perynupytowme gesatenbHocTb MyHuuunanbHoOro apxusa no npegoctasneHnio MyHuumMnansHom
ycryru.

3.7.5. TlepeyeHb nuu, nMeroLwmMx Npaeo Ha nosnyvyeHne MyHuumnansHoOn ycnyru.

3.7.6. TekcT HacTosiwero AOMUHUCTPATUBHOIO perfiaMmeHTa C NPUNOXeHNAMMU.

3.7.7. KpaTKkoe onncaHue nopsaka npegocrasneHns MyHuuunansHON yernyru.

3.7.8. WNHdopmauus O BO3MOXHOCTM y4vacTus 3asBuTenen B OUEHKe KadvecTBa
npegnoctasneHns MyHuumMnanbHoOM ycnyrm, B TOM u4ucrie B oOueHke 3dPEeKTUBHOCTH
aeatenbHocTM  pykoBoauTensa  MyHuuunanbHOro  apxuBa, a Takke  CnpaBOYHO-
MHOPMaLUNOHHbIE MaTepuansbl, coaepXalume cBefeHuUs 0 nopsake n crnocobax npoBeaeHus
OLLEHKM.

3.8. lNpun nHpopmmnpoBaHnn o nopsagke npegoctasneHns MyHuUmMnaneHOW ycryru no
TenegoHy AOfmKHOCTHOEe nuuo MyHuuunanbHOro apxusa, MPUHSB BbI3OB MO TenedoHy,
npeacTaBnaeTca: HasblBaeT damMunuio, WMs, OT4eCTBO (NpU  Hanuuuu), OOKHOCTb,
HanmeHoBaHne MyHuLUMNansHOro apxmea.

[omkHocTHoe nnuo MyHuumnanbHOro apxmea 006s13aH CooOWMTL 3asBuTeEnto rpaduk
nprvema, ToYHble NOYTOBLIN M hakTudeckn agpeca MyHuumnanbHOro apxmea, cnocob npoesga
K HeMy, cnocobbl npeaBapuTenibHOW 3anucyu Ang npueMa no BOMNPOCY NpenoCcTaBreHus
MyHuumMnaneHoOM ycnyru, TpeboBaHNsa K TMCbMEHHOMY OBpaLLeHuIO.

MNHdopmuposaHne no tenedoHy O nopagke npegoctassfieHns MyHuumMnanbHOM ycnyrm
OCYLLIECTBMSIETCS B COOTBETCTBMM C PEXMMOM paboTbl 1 rpadukom npuema MyHuumnanbHOro
apxuBa.

Bo Bpemss pasroBopa [OO/MKHOCTHble nuvua MyHuumnanbHOro apxmBa 00si3aHbl
NMPOM3HOCUTL CIiOBa YE€TKO M He npepbiBaTb Pas3roBOp MO MpUYMHE MOCTYNNEeHNa ApYyroro
3BOHKa.



[Mpn HEBO3MOXHOCTU OTBETUTb Ha MOCTaBrieHHble 3asiBUTENeM BOMPOCHI TenedOHHbIN
3BOHOK NepeagpecoBbiBaeTcsa (NepeBoanTcs) Ha Apyroe AOSMKHOCTHoe nvuo MyHuumnansHoro
apxmBa nubo obpaTtuBLeMycs coobuiaetca HoMmep TenedoHa, N0 KOTOPOMY MOXHO MOMyYnTb
HeobxoaMMyto MHCpopMaUUIo.

3.9. lMNpn oTBeTax Ha TeneMoOHHbIE 3BOHKM W YCTHble obpalleHns no Bonpocam O
nopsgke npepoctasneHns MyHuumMnanbHOW yCnyru AOSMKHOCTHbIM nuuom MyHuuunanbHoro
apxmBa obpaTusLLeMYCs coobLuaeTcs crneayrowas nHdpopmaums:

3.9.1. O nepeyHe nuu, MMeOLLMX NpaBo Ha nonydeHne MyHMUMNansHON yCryru.

3.9.2. O HopmaTMBHbLIX MNPABOBbLIX akTax, PerynupyroLmnx BOMPOChbl NpefoCTaBreHuns
MyHuumMnansHoM ycnyrn (HaMMeHoBaHWe, Aata U HOMep MNPUHATUS HOPMaTUBHOMO MPaBOBOro
akTa).

3.9.3. O nepeyHe OOKYMEHTOB, HeobXxoaAMMbIX AN nonyyvyeHns MyHuumnansHom ycryru.

3.9.4. O cpokax npegocraBneHns MyHuumnansHOM ycnyru.

3.9.5. O6 ocHOBaHusIX ONA OTkasza B MNpueMe [OOKYMEHTOB, HeobXoaumblx Afs
npepoctasneHmsa MyHuumnansbHoW ycnyru.

3.9.6. O6 ocHoBaHuAX ANa NpPUoCTaHOBNEHNS npegocTasneHus MyHMUMnansHon ycnyru,
oTKasa B npegoctasneHnm MyHuumnanbHon ycnyru.

3.9.7. O wmecte pasmeweHus Ha PIIIY, odwvuymanbHoM cante AQMUHUCTPaUMK
Bonokonamckoro ropogckoro okpyra MockoBckon obnactm uHopmaumm no Bonpocam
npegoctaBneHns MyHuuunansHOW ycnyru.

3.10. WHdopmupoBaHMe O nopsigke npegoctaBneHns  MyHuUMnanbHOW  yCryru
OCYLLECTBASETCA TakkKe No eanHOMy HoMepy TenedoHa ONekTPoHHOW NpuémMHon MoCKOBCKOM
obnactn 8 (800) 550-50-30.

3.11. MyHuumnanbHbIn apxuB paspabaTbiBaeT MHGOPMAUVOHHbIE MaTtepuansl Mo
nopsiaky npegoctaBneHns MyHuunnansHOM ycryrm — naMaTKU, UHCTPYKUUK, BpoLutopbl, MakeThbl
n pasmewaet ux Ha EMNIyY, Prry, odouumansHom cante AgmMunHUCTpaumMn Bonokonamckoro
ropoackoro okpyra MockoBckon obnacTu, a Takke nepegaet B MOL.

3.12. MyHuumnanbHbln  apxmB obecnevynmBaeT CBOEBPEMEHHYK  akTyanusauuio
MHPOPMAaLMOHHBIX MaTepuarnoB, ykadaHHbIX B nyHkTe 3.11 HacTodwero AAMUHUCTPATUBHOIO
pernameHta, Ha ENIY, PIry, odouyuanbHom cante AamumHuUcTpauum Bonokonamckoro
ropoAackoro okpyra MockoBckon o651acTtv 1 KOHTponupyeT ux Hannuve B ML,

3.13. CoctaB uHoOpmauumM o nopsake npegoctaBneHns MyHMUMNanbHOWM YyCnyru,
pasmewaemon B MOLL, cooTBeTCTBYET permMoHanbHOMY CTaHAapTy OpraHn3auumn aeaTesibHOCTU
MHOIO(YHKLMOHANbHbLIX LEHTPOB NpeaoCcTaBNeHns rocygapCTBEHHbIX U MyHUUUNANbHbLIX YCyr
B Mockosckon obnacTtu, yTBepXgeHHOMY pacnopsbkeHnem MuHucTepcTBa rocyaapCTBEHHOMO
ynpaBneHusi, MHOpPMaLMOHHbBIX TexHomnormn u ceasm MockoBckon obnactu ot 21.07.2016
Ne 10-57/PB «O pernoHanbHOM cTaHpapTe opraHmsauumu [eaTenbHOCTU
MHOIO(YHKLMOHANbHbLIX LEHTPOB NpeaoCcTaBNeHns rocygapcTBEHHbIX U MyHUUMNANbHbLIX YCyr
B MockoBckon obnactm».

3.14. [ocTtyn K MHGopMaumnm o cpokax U nopsake npegocrtasrneHns MyHuumnanbHoOU
ycnyru ocyulectensaetca 6e3 BbiNonHeHUs 3asButenem Kakmx-nnbo tpeboBaHui, B TOM Yncne
6e3 uncnonb3oBaHWA NPOrpamMMHOro obecneyeHus, yCTaHOBKA KOTOPOro Ha TEXHW4YecKme
cpeactBa 3asBuTens TpebyeT 3aknioveHUst JIMUEH3MOHHOTO WM MHOro CcorfawleHust ¢
npasoobnagatenem nporpaMmmMmHoro obecneyeHus, npegycmaTpuBarolLlero B3MMaHve nnathbl,
pernctpaumio unn asTopmsauuto 3asBuTens, unn NpegoctTasneHne UM NepcoHarnbHbIX AaHHbIX.

3.15. KoHcynbTMpoBaHue no Bonpocam npegocTtaBneHns MyHuuunansHOW ycnyru, yenyr,
KOTOpble SABMAITCSA HEOBXoaAMMbIMU N 06a3aTenbHbIMK A4S NpeaocTaBneHna MyHuumnanbHoOn
ycnyru, MHGOPMUPOBAHWE O Xode MpedoCTaBfneHNs YKa3aHHbIX YCNyr OCyLleCTBNsSeTcs
AOSMKHOCTHBLIMM Nuuammn MyHuumnanbHoro apxmea, pabotHukamm ML, 6ecnnatHo.
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Il. CtanpgapT npegoctaBneHns MyHuuunanbHoOM ycnyrum
4. HanmeHoBaHue MyHMuunanbHOW ycnyru

4.1. MyHuuunanbHaa ycnyra «Bblgaya apxmBHbIX CNpaBoK, apXWMBHbLIX BbINMUCOK,
apXMBHbIX KOMUA N MHOPMALIMOHHBIX MMCEM Ha OCHOBaHUM apXUBHbIX AOKYMEHTOB, CO3[4aHHbIX
c 1 anuBaps 1994 roga».

5. HaumeHoBaHue opraHa, npegocraenawero MyHMuunanbHyro ycnyry

5.1. OpraHom, OTBETCTBEHHbIM 3a npegocTaBneHne MyHuuunanbHOW yCnyrn, siBnsieTcs
ApXU1BHbIN OTAEN agMUHUCTPaUnK Bonokonamckoro ropoackoro okpyra MockoBckon obnacTu.

5.2. HenocpeactBeHHoe npegoctaBneHne MyHuumMnansHOW ycnyru ocywecTBngaeT
ApXUBHbIN OTAEN agMUHUCTPaUnK Bonokonamckoro ropoackoro okpyra MockoBckon obnacTu.

5.3. B uensax npepoctaBneHus MyHuumnansHon ycnyrn MyHuuunanbHbIA - apxXuB
B3aMMogencTByeT c YnpasneHuem degepanbHon crnykObl rocygapCTBEHHOW perMcrpauuu,
KagacTtpa u kaptorpadum no MockoBckon obnactu.

6. PesynbTaT npegocraBneHnsa MyHuumnanbHOW ycnyru

6.1. Pe3ynbTaTtoM npegoctaBneHna MyHuuunanbHON yCrnyrn SBnsieTcs:

6.1.1. PeweHve o npepoctaBrneHmn MyHuuyunansHon ycnyrn (MpunoxeHne 1 K
HacTosaweMy AAMUHUCTPATUBHOMY perfiaMeHTy) C NPUNOXEHNEM apXMBHOW CNPaBKW, apXMBHOM
KOMUWN, apXMBHOW BbIMUCKU UM MHAOPMALMOHHOIO NMcbMa, OPOpPMIIEHHbIX B COOTBETCTBUN C
TpeboBaHMsAMU, YTBEPXKOEHHbIMM npukasom degepanbHOr0O apXMBHOMO  areHTCTBa  OT
02.03.2020 Ne 24 «O06 yTBepxaeHun NpaBun opraHMsaunmn XxpaHeHus, KOMMNNeKToBaHN4, yyeTa
N NCnonb3oBaHna OKyMeHToB ApxmBHoro dpoHaa Poccunckon denepaumm n pyrnx apxXuBHbIX
AOKYMEHTOB B roCyAapCTBEHHbIX U MYHUUUNANbHbIX apxmBax, My3esx n 6nbnuortekax, Hay4YHbIX
opraHmsaumsax». dopma apxuBHOM cnpaBkn npuBegeHa B [lpunoxeHnn 2 K HacToswemy
AOMUHUCTPATUBHOMY perfiameHTy.

6.1.2. PeweHne o6 oTkasze B npepocTtaBneHMn MyHuumnanbHOM ycnyru, B crydae
HanMyns OCHOBaHUM AN OTKasa B npefoctaBrieHun MyHuuunanbHOW YCAyrn, yKa3aHHbIX B
nogpasgene 13 Hactoswero AAMUHUCTPATUBHOIO perrameHTa, odopmniseTca no opwme,
npuBegéHHoM B [NpunoxeHun 3 K HacToAwemMy AQMUHUCTPATUBHOMY pernamMmeHTy.

6.2. PesynbTat npepoctaBnenHnss MyHuuMnanbHOW YCnyrm He3aBMCUMMO OT MPUHATOrO
peweHna odopMnseTcs B BUAE ONEKTPOHHOrO [OKYMEHTa, MOoANUCAHHOrO YCUITEHHOM
KBannduuMpoBaHHOW 3NEKTPOHHOW nognuckto (ganee — 3I1) ynonHOMOYEHHOrO AOMKHOCTHOrO
nmua MyHuMuMnanbHOroO apxusa, KOTOpbIA Hanpasnsetca 3aasutento B JIMYHbLIN KabuHeT Ha
PII'Y B aeHb nognucaHus pesynbTaTa (HanpasnseTcsa B Moayne ENC OY).

PesynbTat npepoctaBneHns MyHuuMnanbHOW ycnyrn, coaepxawmin csegeHna ob
YCbIHOBMEHMM (yaovepeHumn), odopmnaetTca Ha OymaxHOM HocuTene, noanucbiBaeTcd
COBCTBEHHOPYYHO YMNOMHOMOYEHHbIM [OMKHOCTHBIM nvuoM  MyHuUMNansHOro apxuea U
BblaaeTcs 3aaBUTENIO.

6.3. CBegeHus o npegocTaBneHun MyHUUMNANLHOM yCryrm C  NPUNOXKEHUEM
aneKkTpoHHoro obpasa pesynbTaTta npegoctaBnieHns MyHuuunanbHoOW ycnyru B TedeHue 1
(OgHoro) paboyero [OHA nocne noaroToBkWM — pesdynbTaTa noanexar obssaTenbHoMy
pasmelleHnto B Mogyne MoLL ENC OY.

6.4. YBegomreHne o NpUHATOM peLleHnn, He3aBUCUMO OT pesyrnbTaTa npeaoctaBneHns
MyHuumMnansHon ycnyru, HanpaenseTca B JInyHbin kabuneT 3assutens Ha PIITY.
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7. Cpok 1 nopsaaok pernctpauum 3anpoca 3aaBuTens o npefocTaBlieHUU
MyHMuMnanbHOM ycnyru, B TOM YUcre B 3NeKTPOHHOU hopme

7.1. 3anpoc, nogaHHbI B aNeKTpoHHon dhopme nocpeactsom PIMTY go 16:00 paboyero
AHA, peructpupyetcsa B MyHuMumnanbHOM apxvMBe B AeHb €ro nogayv. 3anpoc, nofaHHbIn
nocpeactsom PIIY nocne 16:00 paboyero gHs nubo B Hepabouni geHb, perucTpmpyeTcs B
MyHULMNanbHOM apXmMBe Ha crneayoLwmn pabounii AeHb.

8. Cpok npeaocTtaBneHna MyHuuunanbHOM yCcryru

8.1. Cpok npepoctaBneHna MyHuuunanbHon ycnyrn coctasnseT He 6onee 10 (decatn)
pabounx gHen ¢ aaTbl pernctpauumn 3anpoca o npegoctasneHnn MyHmuunansHoOW yCnyri.

8.2. B cny4yae HeobxogmMmocTn npoBeaeHust noucka nHgopmaumm 3a nepuog 6onee 10
(decsatn) neT npu OTCYTCTBMM TOYHBIX MOMCKOBBIX AaHHbIX B 3anpoce O NpeaocTaBfeHun
MyHMUMNanbHOW YCNyrM Cpok npeaocTaBneHna MyHuumMnaneHON ycrnyrn MOXeT ObiTb NpoasieH
He bonee, yem Ha 10 (decsaTb) paboynx gHEN C MUCbLMEHHOro paspeLleHnst YNOSTHOMOYEHHOMO
AOIMKHOCTHOrO nNnua MyHuumunanbHOro apxmea ¢ o6a3atenbHbIM HanpaBneHMEM yBeLOMMEHUSA
O NpoAneHun cpoka npegoctasneHns MyHuumnansHom ycnyrm 3asaBuTernto.

8.3. YBegomrneHve O npoaneHun cpoka npegoctaBneHns MyHuumnansHOW ycnyrm
HanpaenseTca 3asBUTENo B AeHb NPUHATUS peLLeHUs O NPOoASIEHUN CpoKa NpedoCTaBreHuUs
MyHuumnansHon ycnyru no opme, npusedeHHon B [lpunoxeHnn 4 K HacTodAWwemy
AOMUHUCTPATUBHOMY perfiaMmeHTy.

8.4. B cnyyae ocHoBaHun aOns oTkasa B npegoctaBrneHnn MyHuUMNanbHOW ycnyru,
COOTBETCTBYHOLLMI pe3ynbTaT HanpaBnsaetTca 3aaBuTento B Cpok 2 ([0Ba) paboumx gHA co OHSA
pernctpaummn 3anpoca B MyHuuunansHOM apxuse.

8.5.MakcumanbHbl  CpOK npegocTaBneHns MyHuumMnaneHOW ycrnyru, C  Y4ETOM
BO3MOXHOrO MpoASieHMs Cpoka npefoctaBneHns MyHuumMnanbHOW YCryrn, He MOXeT
npeBbiwaTtb 20 (OBaguatn) pabounx gHen ¢ gatbl pernctpaumm 3anpoca O npenocTaBneHUn
MyHnumnansHon ycnyrm B MyHuumnanbHOM apxuBe.

8.6. B 00w cpok npegoctasneHna MyHmumnanbHOM ycnyru BXoguUT CPOK HanpaereHus
MEXBEAOMCTBEHHbIX MH(OPMAUNOHHbLIX 3anpoCcoB W MOMyYEeHUA Ha HUX OTBETOB, CPOK
HanpaBfeHns LOOKYMEHTOB, SBMAIOWUXCA pe3ynbTatoMm npegoctaBneHns MyHuumnanbHon
yCnyru.

9. HopmaTuBHbIe NpaBOBbIe aKTbl, perynupylowme npeaocraBreHue
MyHuuMnanbHoOW ycnyru

9.1. AKTyanbHbIl MNepeyYeHb HOPMATMBHbLIX MPABOBbIX aKTOB, PEryrnupyoLLImnx
npenocTaBnedne MyHuuMnansbHoW ycnyrm (C yKasaHMeM WX PEeKBU3UTOB W UCTOYHUKOB
omuymnanbHoro onybnukoBaHus), pasmeleH Ha oduunanbHOM cante ALMUHUCTPaUnn
Bornokonamckoro ropoACcKoro oKpyra MoCKOBCKOW obnactu http://volok-

go.ru/structure/archive s pasgene [JokyMeHTbI, a Takke B COOTBETCTBYIOLEM pasgene EMMY,
PIry, denepanbHon rocygapCTBeHHOM MHopMaunoHHon cucteme «dPefeparnbHbld peecTtp
rocy4apCTBEHHbIX U MyHUUMNANbHbIX YCnyr (PYHKUMIA)», rocygapCTBEHHON NMH(OPMaLMOHHON
cucteme MockoBckon obnactu «PeecTp rocyaapCTBEHHbIX U MyHUUMNANbHBIX YCnyr (OYHKLUNRA)
MockoBckon obnactuy.

9.2. [llepevyeHb HOpPMATMBHbLIX MPAaBOBbLIX akTOB, PEerynvpylowmnx npenocraBrneHne
MyHuumnansHon ycnyrn, ykasaH B [lpunoxeHnn 5 Kk HacTtosawemy AOMUHUCTPaATUBHOMY
pernameHTy.



http://volok-go.ru/structure/archive
http://volok-go.ru/structure/archive
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10. UcuepnbiBaowWmn nepevyeHb JOKYMEHTOB, HEOOXOAUMBIX ANA NpeaocTaBneHus
MyHuuuMnansbHoOM ycnyru, nognexawmx npeacraBrieHMio 3aaBuTenem

10.1. lNepeyeHb [OKYMEHTOB, HeobxoauMmbix Ons npepgoctaBneHns MyHuumunanbHON
ycrnyrn, nognexawmx npeacrtasrneHmo 3asBuTtenem, He3aBUCMMO OT KaTeropum M OCHOBaHUSA
Ansa obpalleHns 3a npegoctaBneHnem MyHuumnanbHOW yCnyri:

10.1.1. 3anpoc no ddopmam, npuBeneHHbIM B [lpunoxeHun 6, [MpunoxeHnn 7,
MpunoxeHnn 8 K HacToswemy AOMWUHUCTPATUBHOMY perfamMeHTy (B 3aBUCUMOCTU OT
OCHOBaHu1s ans obpalleHus).

10.1.2. [JokyMeHT, yAOCTOBEPSIOLLMIA NMUYHOCTL 3asBUTENS.

10.1.3. [JOKyMEHT, yOOCTOBEPSAIOLWMA INYHOCTb NpeacTaBuTens 3asiButens, B crydae
obpalueHus 3a npegoctasneHneMm MyHuumMnansHOM ycnyru npeactasutens 3assuTtens.

10.1.4. [JokymeHT, noATBEPXOAKLMA MNOMHOMOYMSA npeacTaBuTens 3assuTens, B
cny4yae obpalleHna 3a npegoctasneHneM MyHuumMnansHOW ycnyru npeacrasmtens 3asButens.

10.2. lNepeyeHb OOKYMEHTOB, obsA3aTeNnbHbIX ANA NpefocTaBreHns 3asiBUTenemM B
3aBMCUMOCTM OT OCHOBaHUs AN obpalleHns 3a npegoctasneHnemM MyHULMNansHOM YCnyru:

10.2.1. B cny4ae obpalleHnsa 3a nonyyeHMeM LOKYMEHTOB, COAepXalinx cBeaeHus ob
YCbIHOBIIEHMM (YOOHEPEHUMN) — HOTapUarnbHO 3aBEPEHHOE corfacue yCblIHOBUTENEN.

10.2.2. B cny4yae o6palleHna HacnegHMKOB TMEpPBOM oO4vYepean 3a MNoSyvYeHUEM
AOKYMEHTOB, cofepXXallnx cBegeHUsI B OTHOLLEHUW coepXXaHNs 3aBeLLaHns:

a) OOKYMEHT, noaTBepxaaroLwmi hbakt cMepTu 3aBeLlartens;

6) AOKYMEHT, noATBepXKAallWmMn NPpUHAOIEXHOCTb 3aaBUTeNa K HacrnegHukam nepsou
odepeam.

10.2.3. B cny4ae obpalieHust 3a nosiydeHMeM LOKYMEHTOB, cofepXallmx cBedeHUsa B
OTHOLUEHUN COAEep)KaHMs 3aBeLaHnst — cnpaBka OT HOTapuyca 00 OTKPbITUM HacneaCTBEHHOrO
aena.

10.2.4. B cnyyae obpalieHus 3a nonyyYeHnem AOKYMEHTOB, COAEpXallMx CBeAEHUS u3
KHWUI pernctTpaummn 3axopoHEHUN (3aXOPOHEHN YPH C NPaxoM) — AOKYMEHTbI, NoATBEpXKAatoLme
poAcTBO 3asaBUTENS C YENIOBEKOM, O KOTOPOM 3anpallnBatoTCs CBeAeHUs (ecnu He npowno 75
(CembpaecsaT naTb) NeT ¢ MOMeHTa CO34aHnsA JOKYMEHTA).

10.2.5. B cnyyae obpalyeHnsa 3a nonyvyeHnemMm OOKYMEHTOB, coaepXalimx cBeaeHuns ob
aKTax rpaxgaHCKoro CocTosiHus (poXaeHun, BpakocoyeTaHuu, cMepTu) (ecnm He npowso 75
(CembpecsT nATb) NeT ¢ MOMEeHTa Co34aHUA JOKYMEHTA):

a) OOKYMEHT, noATBepXaarowwmn akT CMepTu YerioBeka, 0O KOTOPOM 3anpalumBatoTcs
cBegeHus;

6) AOKyMeHTbl, noaTBepxaatowme poacTBo 3asiBUTENA C 4YErIOBEKOM, O KOTOPOM
3anpalumBaloTCs CBeAEHUA.

10.2.6. B cnyyae obpalieHus 3a NonyyvyeHMeM OOKYMEHTOB, coAepXaliMx CBeAeHUs1 O
HeOBWXMMOM UMyLLLEeCTBE (PU3NYECKMX 1L, eCnv npaBa Ha HeABMWXKUMOE WMMYLLECTBO He
3aperncTpupoBaHbl B EAMHOM rocyaapCTBEHHOM peecTpe HeaBmxkumocTun (aanee — EMPH) n He
npowno 75 (CembgecaTr nATb) fleT C MOMEHTa COo3daHua [OOKYMeHTa — [OOKYMEHTHI,
noagTeBepXxaawlmne npaBo BrageHUs HEABMXKUMbIM MMYLLLECTBOM (4OroBOp Kynmn-npogaxu,
pellueHne cyaga, MMpoBOe cornatleHue u ap.).

10.3. OnucaHune TpeboBaHu K AOKyMeEHTaM U bopmaM NpeacTtaBneHns B 3aBUCMMOCTHU
oT cnocoba obpawieHns npuseneHbl B [NpunoxeHun 9 k HacTosweMy AOMUHUCTPATUBHOMY
pernameHTy.

10.4. B cnyvae, ecnn pns npegocTtaBneHns MyHuuunanbHon ycnyrm Heobxoauma
obpaboTka nepcoHanbHbIX [AaHHbIX fMua, He saBnawweroca 3adBuTenemMm, M ecnu B
COOTBETCTBUM C 3aKoHoAaTenbcTBOM Poccuiickon degepauyunm obpaboTka Takux nepcoHanbHbIX
AaHHbIX MOXET OCYLWEeCTBNATbLCA C COrfacusa  ykasaHHOro nuua, npu  obpallueHun 3a
nonyyeHmem MyHuumnansHon ycnyrn 3asBuTernb OOMOMHUTENLHO NpeacTaBnseT OOKYMEHTHI,
noaTBepXaaroLmne nosiydeHne cornacusa ykasaHHoro nvua unm ero 3akoHHOro npeacraBuTenst
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Ha 006paboTKy nepcoHanbHbIX [OaHHbIX YKa3aHHOro nuvua. [JoKyMeHTbl, NOoATBepXxaawLime
nonyyeHne cornacusi, MoryT ObiTb MpeacTaBneHbl B TOM 4ucne B (POpMe 3fEKTPOHHOrO
AOKYMeHTa.

10.5. MyHunumnansHomy apxusy, M®L| 3anpelieHo TpeboBaTb y 3asButens:

10.5.1. lNpencraBneHnss OOKYMEHTOB M WMHGOPMALUN UNU OCYLLECTBMEHUS OEeUCTBUMN,
npeacraBfeHne Nnu ocyLLecTBneHne KOTopbIX He NpeaycMOTPEHO HOPMATUBHBIMU MPaBOBbLIMU
aktamm Poccunckon degepauumn, HopmaTUBHbIMKM NpaBOBbLIMM akTamu MockoBckon obnacTtu,
HacTosAWMM AOMUHUCTPATUBHBIM perfiameHToM A5 npegoctasneHna MyHuumnansHom yenyru.

10.5.2. lNpeactaBneHnss JOKYMEHTOB U MHpOpMaUnK, B TOM 4uCrie NOoATBEPXKOAOLLMX
BHeceHMe 3asBuTtenem nnaTtbl 3a npepocTtaBrieHe MyHuUMNanbHOW ycCrnyrn, KoTopble
HaxogATca B pacnopsbkeHun MyHuumnanbHOro apxvea, OpraHoB, NpegoCTaBrsLWNX
rocygapCTBEHHblE YCMyrM, OpraHoB, MNPeaoCTaBAAWNX MYHUUUNAMbHbIE YCIYrK, WHbIX
rocy4apCTBEHHbIX OpraHoB, OpraHOB MECTHOro camoyrnpasneHus nmbo noaBeaoMCTBEHHbIX
rocygapCcTBeHHbIM OpraHam WM opraHaMm MEeCTHOro camMoynpaBfeHust opraHusauuu,
yyacTBylOWUX B npegocTaBneHnn MyHuumnanbHOW ycrnyri, B COOTBETCTBUN C HOPMATUBHbLIMU
NpaBOBbIMW  aKTamu Poccunckon depepaumn, HoOpMaTMBHbIMW  MPaBOBbIMU  aKTamu
MockoBckon obnactn, HacToAwmMM ALMUHUCTPATUBHBIM PErMaMEHTOM 3a MWCKITHYEHUEM
AOKYMEHTOB, BKIIHOYEHHbLIX B OMNpedesfieHHbIn YacTbio 6 ctatbu 7 degepanbHOro 3akoHa OT
27.07.2010 Ne 210-03 «O6 opraHusaumm npenocTaBneHns rOCy4apCTBEHHbIX U
MYHUUMNANbHbLIX YCNYyr» nepeyeHb LOKYMEHTOB. (3asBUTeNb BnpaBe NpeacTtaBUTb YKasaHHble
AOKYMEHTbI 1 MHpopMaumio B MyHMumMnansHbIN apxmMB Mo COGCTBEHHOW MHULMATUBE).

10.5.3. OcyuwecTBneHna OencTBuMi, B TOM YUCNE COrfacoBaHUn, HeobxoauMmbix ASs
nonyvyeHns MyHMUMNANbHON YCNYrM U CBSAI3aHHbIX C ObpalleHMeM B UHble rOCyAapCTBEHHbIE
OpraHbl, OpraHbl MECTHOIO CaMoyrnpaBfeHnd, opraHM3aumnn, 3a UCKNIYEHNneM NosTy4YeHus yenyr
N Nosly4eHnss JOKYMEHTOB M MHGOpMauuu, NnpeaocTaBndeMblX B pe3yrbTaTe npegocTaBrieHns
Takux ycnyr, ykasaHHbIxX B nogpasgene 15 Hactosiwero AAMUHUCTPATUBHOMO perfiameHTa.

10.5.4. TllpenctaBneHnss OOKYMEHTOB W MHQOpMauuu, OTcyTcTBMEe U (Mnn)
HEeJOCTOBEPHOCTb KOTOPbIX He YyKasblBanMCb Mpu MNepBOHaYarlbHOM OTka3e B Mpueme
AOKYMEHTOB, Heobxoaummbix aAna npegoctaBneHnss MyHuuunanbHon ycnyru, nuvbo B
npegoctasneHnn MyHuumnanbHOW YCyru, 3a UCKITIOYEHNEM CIeayroLmMX Cryyaes:

a) un3MeHeHne TpeboBaHW  HOPMATMBHbLIX  MPAaBOBbIX  aKTOB, KacalLmxcs
npegoctaBneHns MyHuuyunanbHOW ycryri, nocne nepBoHavanbHoOn nogaym 3anpoca;

6) Hanuune owwnbok B 3anpoce M AOKYMeHTax, MoAdaHHbIX 3asBuTenemM nocre
nepBoHa4YanbHOro oOTkasa B NpuemMe [OOKYMEHTOB, HeobxoauMbiX A npefocTaBreHus
MyHuumnaneHomn ycnyrm, nmbo B npegoctasneHmm MyHUUMNanbHOM YCyrn U He BKIOYEHHbIX B
NpeacTaBneHHbl  paHee KOMMMEKT [AOKYMEHTOB, HeobxoauMblX AN  npefocTaBreHus
MyH1umMnansHoOW ycnyru;

B) MCTEYeHWe cpoka [OeNCTBUA [OKYMEHTOB WM WM3MEHeHWe WHgopmauum nocrne
nepBoHa4YanbHOro OTKasa B NpuemMe [AOKYMEHTOB, HeobxoauMmbix Ans npeocTaBneHus
MyHuumnansHoM ycnyru, nubo B npegocTtasneHnn MyHMUmMnanbHOM yCnyru;

r) BbiiBNEHWE OOKYMEHTanbHO MOATBEPXAEHHOro hakta (NpuM3HaKoB) OWMOOYHOrO Mnn
NpoOTMBONPAaBHOIo AencTena (6e3aencTens) AOMKHOCTHOMO nuua MyHuMumMnanbHOro apxmsea npu
nepBoHa4YanbHOM OTKase B MpuMeMe [OKYMEHTOB, HeobXoauMMmbIX ANns npenocTaBneHus
MyHuumnaneHon ycnyrn, nubo B npegoctaBneHun MyHuuMnanbHOM YCnyrm, O 4em B
NMMCbMEHHOM BuAe 3a nognucblo  pykoBoautena  MyHuumnanbHOro  apxusa  npu
nepBoHa4YanbHOM OTKase B MpuMeEMe [OOKYMEHTOB, HeobxoauMMmblXx Ana npefocTaBreHus
MyHuumMnansHOW ycnyry, yeBegoMmnisieTca 3asBuUTeSlb, a Takke MNPUHOCATCA M3BUHEHUA 3a
AocTaBneHHble HeyaobcTsa.

10.6. [JOKyMeHTbl, COCTaBfleHHble Ha WHOCTPAHHOM £3blke, NognexaT nepesBody Ha
pycckui s3blK. BepHOCTb nepesoaa, NOAMMHHOCTL NOANUCK NepeBoAYMKa CBUAETENbCTBYIOTCS
B NopsiAke, yCTaHOBNEHHOM 3akoHoAaTenbcTBoOM Poccuiickon degepauumn o Hotapumare.


https://login.consultant.ru/link/?rnd=3399976FCF52E018DF3F7EA9EAB01932&req=doc&base=LAW&n=321522&dst=43&fld=134&date=26.09.2019
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11. UcuepnbiBaowWwmmn nepevyeHb JOKYMEHTOB, HEOOXOAUMBIX ANA NpeaocTaBneHus
MyHuUMnanbHOM yCNyru, KOTopble HaXOAATCA B pacnopsiXKeHMU opraHoB BnacTy,
OpraHoB MEeCTHOro camoynpasBrieHUs1 UM opraHnu3auum

11.1. MyHuumMnaneHbln apxuB B MNOPSOKE MEXBEAOMCTBEHHOMo WHGOPMAaLMNOHHOIo
B3aMMOAENCTBUS B Lensax MNpeactaBreHna u nonyyvyeHuss OOKYMEHTOB U uHdopmauuu ang
npegocTtaBneHns MyHUUMNANbHOM YCNyrn, KOTOpble HaxoOATCA B PacnopsXeHWn OpraHoB
BNacTu, OpraHoB MECTHOrMo CaMOyrpaBfeHUa WU opraHu3auuin, 3anpalivMBaeT B criyvyae
obpalleHnss 3a MNonyyYyeHnem AOKYMEHTOB, CoAepXalux CBeAEHWS B OTHOLWEHUUM O6bekToB
HeOBWXMMOro umywectea B  YnpaeneHun ®PegepancHoM cnyxbbl  rocyaapcTBEHHOM
permctpauun, kagactpa u kaptorpadum no MockoBckon obnactu Bbeinucky u3 EMPH,
noagTeepXxaaroLLyto npasoobnagaHne 3assuTtenemM HeABMXNUMbIM NMYLLLECTBOM.

11.2. Henpeacrtasnenue (HecBoeBpemeHHOE npeacraBneHune) opraHamu
rocyJapCTBEHHOM BriacTW, opraHaMm MEeCTHOro camoynpasfeHUs WUNu opraHu3auuMsiMm o
MEeXBeJOMCTBEHHOMY MH(OPMaLMOHHOMY 3anpocy AOKYMEHTOB M WH(OpMauUn He MOXeT
ABMATLCS OCHOBAHWEM ANS OTKasa B npegoctaBneHnn 3assutento MyHULmMnansHoOm ycnyru.

11.3. [JOrmKHOCTHOE nuuo U (Mnn) paboTHMK yKasaHHbIX B MNyHKTe 11.2 HacTosuero
AOMWHUCTPATMBHOINO  perfiameHTa opraHoB W opraHu3auui, He  npegcraBvBLIME
(HecBOeBpeEMEHHO MNpeAcTaBMBLUME) 3arpoLlEHHble U HaxXOAsWMecss B MX pPacrnopsbkeHum
AOKYMEHT unn uHdopmauuio, noanexar agMUHUCTPATUBHOW, AUCUMNIIMHAPHOW WM UHOW
OTBETCTBEHHOCTM B COOTBETCTBMU C 3aKoHOLaTeNbCcTBOM Poccuinckon ®epepaumn.

11.4. [OKymeHTbl, YyKasdaHHble B nyHkte 11.1 HacToswero AAMWHUCTPATUBHOIO
pernameHTa, MoryT ObITb npeacTaBfieHbl 3asBUTENEM CaMOCTOATESNIbHO MO COOBCTBEHHOW
nHuumMatmee. HenpeacTtaBneHve 3asiBUTENEM  YKa3aHHbIX [JOKYMEHTOB He sBnsieTcs
OCHOBaHMeM 115 0TKasa 3asBuTento B npegoctaBnieHnn MyHuumnanbHOn ycnyru.

12. UcuepnbiBaolWmn nepeyeHb OCHOBaHUN ANl OTKa3a B NpuemMe AO0KYMEHTOB,
HeoGxoAuMbIX AnA npegoctaBneHnsa MyHuuunanbHOW ycnyrm

12.1. OcHoBaHusIMM [ONA OTKa3a B MpUMEME [OOKYMEHTOB, HeobxooumbiX AOns
npegoctaBneHns MyHuuunanbHOW ycrnyrn SBnstOTCS:

12.1.1. ObpaweHune 3a npegocTaBneHnemM nHom MyHuLmMnanbHOW yCryru.

12.1.2. 3agsutenem npencTaBneH HEMOMHbIN KOMMNEKT AOKYMEHTOB, HEOOXOAMMbIX A4
npegocTasneHns MyHMUMnansHON ycryru.

12.1.3. [okymeHTbl, Heobxoammble AOns npegoctasneHns MyHUuunanbHOW YCnyru,
yTpaTunu cuny.

12.1.4. [JokymeHTbl cogepaT MOAYUCTKM M UCNpPaBfieHUs TEKCTa, He 3aBepeHHble B
nopsgke, yCtTaHOBNeHHOM 3akoHoaaTenbcTtBoM Poccuiickon degepauum.

12.1.5. [JokyMeHTbI cofepxaT NOBPeXAEHUS, HanMume KOTOpPbIX He NO3BOMAET B NOSTHOM
obbeme wucnonb3oBaTb WMHGOPMAUMIO W CBeOEHUs, codepXalmecs B [OOKyMeHTax nngd
npepocrtasneHna MyHuumnansHon ycnyru.

12.1.6. HekoppekTHOe 3anonHeHne obasaTtenbHbIX nonen B 3anpoce.

12.1.7. HekoppekTHOe 3anofiHeHne obsi3aTenbHbIX nonen B QopmMe MHTEPAKTUBHOIO
3anpoca Ha PII'Y (oTcyTcTBME 3anonHEHWs, He4OCTOBEPHOE, HEMOSMHOE NGO HenpaBUNbHOE,
He COOTBETCTBYIOLLEe TpeboBaHNAM, YCTAHOBNEHHBIM ALMUHUCTPATUBHLIM PErMAaMEHTOM).

12.1.8. TpencrtaBneHne 9nNeKkTPOHHbIX 06pa3oB AOKymMeHTOB nocpeactsom PIATY,
KOTOpble He MO3BOMAT B MNOMHOM OO6beme MpoYnTaTbh TEKCT OOKYMEHTa W/vnu pacnos3HaTb
PEKBU3NTLI JOKYMEHTA.

12.1.9. MNogaya 3anpoca U UHbIX JOKYMEHTOB B 3SIEKTPOHHON hopMe, NMOAMUCaHHLIX C
ncrnonb3osaHueMm 3Al1, He NpuHagnexawen 3aaBUTeNto UNKU NpeacTaBuTento 3asaBUTens.
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12.1.10. MNocTtynneHne 3anpoca, aHanorM4yHoro paHee 3aperncTpupoBaHHOMY 3anpocy,
CPOK npepocTaBrieHnss [ocygapCTBEHHOW YCyrM MO KOTOPOMY He WCTeK Ha MOMEHT
NnocTynneHunsa Takoro 3anpoca.

12.2. MNpwn obpaweHnn yepe3 PIIIY peweHne o6 oTkaze B npueme [OKYMEHTOB,
HeobXxoauMbIX AOns npegocTtaBneHnss MyHuumnanbHon ycnyru, no dopme, NpuMBEeAEHHON B
MpunoxeHun 10 Kk HacToswemy AOMWHUCTPATMBHOMY perfamMeHTy, B BuUOE 3SIEKTPOHHOro
AOKyMEHTa, MOANMCaHHOrO  YCUMEHHOW  KBanudguumpoBaHHon 3l ynonHOMOYEHHOro
AOSDKHOCTHOro nuua MyHuumMnanbHOro apxmea, HanpasnseTca B JIndHbin kabuHeT 3asButens
Ha PI1IY He no3gHee nepsoro pabo4vero gHs, cneayowero 3a gHem nogaym 3anpoca.

12.3. OTkaz B nMpuveme [JOKYMEHTOB, HeobxoguMmbIX AOns  npefocTaBneHus
MyHUUMNanNbHOM  yCNyrM He MpenaTcTByeT MNOBTOPHOMY obOpaweHuio 3assutens B
MyHuuMNanbHbIA apxuB 3a npegocTtasrieHeM MyHuumnansHoOn ycnyru.

13. AcuyepnbiBalowmMmn nepevyeHb OCHOBaHUW AN NPUOCTaHOBMEHUA UMK oTKasa
B npeaoctaBneHnn MyHuumnanbHon ycnyru

13.1. OcHoBaHuMA ONs NPUOCTaAHOBMNEHWA npegocTaBneHns MyHuuMnansHOW ycnyru
OTCYTCTBYOT.

13.2. OcHoBaHNAMY ANg OTKasa B npegocTtaBneHmn MyHuumMnansHON ycnyru SBAstoTCS:

13.2.1. Hanuume npoTuBOpeumnBbIX CBeAeHMA B 3anpoce W MPUNOXEHHbIX K HeMy
AOKyMeHTax.

13.2.2. HecooTBeTcTBME KaTeropumn 3asiBUTENS Kpyry nuu, ykasaHHbIX B nogpasgene 2
HacTosiwero AQMUHUCTPaTMBHOIO pernamMeHTa.

13.2.3. HecooTBeTcTBME [OOKYMEHTOB, YyKa3aHHbIX B nogpasgene 10 Hactoswero
AOMWHUCTPATMBHOIO  perfiameHTa, no  dopMe  unn  cogepxaHuo  TpeboBaHUAM
3akoHogartenbcTBa Poccuinckon denepaumu.

13.2.4. 3anpoc nogaH nNUUOM, HE MMEKLIUM MOMTHOMOYUIA MPEeAcTaBnsaATb MHTEPECHI
3asasurtens.

13.2.5. OtcyTtctBue B MyHuMumMnansHOM apxvBe cBefeHun o6 onnaTte npenocTaBneHus
MyHuumnanbHon ycnyrm B TedeHme 5 ([Matn) pabounx gHen ¢ gatbl HanpaenieHnsa yBegoMIEHNS
0 HeobxogumocTu onnatel MyHuumMnansHoW ycnyru (npu npegocTtasneHn MyHUUMnansHOM
yCIyrn Ha BO3ME34HON OCHOBE).

13.2.6. OT3bIB 3anpoca Ha npeaocTaBrieHne ycnyru no nHuuynatuee 3assuTtens.

13.3. 3aaButenb BnpaBe oOTKaszaTbCA OT nonyydyeHns MyHMUMNanbHOM YCnyrn Ha
OCHOBaHuM 3asiBfieHUs, HaNnMCaHHOro B cBO6oAHON hopMe, HanpaBuB MO aapecy ANEKTPOHHOM
noytbl Mnu obpatmewmncs B MyHuuunaneHbin apxus, PIMIY. Ha ocHoBaHwu nocTynuBLLErO
3asBrneHnss o6 oTkase B npegoctaeneHun MyHUUMNANBHOW YCNYrM  YNOSTHOMOYEHHbIM
AOIMKHOCTHBIM  NUUOM  MyHMUMNanbHOrO apxvBa MnpuvHMMaeTca pelwweHne o6 oTkase B
npegoctaBneHnn MyHuumnaneHon ycnyrn. ®akt oTkasa 3asBuTend OT npeaocTaBrieHus
MyHUUMNANbHOM  YCRyrM  C  MPUNOXEHMEM 3asaBfeHMs U peweHnem o6 oOTkase B
npegoctasneHnn MyHuumnaneHomn ycnyrn omkenpyetces B Mogyne ENC OY.

13.4. 3asButenb BnpaBe NOBTOPHO obpaTtntbcs B MyHuuunanbHbIM apxue ¢ 3anpocom
nocne ycTpaHeHWs OCHOBaHWW, yKasaHHbIX B NyHKTe 13.2 HacTtosiwero AOMWUHUCTPATUBHOIO
perrnameHTa.

14. MNopsapok, paamep n OCHOBaHUSA B3MMaHUA rocyfapCTBEHHOM NOLWUHbI UNKU
MHOM NnaTbl, B3MMaeMou 3a npeaoctaBreHne MyHuumnansHoOW ycnyru

14.1. 3anpochbl, CBA3aHHbIE C COLUManbHOW 3alMTON rpaxnaH, npeaycMaTpmBatoLLen nx
NMEHCUOHHOE obecnedyeHne, a Takke MNofydYeHue 5broT U KOMMEeHcauui B COOTBETCTBUM C
3akoHogatenbctBoM Poccunckon dPepgepauun, wucnonHsawTcs MyHUUMNanbHbLIM - apXMBOM
©e3B03Me3Ho.
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14.2. 3anpocbl 0 nNpegocTaBneHnn MHgopmaumm no onpeaeneHHon npobrneme, Teme,
cobbiTuio, dakty, Guorpadmyeckne 3anpocbl, NO KOTOPbIM YCTaHaBNUBAKOTCA CBEAEHWUS,
HeobxoouMble AN U3YYEHUS XU3HU U OesaATEeNbHOCTM KOHKPETHbIX Nuu, NpegocTaBrisioTCs
MyH1umMnanbHbIM apxnBoM 6e3B803Me34HO.

14.3. 3anpocbl 0 npegoctaBneHun uHgopmauum, HeobxooMmon Ons YyCTaHOBMNEHUS
poAcTBa, POACTBEHHbIX CBA3eW OBYX Unu Gonee nuuy, UCTOpUM CEMbM, poda WUCMOSMHAKTCA
MyH1umMnansHbIM apxnBoM 6e3B03Me34HO.

14.4. 3agasutento B JlmyHOM kabuHeTe Ha PIIIY obecneynBaeTcssi BO3MOXHOCTb
BHeCeHus nnatbl 3a npegocTtasneHme MyHuumnanbHOM yCryrn ¢ UCMorb30BaHMEM MNaTeXHbIX
CEepBUCOB.

3assutento Ha PIITY obecnedeHa BO3MOXHOCTb MNPUKPENUTb SNEKTPOHHbIN 06pa3
AOKyMeHTa, NoATBepXaatoLLero BHeceHe nnaTtbl 3a npegocrasneHne MyHUUMnansHOM yCnyriu.

14.5. TlpepncraBneHne uWHMoOpMaumMm O BHeCeHMW nnatel 3a npegoctaBneHune
MyHuumMnansHon ycnyrn ocywectBnsetca MyHuumMnanbHbiM  apxXMBOM C  UCMNOSIb30BaHUEM
cBefeHuin, cogepxaiumxcs B flocyaapCTBEHHON MHPOPMALMOHHOM CUCTEME y4eTa HauynCNeHumn
n nnatexen Mockosckon obnactu (ganee - NC YHIT).

14.6. B cnyyae otkasa 3asButens oT npegoctaeneHms MyHuumMnanbHOM ycnyri onnara
3a npegoctaBneHne MyHuuunanbHOM YCNyrn BO3BpawaeTcs B MNOpPsAKe, YCTaHOBIIEHHbLIM
3akoHogaTtenbcTBOM Poccuickon ®epepaumn.

14.7. B cnyyae BHeceHWA M3MEHEHU B BblAaHHbIA NO pe3ynbTaTtaMm npenocTaBreHus
MyHUUMNANbHOW YCNyrn JOKYMEHT, HanpaBrieHHbIN Ha ucnpasneHne ownbok, AoNyLWEeHHbIX No
BUHe MyHMumMnanbHOro apxusea u (UnNun) JOMKHOCTHOrO nuua MyHuuunanbHOro apxuea, nnarta c
3asBuTens He B3MMaeTCS.

15. NepeyeHb ycnyr, KOTopble ABNAIOTCA HEOOXOAUMbIMU U 06513aTeNbHbLIMU AnNs
npepoctaBneHna MyHuumMnansHon ycnyru, nognexawmx npeacraBneHuo 3aaBurenem,
cnocobbl UX NOJy4YeHUsl, B TOM YUCIie B 3NeKTPOHHON hopMe, NOPSA[OK UX
npeAocCTaBleHUA, a TakKe NOPAAOK, pasMep U OCHOBaHUSA B3MMaHUA nnatbl 3a
npegocTaBrieHUe TakUX ycnyr

15.1. VYcnyrn, KoTopble SABNAKOTCA HeobxoaMmbiMm ©  obsi3aTenbHbIMKM - ANS
npenocrtasneHns MyHnymnansHoOW ycnyrn, OTCYTCTBYIOT.

16. Cnoco6bI npegocTaBneHnsa 3asaBuTenemM JOKYMEHTOB, HEO6X0AUMbIX
Ansa nonyvyeHus MyHuuunanbHomn ycnyru

16.1. MyHuuunaneHbIi apxmB obecnedvvBaeT npegoctasneHve MyHuumMnansHOM ycnyru
nocpeactesom PIIY.

16.2. ObpaweHune 3aasutensa nocpeactsom PIITY.

16.2.1. Ona nonyvenna MyHuumnanbHon ycnyrn 3aaButens aBTtopuadyetcs Ha PIITY
nocpeacTtsoM noAaTBepXaeHHoM ydeTHom 3anucn ECWA, 3atem 3anonHser 3anpoc B
3MEKTPOHHOM BUAE C WUCMNONb30OBaHMEM CreumnanbHOW UHTEpakTUBHOM  dhopMmbl. [lpun
aBTOpM3aLMM NocCpeacTBOM noaTeBepxaeHHon ydetHoum 3anucnm B ECWA 3anpoc cuutaetcsa
nognucaHHeiM npocton 3l 3assutend, npenctasutens 3asaBUTEnNs, YNOSIHOMOYEHHOrO Ha
nognucaHune 3anpoca.

16.2.2. 3anonHeHHbIn 3anpoc oTnpaBnseTcs 3asBMTenemM BMECTE C MPUKPENIEHHbIMA
3NEKTPOHHbIMK Obpa3zamMn AOKYMEHTOB, HeOOXoauMbIX ANs npedocTaBneHns MyHuumnanbHON
ycnyrm, B MyHnumnanbHbIn apxumB.

16.2.3. OtnpaBneHHble [OKyMeHTbl noctynaoT B Mogyne EWNC OY. T[lepepava
OPUrMHANoOB N CBepKa C 3NEKTPOHHbIMM 0Bpa3amMu JOKYMEHTOB He TpebyeTcs, 3a UCKINIYEHNEM
cny4yasi, ykasaHHOro B nyHkTe 6.2 HacTosiwero AQMUHUCTPATUBHOIO pernameHTa.
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16.2.4. 3aaBuTenb yBeaoOMNsieTcss 0 nNonyyeHun MyHuumnanbHbiM apxmBom 3anpoca u
AOKYMEHTOB B [eHb nogadm 3anpoca nocpeacTBoOM U3MeHeHusa ctatyca 3anpoca B JIndHowm
kabvHeTe 3aasutens Ha PIITY.

16.2.5. PeweHve o0 npegocTtaBneHMM MyHuuunanbHOMW  yCcryrm  NpUHUMaETCSA
MyHMUMNanbHbIM ~ apXMBOM  Ha  OCHOBaHMM  9NEKTPOHHbIX  0BpasoB  OOKYMEHTOB,
npeactaBfeHHbIX 3asBUTeNneM, a Takke CBeOEHUW, HaxXoOAWMUXCA B PacropsPKEHUM WHbIX
OpraHoB rocyAapCTBEHHOM BNacTW, OPraHoB MECTHOro CcaMoynpaBfeHUs W MNOMNyYeHHbIX
MyHuUMNanbHbIM ~ apXMBOM  MOCPEACTBOM  MEXBEAOMCTBEHHOrO  MH(OpPMaLMOHHOro
B3aMMOOEeNCTBUA.

16.3. lMpun noctynneHmn B MyHuuMNanbHbli apxuB OT 3asButens 3anpoca MHbIMK
cnocobamn (NOCPeaCcTBOM MOYTOBOM CBSA3W, MO agpecy 9MeKTPOHHOW MNOYTbl, Ha JFINYHOM
npueme) npepoctasnieHe MyHuuMNanbHOM YCryrn OCYLEeCTBNAeTCs B MOPSAKeE W CPOKM,
npeaycMOTpPeHHbIE HacTOAWUM AOMUHUCTPATUBHBIM pernaMmeHToM. [JokyMeHTbl, HeobxoamMmble
Ana npepoctasneHns MyHuumnanbHOW ycnyrn, npunaraemble K 3anpocy, oopMIISTCA B
COOTBETCTBUM C TpeboBaHNAMK rpaxxgaHCKOro 3akoHoaaTenbcTBa Poccuinckon degepaumn.

17. Cnoco6bl nony4vyeHus 3asaBuUTenem pe3ynbTaToB npeaocTaBneHus
MyHuumnanbHou ycnyru

17.1. 3aasutenb yBeOOMNSAETCSs O XO4e PacCMOTPEHUS U FOTOBHOCTU pesynbTaTta
npegocrtaesnenHns MyHnuunansHon ycnyrn Yepes JlnyHbin kabunet Ha PIITY.

17.2. 3asBuTenlb MOXET CaMOCTOATESNIbHO MNOMyYUTb WH(OpMaLUM0 O FOTOBHOCTU
pesynbTata npegocrasneHuss MyHuumMnanbHON ycnyrm nocpeacTBoM:

a) cepsuca PlIIIY «Y3HaTb cTaTyc 3anpocay;

6) no 6ecnnatHoMy eanHOMY HOMepy TenedoHa ONEeKTPOHHOM NpueMHon MoCKOBCKOM
obnactu 8 (800) 550-50-30.

17.3. Cnocobbl nony4eHns pedynbtata MyHuumnanbHoM ycnyru.

17.3.1. B dbopme anekTpoHHOro AokyMeHTa B JInyHbIn KabuHeT Ha PIITY.

Pesynbtat npepoctasneHna MyHuUMNanbHOW YCryrm He3aBUCMMO OT MNPUHATOrO
peweHna HanpaenseTcsa 3aasutento B JIMdHbin kabuHeT Ha PIITY B dopme 3MneKTPOHHOro
AOKYMEHTa, MNOAMUCAHHOIO  YCUNEHHOW  KBanuduuupoBaHHoW Al yNnoHOMOYEHHOro
AOSDKHOCTHOro nuua MyHUUMnanbHOro apxmea, 3a UCKMOYEHNEM Cryyasi, yKa3daHHOro B MyHKTE
6.2 HacTodwwero AODMUHUCTPATMBHOIO pernamMmeHTa.

JononHutenbHo 3asButento obecrnedyeHa BO3MOXHOCTb MOMyYeHUs pesynbTarta
npegocTtasneHns MyHUUMNansHOW yCryru, 3a UCKIMOYEeHNEeM crny4yas, yka3aHHOro B MyHKTe 6.2
AOMUHMUCTPATMBHOIO pernamenTa, B ntodom ML, MockoBckon obnactn B hopme ak3emnnspa
9NEeKTPOHHOIrO JOKyMeHTa Ha OymaxHoM HocuTene. B atom cnydae cneumanuctom MOL|
pacnevaTbiBaeTca n3 Mogyna EMC OV, yctaHoBneHHoro B M®L| ak3emnnsap 3MeKTPOHHOro
AOKYMeHTa Ha OymaxHOM HocuTene, MNOAMUCaHHbIA YCUMEHHOW kBanuduumposaHHon 3l
YMNOMHOMOYEHHOI0 JOSMKHOCTHOro nuvua MyHuuMnanbHOro apxuBa, 3aBepsieTcs NoAanucbio
ynonHOMo4YeHHoro paboTHuka M®L, n nevatsio ML,

17.3.2. B MyHnumnansHom apxuBe Ha BymMaXHOM HocuUTene.

Pesynbtat npegocrasneHms MyHuumnansHon ycrnyrm no 3anpocam O npefoctaBrieHuu
cBegeHnn 06 yCbIHOBMAEHUM (yaodepeHun) BblaaeTcss 3asBUTEN0 TOMbKO Ha OBymaxHOM
HocuTene B MyHuuunansbHoM apxuBe. [pyn 3TOM NPpOBOAUTCSA CBEPKa AOKYMEHTOB, YKa3aHHbIX B
nogpasgene 10 HacTosAwero AQMUHUCTPATUBHOIO perfameHTa.
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18. MakcumanbHbIN CPOK OXMAAHUA B oYepeaun

18.1. MakcumarnbHbI CPOK OXMAAHUS B o4yepean Npu NMYyHoOM nogade 3anpoca u npu
nonyyYyeHun pesynstata npegocrtasneHns MyHuumnansHOW ycrnyrn He JOrKeH npesbiwaTtb 11,5
MUHYT.

19. TpeboBaHusA K NnoMeLLeHMAM, B KOTOpPbIX NnpeaoctasnsaetTca MyHMuunanbHas ycnyra,
K 3any oXuaaHusa, Mectam Arisi 3anosiHeHUs1 3anpocoB O NpeaocTaBleHUU
MyHuuMnanbHOW ycnyru, MH(OpMaUMOHHbIM CTeHAaM ¢ obpa3uamMm UxX 3anosIHeHUs U
nepevyHem AOKYMEHTOB, Heob6xoanMbIX Ana npepocrtaBneHnsa MyHMumMnansHou ycnyru, B
TOM 4ucrne K obecne4yeHnIo JOCTYNMHOCTU yKa3aHHbIX 00 bEKTOB Afisi UHBaNuAoB,
MarioMoOUbHbLIX FPYNN HaceneHus

19.1. MynuuunaneHbin apxvus, M®L| npu npepoctasneHun MyHUUMNANBHON YCNyru
co3gaeT ycnoBus MHBaNUgam W ApYrMM  ManomMoOunbHbIM - rpynnamMm Hacenenus ansg
BecnpenaTCTBEHHOro A4OCTyMNa K NOMELLEHUAM, B KOTOPbIX npegocTtaBnseTcsd MyHuumnanbHas
ycnyra, n 6ecnpensiTCTBEHHOrO UX NepPeaBUXKEHUSA B YKa3aHHbIX MOMELLEHMSIX B COOTBETCTBUM C
3akoHom MockoBckon obnactm ot 22.10.2009 Ne 121/2009-O3 «O6 obecne4veHnn
BGecnpenaTCTBEHHOro AOCTyrna WHBanuMAOB W ApPYrMX ManoMOOumbHbIX FPynn HaceneHus K
obbekTaM coumanbHOW, TPaAHCNOPTHOM W  WHXEHEPHOW WHGpPacTpykTyp B MockoBckon
obnactm».

19.2. TlpepocTtaBneHme MyHUUMNANbBHOM YCNYyrM OCYLECTBAAETCS B cneuuanbHO
BblOEMNEHHbIX AN 3TOM LEeNM MNOMELLEHUSX, KOTOpble pacnosnaratTcsl, Mo BO3MOXHOCTU, Ha
HWXHUX 3TaXkaxX 34aHUN U UMEKT OTAENbHbIN BXOA,.

19.3. lMomelweHns, B KOTOPbLIX OCYLEeCTBRseTcAa npegocrtaBneHne MyHuumnansHOm
ycrnyrn, OOMmKHbl obecneuynBaTb CBOOOAHBLIA AOCTYN K HUM U K NPenoCTaBNsieMbiM B HUX
ycriyraM uvHBanugam un gpyrum ManomMoOunbHbIM rpynnaMm HaceneHus, yooBreTBOpPATb UX
noTpebHocTb B GecnpensiTcTBEHHOM CaMOCTOATENIbHOM MNEepPenBMXEHUN MO TEPPUTOPUKN, Ha
KOTOPOW pacnosioXeHbl nomelweHns MyHuuMnanbHOro apxusa, BXoga B TakMe O0bekTbl U
BbIXO4a M3 HUX, MOCaAKM B TPaHCMOPTHOE CPEACTBO M BbiCAgkuM M3 HEro, B TOM 4ucne c
NCMNONb30BaHMEM KPECrna-KOMsICKM, a Takke COOTBETCTBOBaTb HOpMaM U npaBunam,
YyCTaHOBMEHHbIM  3akoHogaTenbctBOM Poccunckon degepauum M 3aKOHOL4ATENTLCTBOM
MockoBckon obnacTu.

19.4. 3paHna, B KOTOPbIX OCYLLECTBIAETCA npegoctaBneHne MyHuumMnanbHOW YyCnyru,
AOMKHbl  ObITb  OCHalWleHbl  cnegywwuMn  crneuuanbHbIMKU - NPUCNOCOBAEHNaMN U
obopyaoBaHMEM:

19.4.1. cneynanbHbIMK yYKa3aTeNaMN OKOSO CTPOSLLUXCA U PEMOHTUPYEMbIX OO BEKTOB;

19.4.2. 3ByKOBOW CUrHann3aumen y cBetogopos;

19.4.3. TenecdoHamu-aBTOMaTamMn WUNU WMHbLIMKU CPeAcTBaMU CBSA3M, LOCTYMHbIMU ON4
WHBanNWAoB.;

19.4.4. caHUTaApPHO-TMIIMEHNYECKMMWN NOMELLEHNSAMMU;

19.4.5. naHaycamu 1 NOpyYHAMM y NEeCTHUL, Npu BXOA4ax B 34aHUeE;

19.4.6. naHgycamu npu BXodax B 34aHuWs, NaHaycamu Unv NoAbEMHbLIMU NaHaycamu nnu
nogbeMHbIMWU YCTPONCTBAMM Y NECTHUL, Ha NTMATOBLIX MroLwagkax;

19.4.7. cpeactBammn aOyobnupoBaHus HeobxoauMmon [LNA  MHBaANMOOB 3BYKOBOM W
3puTENBbHON MHOpMaUMn, a Takke Hagnucen, 3HaAKOB M MHOW TEKCTOBOM M rpadudeckomn
MHopMaLnKM 3HaKamMm, BbIMONTHEHHbLIMU penbedHO-ToYeYHbIM WpndToM bpanns.

19.5. Ha «kaxpgon cCTOsHKe (OCTAHOBKE) TPaHCMOPTHbIX CPEeACTB MeCT OTAblxa
Bblaensietcs He meHee 10 ([decatm) npoueHTOB MecCcT (HO He MeHee OAHOro mecrta) Ans
GecnnaTtHOM NapKOBKM TPAHCNOPTHbLIX CPEACTB, ynpaBnsaemMbix uHBanugamu |, Il rpynn, a tTakke
nuBanugamu I rpynnbl B nopsigke, YCTaAHOBMEHHOM 3akoHogaTernbCTBOM Poccunckonm
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degepauunmn, 1 TPAHCMNOPTHLIX CPEACTB, NEPEBO3AMX TaKMX WHBaANMAoB U (uMnu) aeten-
MHBanNMOoB.

19.6. lMomelleHus, B KOTOpPbIX OCyllecTBNseTca npenocrasneHne MyHuumMnansHOW
yCcnyru, [OOMKHbl COOTBETCTBOBAaTb TpeOOBaHWAM, YCTAHOBMEHHbIM  MOCTAHOBIIEHMEM
MpasutensctBa Poccunckon ®epepaumm ot 22.12.2012 Ne 1376 «O6 ytBepxaeHun Mpasun
opraHusaumm DEeAaATenbHOCTH MHOrOOYHKLMOHASTbHbIX LEeHTpPOB npenocTaBneHus
rocy4apCTBEHHbIX U MyHULMNANbHbIX YCyr».

19.7. KonnyecTBO MeCT OXuAaHUsA onpeaensieTca Ucxoaa u3 (akTUYecKon Harpysku u
BO3MOXHOCTEN ANs UX pa3MeLLeHNs B 34aHUN.

19.8. MecTta o0OXugaHus [OOMKHbI COOTBETCTBOBATb KOMMOPTHbIM YCNoBUSIM AN
3asaBuTenen n ontTuMarnbHbIM YCIIOBUSAM paboTbl LOMKHOCTHbLIX NnL, PabOTHUNKOB.

19.9. B nomeLlleHnsax, B KOTOPbIX OCyLlecTBNseTcs npegocrtasneHne MyHuumunansHom
ycrnyru, cosgaHbl  ycnoBusa Ond  obcnyxuBaHus  MHBanNuOoB  (BKNKYas  MHBanNuMaos,
NCMOMb3YLWKNX Kpecra-Konsacku u cobak-npoBOgHUKOB):

19.9.1. becnpendaTCTBEHHbIN OOCTYN K nomelieHnsam MyHuuunanbHoro apxusa, MOL,
roe npepoctasnsetTca MyHuumnansHas ycnyra.

19.9.2. BO3MOXHOCTb CaMOCTOATENIbHOIO WM C TMOMOLLbIK  OOIMKHOCTHbIX L,
MyHuumMnansHoro apxusa, paboTHukoB MOLl, nepenBuXeHUA Mo TeppUTOPUU, HA KOTOPOMU
pacnonoXeHbl NOMELLEHWS.

19.9.3. BOo3MOXXHOCTb MOcCadku B TPaHCMOPTHOE CPEeaCTBO W BbICadKMm M3 Hero nepea
BXOZOM B NOMELLIEHNSA, B TOM YMCNE C UCMNONb30BaHMEM KPECa-KOSACKM N Npu HeoBXoaMMocTuh
C MOMOLLBIO JOMKHOCTHBIX Ny, MyHMumMnansHoro apxmea, paboTHukos MOL].

19.9.4. OcHaleHne cneumanbHbiM obopygoBaHnem pnna ynobctea wm  komdopTa
WHBaNMOoOB MoOMeLleHNs AN BO3MOXHOrMo KPaTKOBPEMEHHOIO OTAbIXa B CUASAYEM MOSIOXKEHUN
Npyv HaxoXaeHWUM B MOMELLEHNN.

19.9.5. ConpoBoxaeHne MHBanngoB, UMEKLLMX CTOMKME pacCTPoOMCTBA PYHKLMN 3pEeHUs
N CaMOCTOSATENbHOrO NepeaBMKEHNS, U OKa3aHUe MM MOMOLLM B MOMELLLEHUSIX.

20. MokasaTenu 4OCTYNHOCTU U KavyecTBa MyHuuMnansHow ycnyru

20.1. OueHka [OOCTYNHOCTUM M KayecTBa npegocTaBneHns MyHuuunanbHOW ycnyru
AO0JSDKHA OCYLLECTBNATLCS NO CnegyowmnM nokasaTensam:

20.1.1. CreneHb WHPOPMUPOBAHHOCTM TpaxdaH O nopsgke npegocTaBieHus
MyHULUMNanbHOM yCnyrn (4OCTYNHOCTb MHopmauum 0 MyHuumnanbHON ycnyre, BO3MOXHOCTb
Bblbopa cnocoba nonyyeHust tHopmaumm).

20.1.2. BoamoxHoCcTb Bblbopa 3asiButenem ¢opm npegoctaBneHns MyHUuMnanbHON
ycryru, B TOM Yucre B 351ieKTpoHHOW doopme nocpeactsom PIITY.

20.1.3. BoamoxHOCTb oOOpalieHns 3a nonydyeHmem MyHuuMnanbHOW ycriyrn B
3NeKTpoHHOU hopme nocpegcteom PIITY.

20.1.4. O6ecneyeHne 6ecnnatHoro poctyna k PIMIY agna nogayn 3anpocos,
AOKYMEHTOB, MHOpMaumMm, HeobxoouMbix Ans  nonydvyeHns MyHuumnanbHOW ycnyrm B
3MEKTPOHHOM doopMe, a Takke MoJSflydeHne pes3ynbTaTtoB npefocTtasneHns MyHuumnanbHou
ycnyrn B bopMe 3K3eMnisipa 3feKTPOHHOrO AOKyMeHTa Ha OymaxHOM HocuTene B Nnobom
MoLl B npegenax Tepputopun MockoBckon obnacTtn no Boibopy 3asiBUTENA HE3aBUCMMO OT ero
MecTa XuTenbcTBa unum mecta npebbiBaHus (ons pmsmnyecknx nuu, BKYas MHAMBUAYANbHbIX
npegnpuHumartenen) nnbo mMecTta HaxoXxaeHus (4Na PULNYECKNX NnL,).

20.1.5. JoctynHocTb obpaweHus 3a npegoctasneHnem MyHMUMNanNbHOW ycrnyru, B TOM
yucrne Ang MHBanuaoB U ApYrnx ManomobusibHbIX rpynn HaceneHus.

20.1.6. CobniogeHna ycTaHOBMEHHONO BPEMEHW OXMAAHUA B o4vepeau npu nogadve
3anpoca v npu nonyyeHnn pesynbtata npegocrasneHns MyHUuMnansHOM ycnyru.

20.1.7. CobntogeHne cpokoB npepocTtasneHMss MyHMuunanbHOM YCNYyrM U CPOKOB
BbINOSIHEHUSA aAMUHUCTPATUBHbIX Npoueayp npu npegoctasneHnn MyHMunnansHOM yCnyru.
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20.1.8. OTtcyTtcTBNE OBOCHOBAHHbLIX Xanob co CTOpOHbl 3asBuUTENEn No pesynbTatam
npegoctasneHns MyHuuunansHOW ycnyru.

20.1.9. TllpepocTtaBrneHne  BO3MOXHOCTM  MOMyyYeHUa  MHpopmauum O  xoge
npegoctasneHns MyHuyunanbHOW ycryrn, B TOM Yucne ¢ ucrnonb3oBaHuem PITY.

20.1.10. KonuyectBo B3ammogencTBum 3aaBUTENS C  OOSMPKHOCTHBIMM  NULAMMU
MyHuumMnansHOro apxueBa npu  npegoctasneHnn  MyHuumnanbHOM  ycnyru M UX
NPOAOIMKUTENBHOCTb.

20.2. B uendax npepocTtaereHnss  MyHuuMnanbHOW  YCNyru, KOHCynbTauum W
MHOpMUPOBaHMA O xode npefoctaBneHns MyHUUMNanbHOM YCNyrn OCyLecTBRSETCS npuem
3agsuTenen no npeaBapuTesibHOM 3anucu. 3anucb Ha NpueM MNpPoBOAUTCS NPU  JIMYHOM
obpalleHnn 3asBuTens UnNn ¢ UCMNONb30BaHUEM CPEACTB TeNedOHHOW CBA3U, a Takke vepes
ceTb VIHTEepHET, B TOM yucrie Yepe3 ouymnanbHbin cant MyHMumnansHOro apxmea.

20.3. TlpepocTtasBneHne MyHuMUMNANBHON YCNYrM OCYLLUECTBASETCA B 3NIEKTPOHHOM
dopme 6e3 B3anmopencTeusa 3asButensd ¢ JOMMKHOCTHbIMKU Nuuamn MyHuuunanbHOro apxmea,
3a MCKIYEHWEM cCriydasi, yKas3aHHOro B [MyHKTe 6.2 HacTtoswero ALMUHUCTPATUBHOIO
perrnameHTa.

21. Tpeb6oBaHuMA K opraHusauum npepocrtaBneHna MyHMumMnanbHoM ycnyru
B 3J1EKTPOHHOM ¢hopme

21.1. B uensx npepoctaBneHna MyHuuMnanbHOMW YCNyrm B 9NEKTPOHHOM hopme C
ucrnonb3osaHmem PIITY 3asiButenem 3anonHseTcs anekTpoHHaa dopMa 3anpoca B KapTouyke
MyHuumnansHon ycnyrn Ha PITY ¢ npynoxeHnem 3nekTpoHHbIX 06pa3oB AOKYMEHTOB U (Unn)
yKasaHnem cBefeHUM U3 OOKYMEHTOB, HeobxoamMmbix Ana npepocTtaBneHnss MyHuumnansHom
ycriyru v ykasaHHblx B nogpasgene 10 HacTosiwero AAMUHUCTPATUBHOIO perfiaMmeHTa.

21.2. Tlpn npepoctaBneHnn MyHULUMNANbHOW YCNyrM B 3MEKTPOHHOW  dhopme
OCYLLEeCTBMATCA:

21.2.1. MNpegocTtaBneHne B nopsake, YyCTaHOBMEHHOM HacTosWMM AOMUHUCTPATUBHbLIM
pernameHToMm, nHdopmaumm 3assutenam n obecneyeHne goctyna 3asButenen K CBE4EHUAM O
MyHuumMnansHoOW ycnyre.

21.2.2. lNopgaya 3anpoca M WHbIX OOKYMEHTOB, HEOOXOAMMbLIX ANS MNpenocTaBreHUus
MyHuumnansHon ycnyru, B MyHuUmMnanbHbI apxus ¢ ncrnons3osaHuem PIIMY.

21.2.3. MoctynneHne 3anpoca M [OKYMEHTOB, HEOOXOAMMbIX ONs NpeaoCTaBfeHuUs
MyHuLmMnanbHOW ycnyru, B HTerpmposanHbin ¢ PITY Moayne EXC OY.

21.2.4. O6pabotka u peructpauma 3anpoca W [LOKYMEHTOB, HeOOXoauMbIX Anis
npegoctaesneHns MyHuuunansHon ycnyr, B Mogyne EVC OY.

21.2.5. TllonyvyeHne 3aaBuTtenem yBegOMNEHMA O  XO4e  NpedocTaBrieHun
MyHuumnansHon ycnyru B JIndHbi kabuHeTt Ha PTITTY.

21.2.6. Bzaumopgenctene MyHuuunanbHOro apxmea 1 UHbIX OpraHoB, NpegoCcTaBNALLNX
rocygapcTtBeHHble M MyHuMUMNanbHble  YCMyrn, yyacTBYWWX B  NpenocTaBneHuun
MyHuLUMNansHOM YCryrn 1 ykasaHHbIX B nogpasgenax 5 n 11 Hactosiwero AOQMUHUCTPaTUBHOIO
pernameHTa, NocpeacTBOM CUCTEMbl 3NEKTPOHHOrO0 MeXBeLOMCTBEHHOro MHAOPMaUNOHHOro
B3aUMOOENCTBUA.

21.2.7. BO3MOXHOCTb oOnnaTbl rOCyJapCTBEHHOW MOLWSWHbI, WHOM nNnaTtbl 3a
npegocrasneHne MyHuumnanbHOW ycnyru nocpeacTBOM SNEKTPOHHbIX cepBucos Ha PIITY.

21.2.8. lNony4yeHne 3asBuTENEM CBeOeHUN O Xoae npepoctasneHna MyHuumnansHOW
ycryrm nocpeacTtBoM MHAPOPMAaLMOHHOIO cepBuca «Y3HaTb cTaTyc 3anpocay.

21.2.9. Nony4eHne 3aasutenem pesynbTaTta npegoctaBneHna MyHuumMnanbHOM ycnyrm B
JInuHbIn kabuHeT Ha PIIIY B opme 3MeKTPOHHOro AOKyMEHTa, NoANMCaHHOro YCUITEHHOW
kBanuduuymposaHHon Il ynonHOMOYEHHOrO AOMMKHOCTHOrO nuua MyHuumunanbHOro apxuea, 3a
UCKIMIOYEHMEM CryYasi, YKa3daHHOro B NyHKTe 6.2 HacToswero AQMUHUCTPaTMBHOIO pernamMeHTa.
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21.2.10. HanpaBneHue »xanobbl Ha  peweHus, pgencrteusa  (6esgencrTeng)
MyHMUMNANbHOrO apxmBa, AOIMKHOCTHbIX nuy  MyHuuunanbHOro apxuBa, B nopsgke,
yCTaHOBIEHHOM B pasferne V HacTodwero AAMUHUCTPATUBHOIO perfnameHTa.

21.3. TpeboBaHusa k cdopmatam 3anpocoOB W MHbIX AOKYMEHTOB, NPEeACTaBNSAEMbIX B
dopme 3NEKTPOHHBLIX AOKYMEHTOB, HEOOXOOUMbBIX ON1S NpefoCcTaBrieHUsl roCyaapCTBEHHbIX U
MyHMUMNanNbHbIX YCNyr Ha Tepputopun MockoBckon obrnactu, yTBEpXAEHbl MOCTaHOBNEHNEM
MpasutensctBa MockoBckon obnactn ot 31.10.2018 Ne 792/37 «O6 yTBepxaeHun TpeboBaHum
K chopmaTam 3asBNEHUA M WHbIX OOKYMEHTOB, NpeacTaBnsieMblX B (POpMe SMeKTPOHHbIX
AOKYMEHTOB, HEOBXO0OUMBIX AN1S NPefoCTaBfeHns rocygapCTBEHHbIX U MyHUUMNANbHbIX YCAyr
Ha TeppuTopun MockoBCcKon obnactuny:

21.3.1. ONeKTpOoHHbIE AOKYMEHTbI NPeACTaBNATCA B crieaylowwmx gopmaTtax:

a) xml — onga popmann3oBaHHbIX JOKYMEHTOB;

6) doc, docx, odt — Ana OOKYMEHTOB C TEKCTOBbIM COAEPXXAHMEM, HE BKIOYAKOLLNM
dopMysibl (3a UCKMOYEHNEM OOKYMEHTOB, YKa3aHHbIX B NOAMYHKTE «B» HAaCTOSALWEro NyHKTa);

B) xls, xIsx, ods — Ans 4OKYMEHTOB, COAepXKaLLnX pacyeTbl;

r) pdf, jpg, jpeg — ONS OOKYMEHTOB C TEKCTOBbIM COAepXaHWem, B TOM 4uchne
BKMNtovaroLwmx cdopmynbl 1 (Mnu) rpadundeckne m3obpaxeHus (3a UCKMHOYEHNEM OOKYMEHTOB,
yKasaHHbIX B MOAMYHKTE «B» HACTOALLEro MyHKTa), a Takke [OOKYMEHTOB C rpadouyeckum
cogepXxaHuem.

21.3.2. [Jonyckaetca opMMpOBaHME INEKTPOHHOrO OOKYMEHTa MyTeM CKaHWpOBaHuUs
HEeNnoCpeACTBEHHO C OpuUrMHana gOoKyMeHTa (MCnosib3oBaHWE KON He OOoMnyckaeTcsl), KoTopoe
OCYLLECTBMSIETCA C COXPaHEHMEM OpUEHTaUUn opurnHana gokymeHta B paspeweHun 300-500
dpi (macwTab 1:1) c nCnonNb30BaHMEM CrEQYOLLMX PEXUMOB:

a) «4epHo-Oenbiny» (MpuM OTCYTCTBMU B AOKYMEHTE rpadouyecknx nsobpaxeHun un (1mnu)
LBETHOrO TEKCTA);

6) «OTTEHKN ceporox» (MpPU HaNMYUM B JOKYMEHTE rpadnyecknx n3obpaxxeHnn, OTAnYHbIX
OT UBETHOro rpadn4eckoro n3obpaxxeHus);

B) «UBETHOM» WNU «PEXUM MOSHOW uBeTonepedavny (Npu Hanuunum B OOKYMEHTe
LBETHbIX rpadonyeckmx nsobpaxeHnin NGO LBETHOrO TEKCTA);

) COXpaHEeHMEM BCEX ayTEHTUYHbIX NMPU3HAKOB MOASIMHHOCTU, @ UMEHHO: rpadnyeckon
noanvcu nuua, nevatu, yrinoBoro wramna 6naHka;

) KonuyecTteo hannoB OOSMKHO COOTBETCTBOBATb KONMMYECTBY OOKYMEHTOB, KaXKablh U3
KOTOPbIX COAEPXUT TEKCTOBYIO U (UNN) rpadonyeckyo MHGOpMaLnIo.

21.3.3. ONeKTpOHHbIE AOKYMEHTbI AOSTKHbI 0becneynBaThb:

a) BO3MOXHOCTb NAeHTUULMPOBaTb JOKYMEHT U KOSIMYECTBO FINCTOB B JOKYMEHTE;

6) BO3MOXHOCTb MOMCKa MO TEKCTOBOMY COOEPXaHUI [OOKYMEHTa U BO3MOXHOCTb
KOMMPOBaHNA TeKCTa (3a UCKIMIOYEHNEM ClnyyaeB, Korga TeKCT SABNAeTCs YacTbio rpadouyeckoro
n3obpaxeHns);

B) cogepaTtb OorfnaBrieHne, COOTBETCTBYIOLLEE CMbICIY U COAEPXKaHUIO JOKYMEHTA;

r) ANA OOKYMEHTOB, codepKalmnx CTPYKTYpUpOBaHHbIE MO 4YacTaM, rnaesaMm, pasgenam
(nogpasgenam) gaHHble M 3aknagku, obecneymBarolime nepexonbl MO OrfaBfeHUo 1 (Mnu) K
coAepxalmmMmcs B TEKCTE pUCyHKaMm 1 Tabnuuam.

21.3.4. [okyMeHTbl, noanexaiwume npeacraBneHntio B dopmartax xls, xIsx wnu ods,
dhopMUpYOTCH B BUAE OTAENBHOrO 351IEKTPOHHOIO OKYMEHTA.

21.3.5. MakcumanbHO AOoMyCTUMbIA pa3Mep MNPUKPEnsIEHHOro naketa LOKYMEHTOB He
porkeH npesbiwate 10 I'b.

22. Tpeb6oBaHuA K opraHusauum npegocraBneHna MyHmumnanoHom ycnyrm B8 MOL|

22.1. TllpepoctaBneHne ©GecnnatHoro poctyna k PMTY agna nogayn 3anpocos,
AOKYMEHTOB, WHOpMaumMm, HeobxoauMblx Ans  nonydyeHns MyHuuunansHoW ycnyrm B
3IEKTPOHHOW (popMe, a Takke MonyyYyeHue pesynbTaTtoB npegoctaBneHuss MyHuumnansHowm
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ycnyru B opMe 3K3eMnndpa  3MeKTPOHHOro [AOKyMeHTa Ha OymaxHOM HocuTene
ocyuiecTtBnsietcs B nobom ML B npegenax tepputopum MockoBckon obractv no Bbibopy
3asBuTena He3aBMCMMO OT €ro MecTa XUTenbCcTBa UM Mecta npebbiBaHusA (Ana pusmnyecknx
niy, BKNOYas MHAMBMAyanbHbIX nNpeanpuHumatenen) nubo MecTa HaxoxaeHusa (ans
IOPUANYECKNX NNLY).

22.2. TlpepoctaBneHne MyHuumnaneHon ycnyrm B MOL  ocywecTtBnsetca B
COOTBETCTBMM C COrfaweHueMm O B3auMOAeWCTBUM Mexay [ocyaapCTBEHHbIM Ka3eHHbIM
yupexgeHmem Mockosckon obnactn «MockoBCkMA 0651aCTHON MHOMOMYHKLUMOHAMNbHbLIA LIEHTP
npeaocTaBneHns rocyaapCTBEHHbIX WU MyHUUMNAnNbHbIX Ycnyr» (ganee — YypexaeHue) u
MyHUUMNaAnbHbIM apXMBOM, 3aKMOYEHHbIM B MOpPsSiAKe, YCTaHOBMEHHbIM 3aKOHOOATENbCTBOM
Poccunckon ®enepaumn (ganee — cornawleHme o0 B3aMmogencTBun).

22.3. Opranuzauma npepoctaBneHna MyHuuunaneHon yenyrm B MOLL  gorkHa
obecneynBaTthb:

22.3.1. becnnatHein goctyn 3assutenen k PIMIY gna obecnevyeHns BO3MOXHOCTU
nosnydeHnss MyHMumnansHOW yCrnyru B 3N1eKTPOHHON dhopMe.

22.3.2. Bbligaya 3assutenio pesynbtata npegoctaBrieHns MyHuuumnanbHOW ycnyru B
dopme IMEKTPOHHOro aK3eMnnspa Ha OyMaKHOM HocuTene, 3a WCKIYEHMEM Cchy4vas,
YKa3aHHOro B MyHKTe 6.2 HacToswero AQMUHUCTPATUBHOIO pernamMmeHTa.

22.3.3. NHdopmnpoBaHue 3assuTenen o nopsgke npepoctaBneHns MyHuumnanbHom
ycnyrn B8 MOLL, no nHbIM BonpocaMm, CBA3aHHbIM C npegocTtaBneHneM MyHmuunanbHOW yenyri.

22.3.4. WVHble YHKUMW, YCTaHOBMEHHblE HOPMATUBHbLIMW MPaBOBbIMKM  aKTamMu
Poccuinckon ®depgepaumm u  HOPMaATUBHBLIMW MNpaBOBbIMW  akTamn MockoBckon obnacTty,
cornaweHnammn o B3aMmogencTeuu.

22.4. IHhopMMpoBaHMeE 1 KOHCYNbTUpOBaHMe 3asBuTtenen o nopsiake npegoctaBreHns
MyHuUMNansHOM YyCryrn, a Takke Mo WHbIM BOMpocam, CBSA3aHHbIM C MpedocTaBreHnemM
MyHuumnansHon ycnyru, B MOLL ocywectensoTca 6ecnnaTHo.

22.5. NepeveHb MOLL MockoBckon obnacti pasmelleH Ha canTe YdpexaeHus, a Takke
Ha PIII'Y.

22.6. B M®Ll wnckniovaeTtcs B3anmogenctene 3asBUTENs C OOSMKHOCTHbIMWU NMLaMU
MyHULUMNanbHOro apxmea.

Mpn Bblgaye pesynbTata npepocTtaBreHns [ocygapctBeHHon yenyrm B MOL
paboTHukam M®L| 3anpewaetca TpebosaTb OT 3asBUTENS NPenoCTaBfieHUs OOKYMEHTOB,
WHOPMaLUMN U OCYLLECTBIEHUS OEUCTBUN, NpefyCcMOTpeHHbIX MyHkTom 10.5 HacTtosuwero
AOMUHUCTPATUBHOIO pernameHTa.

22.7. MNpun npegocTtasneHn MyHuuMnansHOW yCnyrn B COOTBETCTBUM C COrfalleHnem o
B3aumoaenctemm pabotHukn MOLL o6a3aHbl:

22.7.1. [lpepoctaBnaTb Ha OCHOBaHMM 3anpocoB UM  obOpalleHuin  opraHoB
rocygapcteseHHon Bractm Poccuinckon depepauun, OpraHoB rocygapCTBEHHOWM BnacTtu
cybvektoB Poccuinckon depepaumm, opraHoB MECTHOrO CamMoynpaBfieHus, (OU3NYECKNX U
opnandecknx nuy  Heobxogumble CBeAeHUss MO  BOMPOCaM, OTHOCALWMMCH K  Mopsgky
npepoctasneHns MyHnumnaneHon ycnyrn 8 MOLL.

22.7.2. Ob6ecneunBatb 3aWnTy WHOPMaAUUK, [OOCTYN K KOTOPOW OrpaHW4YeH B
COOTBETCTBMM C 3akoHogaTenbcTBoM Poccumnckon depepaumm, a Takke cobniogatb pexum
06paboTkM N NCNONb30BaHUA NEPCOHANbHbIX AAHHbIX.

22.7.3. MNpun Bblgaye OOKYMEHTOB YCTaHaBnMBaTb NIMYHOCTb 3asiBUTENS Ha OCHOBAHWUM
AOKYMEHTa, yOOCTOBEPALWMX NIMYHOCTb 3asiBUTENS B COOTBETCTBMM C 3aKOHOOATENbCTBOM
Poccuinckon ®depepaumm, a Takke nNPOBEPATb COOTBETCTBME KOMUMA MNpeacTaBfisiEMbIX
AOKYMEHTOB (3@ UCKITIOYEHNEM HOTapuarnbHO 3aBEPEHHbIX) UX OpuUrMHanam.

22.7.4. CobntogaTb TpeboBaHUs cornalleHnit 0 B3aMMoaeNCTBUN.

22.8. ML, ero pabOoOTHMKN HEeCyT  OTBETCTBEHHOCTb, YCTAHOBMEHHYHO
3akoHogaTtenbcTBoM Poccuickon depepaunmn 3a cobnogeHme npaB CybbekToB nepcoHanbHbIX
AaHHbIX, 3a cobniogeHne 3akoHogaTenbcTtBa Poccuiickon depepaumn, ycTaHaBAMBAIOLLETO
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ocobeHHOCTM obpalieHnss ¢ uHdopmauuen, OOCTyn K KOTOPOW orpaHndeH denepanbHbiM
3aKOHOM.

22.9. Bpen, NPUYMHEHHLIN (PU3MYECKUM WNKW  OPUANYECKMM JfiMuaM B pesynbraTe
HeHaanexawero ucnonHeHnss nmbo HeucnonHenHna MOL, n ero paboTHuKamm nopsgka
npegocTtasneHns MyHuuunansHOM ycnyru, yCTaHOBIEHHOr0 ALMUHUCTPATUBHBIM perfnameHToM
N WHBbIMW HOPMAaTMBHbIMW MNpaBoBbiIMM akTamu Poccuickon degepaumn, HOpMaTUBHBIMU
npaBoBbIMW akTamu MockoBckon obnactn, Bo3mewaetcda MOLl B cooTBeTcTBUM C
3akoHogaTenbcTBoM Poccuiickon ®eagepaumn.

22.10. 3akoHom MockoBckon obnactn Ne 37/2016-O3 «Kopekc MockoBckon obnacTtun 06
afMUHUCTPATMBHbIX MpaBOHapyWeHUAX» 3a HapyweHne paboTtHnkamm MOL nopsiaka
npefoctaesneHns MyHuuMnanbHOM ycryru, nosriekwee HenpegocTtasrieHne MyHuuunanbHON
ycnyrn 3aasutento nubo npegoctasneHne MyHuumnansHoOM ycryrn 3asBuTesito ¢ HapyLleHnem
CPOKOB, YCTAHOBMEHHbLIX HACTOAWMM AOMUHUCTPATUMBHBLIM perfnameHToM, npeaycMoTpeHa
aAMUHUCTPATUBHAA OTBETCTBEHHOCTb.

22.11. PernoHanbHbI CTaHO4ApT opraHuMsauun LOeaTeNlbHOCTU MHOroyHKUMOHaNbHbIX
LEeHTPOB NpefoCcTaBNeHnst rocy4apCTBEHHbIX U MyHMUMNanbHbIX ycryr B MockoBckon obnactu
yTBEpPXAEH pacnopskeHnem MuHucTepcTBa rocyaapCTBEHHOro ynpaBsneHus,
MHOPMALIMOHHBIX TexHonormm un ceasn Mockosckon obnactu ot 21.07.2016 Ne 10-57/PB «O
perMoHanbHOM CTaHOapTe OpraHu3auun AOeaTerbHOCTU  MHOMO(YHKUMOHAmNbHbIX LIEHTPOB
npegocTaBieHns rocygapCTBEHHbIX U MyHULMMAnbHbIX ycnyr B MOCKOBCKOW oBnactum».

lll. CocTaB, nocnenoBaTeNbHOCTb U CPOKU BbINOJTHEHUA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHUA K NOPAAKY UX BbINOSTHEHUA

23. CocTaB, nocnenoBaTenibHOCTb U CPOKM BbINOSTHEHMA aAMUHUCTPATUBHbIX
npoueayp (aencteun) npu npegocrtasneHnn MyHMumnanbHOM ycnyrum

23.1. NepeyeHb agMUHUCTPATUBHBIX Npoueayp:

23.1.1. MNMpuem n pernctpaums 3anpoca n 4OKYMEHTOB.

23.1.2. dopmupoBaHME W HanpasBfieHMEe MEeXBEOOMCTBEHHbIX MHMOPMAaLMOHHbIX
3anpocoB B OpraHbl (OpraHn3auun), y4acTByoLwme B npegoctaBneHnn MyHuumnansHOW yenyri.

23.1.3. OnpegeneHne BO3MOXHOCTU npegocTaBneHns MyHuumMnansHOM yCnyru.

23.1.4. TlpuHATne pelweHns o npegocTaBneHnn (06 oTkase B nNpenocTaBrieHUK)
MyHuuunansHOW ycnyrm n oopmreHune pesynbTtaTta npegoctasneHns MyHuuunansHOW ycnyru.
23.1.5. Bolgaya pesynbTaTta npegoctasneHns MyHuumnansHon ycnyrn 3assuTento.

23.2. Kaxgaa agmuHUcTpaTnuBHas npoueaypa CoCTOUT U3 agMUHUCTPATUBHBIX OEACTBUN.
[MepeyeHb ¥ cogepxaHve aOMUHUCTPATUBHBIX  OENCTBUWA, COCTaBNSAIOLWMUX  KaKAYH
agMVHUCTPATMBHYKO  npouenypy, npueBegeH B [lpunoxeHun 11 K HacToswemy
AOMWHUCTPATUBHOMY perfameHTy.

23.3. WcnpaBneHue ponylieHHbIX orneyaTok U owunboK B BblAaHHbIX B pesynbTaTte
npegoctaBneHns MyHuuMnanbHOW ycnyru [OOKYMEHTax OCYLIeCTBMSeTca B crneaylowem
nopsgke: B TedeHune 5 (Matu) paboumx gHen nocne nonyvyeHusa ot 3assButens cooblieHus ob
owmnbke nnn onevyaTtke paboTHMK MyHMUMNANbHOrO apxuBa NPoOBepPsSieT COOTBETCTBME AAHHbIX,
YKa3aHHbIX B [AOKYMEHTe, SABMNSOWUMCH pe3ynbTaTtoM okasdaHus MyHuuumnanbHOW ycnyru,
AaHHbIM apXMBHbIX JOKYMEHTOB M NPaBUITIbHOCTb OPOPMIEHNA apXMBHOW CNpaBKM (apXUBHOW
KOMUKW, apxXvMBHOW BbBIMUCKM WAN WHEOPMAUMOHHOIO nucbma). B cnyyae noateBepxaeHus
HannuMss oneyaTtok M OWMBOK B BblAAHHbIX AOKYMEHTax B YKa3aHHbIA CpPOK paboTHMK
MyHMUMNANbHOrO apxmBa TOTOBUT HOBbIA [AOKYMEHT W HanpaBndet ero 3asButento
cornacoBaHHbIM C HUM COCOBOM.
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IV. Mopsaaok n popmMbl KOHTPOA 3a UCMOSTHEHMEM AAMUHUCTPATUBHOIO perrnameHTa

24. Mopsaaok ocylecTBNEHUs TeKYLLero KOHTPOsA 3a CoObnaeHneM U UCNOSTHEHUEM
OTBETCTBEHHbLIMU AOJMKHOCTHLIMU NuuaMmu MyHMUMNanbLHOro apxmBa NOsI0XeHUNn
AAMWHUCTPATUBHOIO perfiaMmeHTa U UHbIX HOPMaTUBHbIX NPaBOBLIX aKTOB,
ycTaHaBnMBawLlmMX TpeboBaHUA K npegoctaBneHnto MyHmumnansHom ycnyrm,

a TaKkKe NPUHATUEM UMW peLUeHUN

24.1. Tekywuh KOHTPONb 3a cobniogeHnem u  UCNOSIHEHWEM OTBETCTBEHHbIMU
AOSDKHOCTHbIMM Nvuamu AaMuHucTpaumm Bonokonamckoro ropogckoro okpyra MocCKoBCKOW
obnactu nonoxeHwmn Hactoswero AOMUHUCTPATUBHOIMO pPerfiameHTa U MHbIX HOPMAaTMBHbIX
NpaBOBbIX aKTOB, yCTaHaBNMBaKLWNX TpeboBaHUSA K npegocTaBneHnto MyHnuyunanbHON yenyru,
a Takke TMPUHATUA WUMXM  PELUEHUN  OCYLLEeCTBMAAeTCs B MNOps4ke, YyCTaHOBIIEHHOM
OpPraHM3auMoHHO — pacrnopsanTeSibHbIM akToM ALMWHUCTpauun Bonokonamckoro ropofckoro
okpyra MockoBckoi 00nacTu, KOTOPbIN BKMAOYAET MOPSLAOK BbISBEHUS W YCTPaAHEHUs
HapyLweHu npas 3aaBuUTeNen, pacCMOTPEHUs, NMPUHATUSA peLleHnn N NOLArOTOBKY OTBETOB Ha
obpawieHns 3asaBuTenen, cogepxawmx xanobbl Ha peweHusi, gencrteusa (6esgencreune)
AOSMKHOCTHbIX Ny, MyHMumunanbHOro apxmea.

24.2. TpeboBaHMAMM K MOPSAKY U hopMaM TEKYLLEro KOHTPOMS 3a NpenocTaBrieHNneEM
MyHULUMNANbHOM yCnyru SBRAs0TCS:

24.2.1. He3aBNCMMOCTb.

24.2.2. TwartenbHOCTb.

24.3. He3aBMCUMOCTb TEKyLLEro KOHTPOMS 3aKno4aeTcs B TOM, YTO AOSIHKHOCTHOE NnnLo
AoMunHucTpaummn Bonokonamckoro ropoackoro okpyra Mockosckon o651actu, ynonHOMOYEHHoe
Ha ero OCyLeCTBIieHNe, He HaxOoauUTCHA B CNYyXebHOW 3aBMCUMOCTM OT AOSMPKHOCTHOrO nuua
MyHULUMNAnNbHOro apxusBa, ydacTBYHOLEro B npegocraBneHnn MyHuumnanbHOW ycnyru, B TOM
yucne He nmeeTt BNM3KOro poacTea MM CBOWCTBA (poauTenu, cynpyru, getu, 6patbs, cecTpsbl,
a Takke bpaTtbsi, CECTPbI, POAUTENM, AETN CYNPYroB 1 Cynpyrn geten) ¢ HAM.

24.4. [omkHOCTHble nuua AamuHucTpauum Bonokonamckoro ropoackoro okpyra
MockoBckon obnactn, OCywecTBAdAWmMe TeKyWwMin KOHTPONb 3a NpedocTaBlieHNEM
MyHuumnaneHoOM ycnyrn, o00s3aHbl NPUHUMATL Mepbl MO NpPefoTBPaLLEHMIO  KOHGMKTA
WHTepecoB Npu NpegocTasneHnn MyHnuunansbHON ycrnyru.

245. TwaTtenbHOCTb OCYLLUECTBIIEHUSA TEKyLero KOHTPOSis 3a npegocTaBreHnem
MyHULMNANbHOM YCIYyrM COCTOUT B MUCMNOSIHEHMM YMOMAHOMOYEHHbIMU NuamMu AgMUHUCTpaL MK
Bonokonamckoro ropoackoro okpyra MockoBckon obnactu o6s3aHHOCTEN, NpesyCMOTPEHHbIX
HacTOSALWMM nogpasgesiom.

25. Hop;mox M NnepnoanvyHoOCTb oCcyLlleCTBIIeHNA NNaHOBbLIX U BHEMJIaHOBbLIX NPOBEepPOK
MOJNTHOTbLI U KaYecCcTBa npeanocTaBJieHUA MYHMLIVInaHbHOﬁ ycnyrun

25.1. MNopsgoKk 1 NepnognyHoOCTb OCYLLECTBNEHUS NMAaHOBbLIX Y BHEMNIAHOBbLIX NPOBEPOK
MONHOTLI M KayecTBa npegoctaBneHns MyHuuunanbHOW  ycnyru  ycTaHaBnuBaeTcs
OpraHM3auMoHHO — pacrnopsguTenbHbIM akToM AgMUHUCTPauMmM Bonokonamckoro ropoackoro
okpyra MockoBckon obnacTtu.

25.2. Tlpn BbisBNEHUN B Xo4e MNPOBEPOK HapPYLIEHWA WCMOSTHEHUS MOMOXEHNN
3akoHogartenbctBa  Poccuickon dbenepauuu, BKNOYas  MOMOXeHUs HacTosLero
AOMUMHUCTPATUBHOIO pernamMeHTa, ycTaHaBnuBawLWmx TpeboBaHWs K NpeaocTaBneHunto
MyHuuMnaneHOM Yycnyru, B TOM u4ucrie no xanobam Ha peweHus u (MnNun) AencTBus
(bespenictBMe) OOMKHOCTHBIX nuy  MyHMUMNAnNbHOro apxmea, MNPUHUMMAKTCA Mepbl MO
YCTPaAHEHUIO TaKUX HapYLLUEHUN.
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26. OTBeTCTBEHHOCTb AOMKHOCTHbIX UL, MyHULMNANbHbIX CRYXalmX, paboTHUKOB
MyHuuMnanbHOro apxmBa 3a pelweHus u aencteus (6espnencrame), npMHUMaeMble
(ocywecTBnsemble) MMM B xoae npepoctaBneHnsa MyHuumnansHOM ycnyru

26.1. [JomxHOCTHbIM  nuuoM  MyHuMUMNANbHOTO  apxuBa, OTBETCTBEHHbIM  3a
npegoctaBneHne  MyHuumMnanbHOW  ycnyrm, a Takke 3a cobniogeHvem  nopsigka
npegoctasneHns MyHuyunanbHOW ycnyru, aBnseTcs pykosoguTtens MyHULMNansHOro apxuea.

26.2. o pesynbTatam nNpoBefeHHbIX MOHUTOPUHra U MPOBEPOK, B Criydyae BbISBIIEHUS
HenpaBOMEPHbLIX peleHnn, aencteun (6e3gencTsnsl) LOMKHOCTHLIX vy MyHuUMNanbHOro
apxmBa, paboTHukoB MLl n dakToB HapyweHUs npaB U 3aKOHHbIX MHTepecoB 3asiBUTenen,
AOSDKHOCTHbIE nnua MyHuumnansHoro apxmea, paboTHukm MOLl HecyT OTBETCTBEHHOCTb B
COOTBETCTBUW C 3aKoHoAaTenbCTBOM Poccumrckon degepauum.

27. NMonoxeHus, xapakTepusyrowme TpeboBaHMA K NOpAAKY U dopmMam KOHTPOns 3a
npepocTtaBrneHneM MyHuMUMNanbLHOW yCryru, B TOM YMCrie CO CTOPOHbI FpaxaaH,
MX 0O beAMHEeHUN N opraHusauumn

27.1. KoHTponb 3a npegocrtaeBneHnem MyHuUMNANbHOM YCIyrn OCYLLUECTBRAETCH B
nopsgke wn opmax, npeaycMoTpeHHbIMW nogpasgenamm 24 n 25  HacTosLero
AOMUHUCTPATUBHOIO perfnameHTa.

27.2. KoHTponb 3a nopsigkoM  npegoctaeneHnMss  MyHuuunanbHOW  ycnyru
ocyLlecTBnaeTca B nopsiake, yCTaHOBMEHHOM pacnopsXeHnem MuHucTepcTBa
rocy4apCTBEHHOrO ynpasfieHusi, MHPOPMaLMOHHbBIX TeXHONornm n ceasm MockoBckon obnactu
oT 30.10.2018 Ne 10-121/PB «O6 yTtBepxaeHun NonoxeHns o6 oCyLecTBNeHMM KOHTPONS 3a
NOpsiAKOM MNPEAOCTaBNEHUA roCyAapCTBEHHbIX W MyHMUMMAmNbHBIX YCMYyr Ha TEeppUTOpUM
MockoBckon obnactuy.

27.3. paxgaHe, nx obbeguMHEHUs U OpraHu3auMm Ans OCyLeCTBNEeHUs KOHTpons 3a
npegoctaBneHnem  MyHuuunanbsHOW ycnyrm € uenbko  cobnogeHus  nopsgka  ee
npegocTaBfeHns UMeoT NpaBo HanpaenAaTb B MMHUCTEPCTBO roCyAapCTBEHHOIO ynpaBeHus,
MHPOPMALMOHHBIX TEexXHonormm wun cBsa3m MockoBckor obnactn xanobbl Ha HapyleHue
AOIMKHOCTHbIMM ~ nuamn  MyHuumnanbHoro  apxvea, paboTHukamu MOL|  nopsgka
npegoctaBneHna  MyHuuunanbHOW  ycnyrn, nMOBMeKWwWee ee  HenpeacTaBneHne  unu
npegocTaBrneHne C HapylweHUEM CpOKa, YCTAHOBIIEHHOMO HACTOAWMM AOMUHUCTPATUBHbLIM
perrnamMmeHToOM.

27.4. lpaxgaHe, nx obbeguMHEHUs U OpraHu3auMm Ons OCYLLEeCTBNEHUS KOHTpONns 3a
npegocraBneHneM MyHUUMNANbLHOW YCNyru MMEKT MpaBo HanpaensaTb B MyHuumMnanbHbIN
apxmB, MO®L, yupeautento MOL, wvHauBMAOYyanbHble W KOMMEKTUBHble oObpalleHns
NpeanoXeHNnsaMN No COBEPLLUEHCTBOBAHMIO Nopsaka npegoctaBneHns MyHuumnaneHON ycnyru,
a Takke Xanobbl n 3asBrneHus Ha gencteus  (6es3gencrtBuMe)  OOSMKHOCTHBIX — fnL,
MyHuumMnanbHOro apxuea, paboTHMKoB MOPL| M npuHATbIE VMW peLUeHUsi, CBA3aHHbIE C
npenoctasneHemMm MyHMUunansHOW yCcnyru.

27.5. KoHTponb 3a npegocTtaBneHneMm MyHMUMnanbHOW yCnyru, B TOM YnUCre CO CTOPOHbI
rpaxgaH, umx obbeouMHEeHUW W OpraHu3auun, OCyLLeCTBNAETCH MNOCPEeACTBOM OTKPbITOCTU
aeatenbHocTn MyHunuunaneHoro apxmea, M®L| npu npegoctaBneHnn MyHuUMNansHOW ycnyru,
NnosTly4eHnst NOsfiHOW, akTyarbHOW U OOCTOBEPHOW MH(popMauum O nopsgke npenocTtaBrieHUd
MyHMUMNANbHON YCryrn U BO3MOXHOCTU AocyaebHOro paccmoTpeHus obpatlueHun (kanob) B
npouecce nosnyvyeHns MyHMUunansHOW yCryru.
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V. JlocynebHbIN (BHeCyaeOHbIN) NOPAAOK 06XKanoBaHUA peLleHuin 1 AeCTBUMN
(6e3pencTBua) MyHuuMnanbLHOro apxmBa, AOSMKHOCTHbLIX NUL
MyHuuunanbHoro apxmsa, M®L, paboTHukos MdL|

28. Undhbopmauumsa ona sanHTepecoBaHHbIX nul 06 ux npase Ha gocyaebHoe
(BHecynebHoe) o6xanoBaHue aencTeumn (6esaencTeus) u (MnNu) peleHUn, NPUHATBLIX
(ocywecTBneHHbIX) B Xxoae npegoctaBneHna MyHMumnanbHOW ycnyru

28.1. 3asBnTen MMeeT nNpaBo Ha gocyaebHoe (BHecyaebHoe) obxanoBaHne OenNCTBUN
(6e3penctBmga) n (MnNK) pellueHnn, NPUHATBIX (OCYLeCTBASEeMbIX) B Xode npeacTaBlieHus
MyHuumnansHon ycnyrm MyHuumnanbHbIM apXMBOM, AOSMPKHOCTHLIMU Nnuamu MyHUUMnanbHOro
apxmBa, MoLl, pabotHukamn ML, (nanee — xxanoba).

28.2. B cnyvae, koraga xanoba nogaeTcs Yepes npeacraBmtensa 3asBUTeNd, B Ka4ecTBe
AOKYMeHTa, MOATBEPXKAALLEro ero MofIHOMOYMS Ha OCYLIecTBreHne OeUCTBUA OT UMEHMU
3asasuTens, MoryT 6bITb NpeacTaBrEHbI:

28.2.1. OdopmMmrieHHasi B COOTBETCTBUM C 3akoHogaTenbctBoM Poccuinckon degepauunm
AOBEPEHHOCTL (NS M3NYECKNX NnL).

28.2.2. OdhopmMmrieHHasi B COOTBETCTBUWN C 3akoHoaaTenbcTBoM Poccuinckon denepaunm
AOBEPEHHOCTb, 3aBEpPEHHasd ne4vaTbo 3aaButena (Mpy  HanuuMm) KU NoanucaHHas
pykoBogutenem 3adBuUTENS WM YNOSIHOMOYEHHbIM 3TUM pyKoBOAUTENEeM nuvuoMm (ans
IOPUANYECKNX NNLY).

28.2.3. Konusa pelweHna o HasHadeHun nnu ob nsbpaHum nnubo npukasa O HasHa4YeHUn
n3N4eCcKoro nuua Ha OOSMKHOCTb, B COOTBETCTBMM C KOTOpPbIM busmnyeckoe nuuo obnagaet
npaBoM AenCcTBOBaTb OT MMeHU 3asBuTenst 6e3 JOBEPEHHOCTU (418 PUANYECKNX NALY).

28.3. 3aasutenb MoxeT 0bpaTnTbCs € Xanobon, B TOM YMCIe B CREeAyLMX Cnyvasx:

28.3.1. HapyweHune cpoka peructpaumm 3anpoca o npegoctaBneHnm MyHuumnansHom
ycnyru, KOMmnnekcHoro 3anpoca, ykasaHHoro B cratbe 15.1 depepanbHOro 3akoHa oOT
27.07.2010 Ne 210-®3 «O6 opraHuMsaumm npenocTaBfieHUsT FOCYAAPCTBEHHbIX W
MYHMLUMNANbHbIX YCyr».

28.3.2. HapyweHue cpoka npegocTtasrieHns MyHuuunansHom ycryru.

28.3.3. TpeboBaHuna y 3aaButens AOKYMEHTOB MM MHdopMaumm nnbo ocylecTBneHus
AENCTBUA,  NpeAacTaBfieHMe UMM OCYLECTBAIEHWE  KOTOpPbIX  He  NpegyCMOTPEHO
3akoHopaTtenscTBoM Poccuickon ®enepauun ons npegocrasneHns MyHuumnansHoOm ycnyru.

28.3.4. Otkasza B npuemMe AOOKYMEHTOB, MNpPeaoCTaBfiEHME KOTOPbIX MPeayCMOTPEHO
3akoHogaTtenbcTBOM Poccunckon depepaumu ons npegocrasnedus MyHuuunansHom ycnyrum, y
3asasurtens.

28.3.5. OTkasa B npegoctaBneHnn MyHuuunanbHOW ycryrn, ecnm OCHOBaHUSA OTKasa He
npegycMoTpeHbl 3akoHoaaTenbCcTBOM Poccuiickon Pegepauuu.

28.3.6. TpeboBaHus c 3asButens npu npegocraBneHun MyHuUMnanbHOW ycnyr nnathbl,
He NpegyCcMOTPEHHON 3akoHogaTenbCcTBOM Poccuinckon denepaumn.

28.3.7. Otka3 MyHuuunanbHOro apxmea, AOSPKHOCTHOrO Nuua MyHuumMnaneHOro apxmea,
MoLl, pabotHnka M®L| B ncnpasneHun [OMyLUEHHbIX OneyaTok U OwnboK B BbidaHHbLIX B
pesynbrtate npegoctaBneHns MyHuuMnanbHOW yCcryrm AOKyMeHTax NmMbo HapylleHue cpoka
TaKuUX UCNpaBIieHUN.

28.3.8. HapyweHue cpoka wunu nopsigka Bblgadn [OKYMEHTOB MO pesyrbTaTam
npepoctasneHna MyHuumMnansbHoM ycnyru.

28.3.9. lNpuoctaHoBneHue npegocTtasneHms MyHUuunanbHOW YCryrn, ecnm OCHOBaHUS
NPMOCTaHOBMEHNA HE NPeayCMOTPEHbI 3aKoHo4aTenbCTBOM Poccuinckon denepaumn.

28.3.10. TpeboBaHve y 3asBuTensa npu npegoctaBneHun MyHuumnanbHOW ycnyru
AOKYMEHTOB WM WHpopMaumn, oTcyTCcTBUE U (MNK) HEOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Mpu MepBOHaYasibHOM OTka3e B MpuemMe [JOKYMEHTOB, Heobxoaumbix Ans
npegocrtaeneHns MyHuumnansHon ycnyru, nmbo B npegoctaBneHnn MyHuumnanbHOW ycnyru,
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3a UCKNKYEHMEeM crnyyaeB, YKasaHHbiX B nyHkTe 10.5.4 Hactoswero AOMWHUCTPATUBHOIO
perrnameHTa.

28.4. XXanoba gomkHa cogepxarb:

28.4.1. HaumeHoBaHue MyHMUMNAnNbHOrO apxuBa, YyKasaHue Ha [OOMMKHOCTHOE Nnunuo
MyHuumMnansHoOro apxuea, HavMmeHoBaHue MOLl, ykaszaHve Ha ero pykoBoauTens u (Mnu)
paboTHUKa, pelieHnsa u genctena (besgencrTaune) KoTopbix obxanytTcs.

28.4.2. ®amunuio, Mmsi, OTYECTBO (MpPM HanNUuuu), CBEAEHUS O MECTE XUTenbCTBa
3agsutena - duamyeckoro nvua nuMbo HauMeHoBaHWe, CBefeHUs O MeCTOHaXOXAeHUU
3asaBuTensa - PUANYECKOrO Nvua, a Takke Homep (HOMepa) KOHTaKTHOro TenedoHa, agpec
(apgpeca) aneKTpOHHOW MOYThI (MPU HanNU4YMM) U NOYTOBLIM afgpec, MO KOTOPbIM A0SMKEH ObiTb
HanpasrieH oTBeT 3asABUTENIO.

28.4.3. CsepgeHua 06 obxanyemblx peweHnax wn genctsusax (6esgencTeuun)
MyHuUMNanbHOro apxuBa, OOMMKHOCTHOro nuua MyHuumnanbHoro apxuea, M®L|, paboTHuka
MoL.

28.4.4. [loBogbl, Ha OCHOBaHMM KOTOpbIX 3asiBUTENb HE COrfnaceH C peLleHUEM WU
aenctemem (besgenctanemMm) MyHULMNANbHOro apxmea, OOMMKHOCTHOrO nuua MyHuumnansHoro
apxmBa, MOLl, paboTtHuka MOLl. 3aseButenem moryt ObiTb NpeacTaBneHbl AOKYMEHTbI (Mpu
HanuMyuun), nogTBEPXAatoLmne 4OBOAbI 3aaBUTENS, NTIMBO X KONUMK.

28.5. YKanoba nogaeTcsa B NnMCbMeHHON hopme Ha BymakHOM HOCUTene, B TOM YMCne Ha
NUYHOM npueme 3asBuTens, no no4vte, NMbO B ANEKTPOHHOW hopme.

B cnyyae nogaym xanobbl npy nu4HOM npueme 3asBUTENb NpeactaBnsieT OOKYMEHT,
yAOCTOBEPSIOWNA €ro  JIMYHOCTb B COOTBETCTBMM C 3aKkoHogaTenbCTBOM Poccuiickon
depepaumn.

lMpn nopadve >xanobbl B 3MEKTPOHHOM BUAE AOKYMEHTbI, yKaszaHHble B MyHKTe 28.2
HacTosAwero AOMUWHUCTPATMBHOIMO pernameHTa, MoryT ObiTb npeactaBneHbl B opme
ANIEKTPOHHbIX OOKYMEHTOB, MOAMMCaHHbIX npocton 31 ynonHoMo4yeHHoro nuvua. Npu atom
AOKYMEHT, yOOCTOBEPSIOLLNIA NINYHOCTL, HEe TpebyeTcs.

28.6. B anekTtpoHHOM hopme xanoba moxeT bbiTb NogaHa 3asiBUTenemM nocpeacTBoM:

28.6.1. OdpuumnansHoro canta Npasutensctea Mockosckon obnactu B cetn NHTepHeT.

28.6.2. OdhmumanbHoro camta AMuHUCTpauum BomnokonamcKoro ropoAackoro OKpyra,
MoL, yupeantena MOL, B cetn NHTepHeT.

28.6.3. EIY, 3a vcknoveHmeMm xanob Ha peweHns un gencreuns (6esgencrene) MoOLL n
X pabOTHWKOB.

28.6.4. PI1I'Y, 3a uckntoveHnem xanob Ha peweHuns n gencrtena (6esgencrame) MOL un
X pabOTHWNKOB.

28.6.5. degepanbHON rocygapCTBEHHON MHPOPMALMOHHON CUCTEMbI, 0becneymBatoLLen
npouecc gocynebHoro (BHecyaebHoro) obkanoBaHua peweHun n gencteun (besgenctens),
COBEpPLUEHHbIX NpU MNPeaoCTaBNeHUN roCyAapCTBEHHbIX WM MyHUUMNAnNbHbIX YCryr, 3a
ncknoyeHnem xanob Ha pelweHna u gencteusa (6es3gencTBue) MHOrOYHKUMOHANbHbIX
LEHTPOB N NX PabOTHUKOB.

28.7. B MyHuuyunaneHom apxuee, MOU, yuypegutenamm MOL, MwuHuctepctBom
rocy4apCTBEHHOrO ynpaBrieHusi, MH(POPMALMOHHbBIX TeXHONOrMM n cea3n MockoBckon obnactu
onpeaensatTcs  YNOMHOMOYEHHbIE AOSMKHOCTHble numua U (Mnn)  paboTHUKKM, KOTopble
obecneynBatoT:

28.7.1. NnpMeM n perncTpaumio »xanoo;

28.7.2. HanpaBneHue xanob B ynosITHOMOYEHHbIE HA UX paccMoTpeHne MyHuumMnanbHbI
apxmB, M®LU, yuypegutenio MOLU, MwuHUCTEPCTBO rocydapCTBEHHOrO  yrnpasreHus,
MHAOPMALIMOHHBIX TEXHONOrMM N cBaA3n MockoBckon obnactu B COOTBETCTBMM C NyHKTOM 29.1
HacTosiwero AOQMUHUCTPaATMBHOIO pernamMmeHTa;

28.7.3. paccmoTpeHue xanob B COOTBETCTBMM C TpeboBaHWAMM 3akoHOAATENbLCTBA
Poccuinckon ®egepaumn.
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28.8. [lo pesynbtatam paccMOTpeHnsa xanobbl MyHuumnanbHbld apxum, MOL,
yypeautens MOL, MwuHUCTEPCTBO rocydapCTBEHHOro ynpasBneHusi, WH(OPMaLMOHHbIX
TeXHonorum n ceasn MockoBckor obnacTm NPUHMMAET OHO U3 CreayHLNX PELUEHNNA:

28.8.1. XXanoba ygosneTtBopseTcd, B TOM yMcne B OpMe OTMEHbI NPUHATOrO peLleHus,
ncnpasneHns OONYLLEHHbIX OrnevyaTtok 1 ownbok B BblAaHHbIX B pesynbTaTe npefocTaBreHus
MyHuUMNansHOM YCNyrm OOKYMeHTaX, BO3BpaTa 3asiBUTEN0 OeHEeXHbIX CpeacTs, B3MMaHue
KOTOpbIX HE NpefyCMOTPEHO 3aKkoHoaaTenbcTBOM Poccumnckon degepaumn.

28.8.2. B ynoBneTtBopeHuu xanobbl 0TkasblBaeTCA N0 OCHOBAHWUAM, NpeayCMOTPEHHbIM
nyHKTOM 28.12 HacToswero AGMUHUCTPATUBHOIO perrnamMmeHTa.

28.9. lMpu ygosnetBopeHnn xanobbl MyHuumnansHein apxms, MOLl, yupeauntens ML,
MWHUCTEPCTBO rOCY4ApCTBEHHOIO YyNpaBrieHusi, MHGOPMALMOHHbLIX TEXHOMOMMA U  CBA3N
MockoBckon 06nactTu NpUHUMAaeET ucdepnbiBalOWMe Mepbl MO YCTPAHEHMUIO BbISBEHHbIX
HapyleHW, B TOM 4ucre no Bblgadye 3assutento pesynbtata MyHuumnanbHOW ycrnyru, He
nosgHee 5 (Matn) pabounx gHeM CO AOHA MPUHATUS peLleHusi, ecrim MHOEe He YCTaHOBJSIEHO
3akoHogaTtenbcTBOM Poccuickon deaepaumn.

28.10. He nosgHee oH4, cneayowero 3a AHEM NPUHATUS pPeLleHuns], yKa3aHHOro B MyHKTe
28.8 HacTosdwero AQMUHUCTPATUBHOIO pernamMmeHTa, 3asiBUTento B NMUCbMEHHOM opMe M Mo
XenaHuto 3aaBuTend B 3MEKTPOHHOW opMe HarnpasndeTcs MOTUBUPOBAHHLIN OTBET O
pesynbTaTtax pacCMOTPeHUs Xanobbl.

OTBeT no pesynbTataMm pPaccMOTPEeHUs xanobbl NognUcbiBaeTcA YNOSTHOMOYEHHbIM Ha
paccMOTpeHne xanobbl AOMKHOCTHbIM Nuuom MyHuumnaneHoro apxmea, paboTHukom MOLY,
yypeauntens MOL|, ynonHOMOYEHHbIM SOMKHOCTHBIM NiMuoM MuHUCTepCTBa rocyaapCTBEHHOIO
ynpaBneHus, THPOPMALNOHHbIX TEXHOMNOMMN K cBA3nM MOCKOBCKOM 0651aCTU COOTBETCTBEHHO.

Mo xenaHuo 3asiBUTens OTBET MO pe3yfbTaTaM pacCMOTPEHUS Xanobbl MoXeT ObiTb
npeactaBrneH He Mo3gHee [HSA, cnefywowero 3a OHEM TMPUHATUS pelleHusi, B dopme
3MIEKTPOHHOro [OKYMeHTa, nognucaHHoro Al ynosIHOMOYEHHOrO0 Ha pPacCMOTPEeHuEe Xanobbl
AOIMKHOCTHOrO nuua wn  (unn)  MyHuumnanbHoro apxmea, M®L, yuypegutena MoL,
MuHucTepcTBa rocygapCTBEHHOro ynpasfieHusl, UHPOPMALMOHHBLIX TEXHOMOMMW U  CBA3U
MockoBckon obnacTtu, Bu KOTOpOW YCTaHOBNEH 3akoHoaaTenbcTBoM Poccurickon ®eagepaunn.

B cnyyae npusHaHma xanobbl nognexailen yaoBneTBOPEHUD B oTBeTe 3asiBUTENo
Aaetcsa uHdopmauus O Aencteusx, ocyulecteBnsemMmblx MyHuumnanbHeiM apxusom, MOLL,
yupeautenem MOL, B uensax HezaMegnUTENbHOIO YCTPaHEHUSA BbISBMEHHbIX HapyLUEeHU npwu
okazaHun MyHuuMnanbHOM YyCnyrn, a Takke MNPUHOCATCA W3BUHEHUS 3a [O0CTaBlieHHble
HeynobcTBa M yKasblBaeTCs UHGoOpMauus o AanbHenWwnx AeWCTBUSX, KOTOpble Heobxoammo
CcoBepLUUTb 3aaBUTeNto B Lienax nonyyeHns MyHMuunansHoOW ycnyru.

B cnyyae npusHaHus xanobbl, He noanexallen yaoBneTBOpeHUIo, B 0TBeTe 3asBUTENIO
AaloTCsA aprymMeHTMpPOBaHHble pPa3bACHEHUA O MpUYMHAX MNPUHATOrO peLleHnsd, a Takke
NMHopmauma o nopsagke obxxanoBaHNA MPUHATOrO PeLLEHUS.

28.11. B oTBeTe no pesynbTatam pacCMOTPeHUs Xanobbl yKasblBaOTCA:

28.11.1. HaumeHoBaHne MyHuumnanoHoro apxmea, MO®L|, yupeautens MOL,
paccMOTpEBLLErO Xanoby, AOMKHOCTb, haMUns, UMsi, OTYECTBO (NPU HANMYUKN) OOSHKHOCTHOMO
nuua n (Mnn) paboTHMKa, NPUHABLLETO peLLeHne no xanoobe.

28.11.2. Homep, gaTta, MecTo NPUHATUSA peLleHusi, BKYas cBegeHUss O LOMKHOCTHOM
nuue, paboTHMKe, pelueHne unu gencremne (6es3gencTame) KOToporo obxanyeTcs.

28.11.3. ®amunus, nms, oT4eCTBO (NPU HANUYUN) UM HaMMeHOoBaHWe 3aaBUTENS.

28.11.4. OcHoBaHu1s AnNsa NPUHATUA peLleHns no xxanobe.

28.11.5. lNMpuHATOE no xanobe pelueHune.

28.11.6. B cnyyae ecnu xanoba npu3HaHa OOOCHOBAHHOM - CPOKM YCTPaHEHUus
BbISIBIIEHHbIX HapyLWeHWNn, B TOM 4YuCrie CPOK npegocTasneHunda pesynbtata MyHuumnansHoOm
ycnyru, a Takke uMHpopmauums, ykasaHHas B nyHkTe 28.10 HacTodAwero ALMUHUCTPATUBHOIO
perrnameHTa.

28.11.7. Nudopmaums o nopsiake obkanoBaHUs NPUHATOrO No Xanobe peLueHns.
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28.12.  MyHuumnanbHbin  apxumB, Mo®L, yupegutens MOL,  MwuHuctepcTBO
rocy4apCTBEHHOro ynpasneHuns, MHPOPMaLUMOHHBLIX TEXHOMNOMMA N cBsa3n MockoBckon obnacTtu
OTKa3blBaeT B YAOBNETBOPEHUN arnobbl B CrieayoLwmx cnyvasx:

28.12.1. Hanuumna BCTynuBLLEro B 3aKOHHYK CUMY pelleHnsa cyaa, apbutpaxHoro cyaa
no xanobe o0 TOM ke NnpegMeTe 1 Mo TEM e OCHOBaHUAM.

28.12.2. MNMopaumn xanobbl NMLOM, NOSTHOMOYMS KOTOPOro He NOATBEPXKAEHbLI B NMOPSIAKE,
YyCTaHOBIIEHHOM 3akoHogaTenbCcTBOM Poccuinckon denepaumn.

28.12.3. Hanuuma pelweHnss no xanobe, MNPUHATOrO paHee B COOTBETCTBUU C
TpeboBaHMsMKM 3akoHogaTenbcTBa Poccuickon degepauum B OTHOLLEHMM TOro Xe 3asButens
1 NO TOMY Xe npeameTy Xanobbl.

28.13. MyHunuunanbHein  apxme, MO®L, yuypeautens MOL,, MuHUCTEPCTBO
rocyJapCTBEHHOro ynpassieHusi, MHPOPMaLMOHHbBIX TexHonornm n ceasmnm MockoBckon obnactu
BMpaBe OCTaBUTb xanoby 6e3 oTBeTa B CneayloLnx cryvasx:

28.13.1. Hanuuuna B xanobe HeueH3YpPHbIX NMMOO OCKOPOUTENbHbLIX BblPaXXeHWU, Yrpo3
XWN3HW, 300POBbLI0 N UMYLLECTBY AOMKHOCTHOMO Nuua, paboTHUKA, a TaKkKe YNIEHOB ero CEMbMU.

28.13.2. OTCyTCTBUSA BO3MOXHOCTM MpPOYUTaTb Kakyt-imbo 4acTb TekcTa >anobbl,
dammnuio, UMs, oT4ECTBO (NPU HanNuuum) 1 (MNKM) NOYTOBLIN agpec 3asiBUTENSs, YKa3aHHbIE B
Xanobe.

28.14. MyHunuunanbHbin  apxmB, MO®L, yuypeautens MOL,,  MuHUCTEPCTBO
rocy4apCTBEHHOrO ynpasfieHusi, MH(POPMaLMOHHbBIX TeXHonornm n ceasmnm MockoBckon obnactu
coobuwaeT 3aasutento 06 octaBneHun xanobbl 6e3 otBeTa B TeyeHne 3 (Tpex) pabounx gHen
CO OHA pernctpaunm xanobsbl.

28.15. 3asBuTenb BnpaBe obxanoBaTb MPUHATOE MO Xanobe pelwweHve B cyaebHOM
nopsiake B COOTBETCTBMU C 3akoHoAaTenbcTBOM Poccuinckon degepaumn.

28.16. B cnyyae ycTaHOBMEHNA B X04e WM MO pe3ynbTaTaM pacCMOTPEHUS Karobbl
NPU3HaKoOB COCTaBa agMWHUCTPATUBHOIO NpaBOHapyLUEHUd, NpeaycMOTPeHHOro cratben 5.63
Kogekca Poccurickon ®egepaunm 06 agMUMHUCTPATUBHBIX NPaBOHAPYLUEHUAX, NN MPU3HAKOB
cocTaBa MpPecCTynneHns AOOSMKHOCTHOoe nNuuo  unm  paboTHUK, YMNOSIHOMOYEHHbLIN  Ha
paccMmoTpeHue xanob, HesamennuTenbHO HanpaenseT MMelLMecs MaTepuanbl B OpraHbl
npoKypaTypbl.

B cnyyae ycTaHOBMEHWs1 B XO4€e UNK No pesyrnbTatam pacCMOTPEHNS XKanobbl NpM3HaKkos
cocTaBa agMWHUCTPATMBHOIO MpaBOHApPYLWIEHUs, NpenyCMOTPeHHoro crtatbammu 15.2, 15.3
3akoHa MockoBckon obnactu ot 04.05.2016 Ne 37/2016-0O3 «Kogekc MockoBckon obnactn 06
aAMWHUCTPATUBHbIX NPaABOHAPYLLUEHUSXY, OOMKHOCTHOE NMLO U pabOoTHUK, YNOSTHOMOYEHHbIN
Ha paccMOTpeHue xanob, HesameanMTenbHO HanpaBnseT MMEKLWMeCcs MaTtepmanbsl B OpraHbl
npokypatypbl W OO4HOBPEMEHHO B MMWHUCTEPCTBO rOCYAapCTBEHHOIO  yrnpaBrieHus,
NHOPMALMOHHBIX TEXHONOMM 1 cBA3M MockoBCKon obnacTu.

28.17. MyHuumnaneHbin apxus, MOL|, yupegutenn MoOL] obecneuvnsatoT:

28.17.1. OcHalleHne MecT npmuema xanoo.

28.17.2. HhopmmpoBaHme 3aaButenen o0 Nopsiake obxanoBaHUs peLleHnn n 4eNCTBUin
(6e3pencTtBmst) MyHMLMNanbHOrO apxmBea, OOMKHOCTHbLIX nuy, MyHuumnaneHoro apxmea, ML,
paboTHMkoB MO®Ll nocpeactBom pasmeweHMss WMHopMauMm Ha CcTeHgax B MecTax
npeaoCTaBneHNa MyHULMNANbHOW YCNyrn, Ha oduunanbHomM cante MyHuumnanbHOro apxmea,
MoLU, yupeantenen MOLL, PITY, EMTY.

28.17.3. KoHcynbTupoBaHne 3asBuTENEn O nopsgke obXanoBaHUA peLUeHUn u
aencteun (6es3genctend) MyHuumnanbHOro apxmBa, OOMMKHOCTHbIX Ny MyHuumnanbHoOro
apxuBa, M®Ll, pabotHukoB M®L|, B TOM 4ncrne no TenedoHy, aNeKTPOHHON NoYvTe, Npu NMYHOM
npueme.

28.17.4. 3akno4yeHne cornaweHnin o B3aMMoLeNUCTBUM B YacTu ocyuiectBneHns Mol
npuema xanob n Bblgaum 3asBuTensiM pesynbTaToB PpacCMOTPEHUS xanob.

28.17.5. dopmupoBaHMe W npeacraBreHMe B MNOPSAKE W CPOKW, YCTaHOBIIEHHbIE
3akoHogaTtenbcTtBOM Poccuinckon depepauum, OTYETHOCTUM O MOSYYEHHbIX M PACCMOTPEHHbIX
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Xanobax (B TOM 4ucre O KONMYeCcTBE YAOBNETBOPEHHbLIX MU HEYAOBETBOPEHHbIX Xanob), 3a
ncknoyeHnem xanob Ha pelweHns n genctens (besgenicteue) ML, pykoBogutens u (Mnum)
paboTHuka ML,

28.18. CBegenunsa o cogepxaHum xanob nognexar pasmelleHnto B depepanbHon
rocygapCTBEHHOM WHMOPMaUMOHHON cucteme, obecneunatowlen npouecc pocyaebHoro
(BHecygebHoro) obxanoBaHuA peweHud K JencTBun (6e34encTBus), COBEPLUEHHbIX Mpu
npeaocTaBneHnn rocyfapCTBEHHbIX U MyHULMNANbHbLIX YCIyr, B COOTBETCTBMM C TpeboBaHNAMM
MonoxeHust o hbeaeparnbHON rocygapCTBEHHON MHpOPMaLMOHHON cucteme, obecrneynBaroLen
npouecc gocyaebHoro (BHecyaebHoro) obkanoBaHWsA pelueHun n aencteuin (6esgencteus),
COBEPLUEHHbIX MNpVX  NPEeaoCTaBfieHMM  FOCYAAPCTBEHHbIX W MyHUUMNAnNbHbIX  YCIyT,
yTBepXaeHHOro rnocrtaHoBneHmem [lpasutenbctea Poccunckon depepaumm ot 20.11.2012
Ne 1198 «O dhepepanbHOM rocyaapcTBEHHOM MHMOpMaLUMOHHON cucTeme, obecrnednsatoLen
npouecc gocyaebHoro (BHecyaebHoro) obkanoBaHWsA pelueHun n aencteuin (6esgencteuns),
COBEPLLEHHbIX NPU NPeaoCTaBNEHNN FOCYAAPCTBEHHbLIX U MyHULMNANbHBIX YCIYr».

29. OpraHbl rocyfapCTBEHHOW BNacTu, opraHM3aumm U ynosiTHOMOY€EeHHbIe Ha
paccMmoTpeHue Kanobbl nuua, KOTOpPbIM MOXeT ObITb HanpasrieHa Xanoba
3assutens B gpocyne6Hom (BHecyneb6HOM) nopsiake

29.1. Xanoba nomaetca B MyHuuunanbHbin apxmB, MO®L, npegocTtaBmBLLME
MyHUUMNanbHYO ycnyry, nopsgok MNpedocTaBrieHns KOTopon Obin HapylieH BcCreacteue
peweHnn wn pgencteun (6esgenctensa) MyHMumMnanbHOrO apxmBa, [LOOJMKHOCTHOrO nuua
MyHuumnansHoro apxmea, MO®Ll, pabotHuka M®L|, n paccmaTtpuBaetca MyHuuunanbHbIM
apxusom, MOLl B nopsigke, ycTaHOBNEHHOM 3akoHodaTenbcTBoM Poccuinckon degepaumu.

29.2. XKanoby Ha peweHusa n gencreus (6esgencrame) MyHMUMNANbEHOIO apxnusa MOXHO
nogatb N'ybepHaTtopy MockoBckon obnacTu.

29.3. XKanoba Ha peweHus n pencteua (6esgenctene) pabotHuka MOLl nogaetcs
pykosogutenio ML,

29.4. )XXanoba Ha peweHus n gencteuna (besgenctene) MOLL nogaetcs yypeautento
MoL nnn B8 MMHUCTEPCTBO rocyfapCTBEHHOrO yrnpaBneHusi, MHPOPMAaLMOHHbBIX TEXHOSIOMMA U
cBa3nm Mockosckon obnactu. B cooTBeTCTBUM € nocTaHoBneHneM lNpasuTtensctBa MoOCKOBCKON
obnactun ot 02.09.2019 Ne 570/27 «O6 onpegeneHnn AOMKHOCTHbIX MWL, YNONHOMOYEHHbIX Ha
npuHATUE Xanob Ha peweHus n gencreus (6e3gencrTeme) MHOrOMYHKLMOHAMNbHbLIX LIEHTPOB
npegocTaBneHns rocygapCTBEHHbIX W MyHULUMNANbHLIX YCIyr, U BHECEHUU WU3MEHEHUN B
noctaHoBneHne [lpaButenbctBa MockoBckon obnactu ot 08.08.2013 Ne 601/33
«O06 yTBepxaeHun MNonoxeHna o6 0COGEHHOCTAX Nogayn U pacCMOTPEHUs xanob Ha pelueHus
n gencrtena (6es3gencteme) UCNOMHUTENbHBIX OpraHoB rocy4apCTBEHHOW Briactm MocKOBCKOM
obnactn, nNpeaoCTaBNALWMX [OCYyAAPCTBEHHbIE  YCRAYrM, U WX  LOMKHOCTHbIX  NnL,
roCy4apCTBEHHbIX [PaXAAHCKUX ChyXalmMX WCMNOMNHUTENbHbLIX OPraHoB rocyaapCTBEHHON
Bnactm MockoBcko obnactu» LOSMKHOCTHbIMU NMUAMW, YNOSIHOMOYEHHBIMW Ha MNPUHATUE
Xanob Ha peweHus n gencteusa (6esgenctene) MOLL aBnAOTCS MUHUCTP rocyLapCTBEHHOMO
yrnpaBneHusi, UHOPMAaUMOHHbBIX TexHorormm u cBsa3m MockoBckon obnactu, 3amecTuTenb
MUHUCTPA TrOCYOAPCTBEHHOrO  ynpaBneHus, WHMOPMAUMOHHBLIX TEXHOMOMMM U CBA3M
MockoBckon 06n1acTu, KypypyoLmini BONPOChl opraHnsauun geatensHoctn MOL.

29.5. lNpuem xanob B NMCbMEHHON opMe Ha BymakHOM HOCUTENE OCYLLECTBNSAETCS
MyHuumnansHbeiM apxmsom, MOLL, B mecTe, rge 3assuTenb nogasan 3anpoc Ha nonyyeHue
MyHUUMNanbHOW YCrnyrn, HapylieHne nopsigka KoTopon obxanyetcs, nubo B MecTe, rge
3assutenem nosyyeH pesynbTaT ykazaHHoM MyHMUMNansHON ycnyru.

Mpuem >xanob B nuMCbMeHHOM dopMe Ha OyMaXXHOM HOCUTENEe OCyLEeCTBAAETCS
yypeantenem MOLL B mMecTe drakTuyeckoro HaxoxaeHus ydpegutens. Bpemsa npuema xanob
AOJTKHO coBnagaTth CO BpemeHeM paboTbl yupeantens MOL.
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Mpuem >xanob6 B nuUCbMeHHOM dopMe Ha OyMaXHOM HOCUTENE OCYyLEeCTBAAETCS
MWHMCTEPCTBOM TrOCYAApPCTBEHHOIO YNpaBfeHus, WUH(OPMALUMOHHBIX TEXHOMOMMM U CBSA3N
MockoBckon obnactn no mMecTty ero paboTbl. Bpems npuvema xanob OO/MKHO coBnagaTtb CO
BpemeHeM paboTbl ykazaHHOro MmHmncTepcTea no Mecty ero paboTbl.

29.6. YKanoba (3a uckntoveHnem xanobbl Ha peweHus n genctens (besgenctene) MOL,
pykoBoauTensa un (unu) pabotHnka M®PL) moxeT 6bITb NnogaHa 3assutenem yepes MOLL.

Mpn noctynnexHnn xanobbl MPL| obecneunBaeT ee nepegady B MyHMumnanbHbI apxus
B NOPSIAKE N CPOKWU, KOTOPbIE YCTaHOBIIEHbI COrnalleHnemM o B3ammogencteum mexagy MoLl un
MyHUUMNanbHbIM apXMBOM (Janee - corfawleHne O B3auMOLEWCTBMM), HO He nosgHee
cnegywouwlero paboyero gHA €O AOHSA MNOCTYMNNEHUS anobbl, NMpUM 3TOM CPOK pacCMOTPEHUs
Xanobbl ncumcnaeTca co gHA pernctpaumm xanobbel B MyHuumnansHoOM apxumse.

29.7. XXanoba, noctynuBwas B MyHuuunaneHbin apxus, ML, ydpeguteno MOLI,
MWHUCTEPCTBO rOCYAApPCTBEHHOIO YyNpaBrieHusi, MHGOPMALMOHHbLIX TEXHOMOMMA U  CBSA3M
MockoBckon obracTtu, nognexuT pernctpaumm He No3gHee cneayrowero paboyero gHSA €O OHA
ee MNocTynneHus.

XKanoba paccmatpuBaetca B TeyeHue 15 ([atHaguaTtn) paboumx OHenW co OHA ee
permctpaummn (ecrnm ©Gonee KOPOTKME CPOKM PaCCMOTPEHUA Kanobbl He YCTaHOBIIEHDI
MyHuumnansHeiM apxmeoMm, MOLU, yuypegutenem MOL|, MuHuUCTEpCTBOM rocyaapCTBEHHOIO
ynpaBneHusi, "THEPOPMAaLMNOHHbIX TEXHONOMMN K cBa3n MockoBckon obnacTn).

29.8. B cny4ae obxanosaHus oTkaza MyHULUMNANbHOro apxmea, AOSMKHOCTHOrO nuua
MyHuumnansHoro apxuea, MoL|, pabotHnka MOL| B npueme gokymeHToB y 3asButens nubo B
ncrnpasneHnn LOMNyLEeHHbIX oneyaTok U owunboKk mnu B crnyyae obxanoBaHus 3aaBuTenem
HapyLLleHWs1 YCTAHOBIIEHHOIO CpoKa TakUX UCNpaBneHuin xanoba paccmaTpmBaeTcs B TeYeHue
5 (Matn) paboymx gHen co OHS ee perncrpaumn.

B cnyyae ecnu xanoba nogaHa 3aasutenem B MyHuuunanoeHbin apxus, MOL,
yupegutento MOLL, B kOMNeTeHLUMIO KOTOPOro He BXOAWT MPUHATUE pelueHust no xanobe, B
TedyeHne 3 (Tpex) paboumx OHEN CO OHA perncTpauumn Takow Kanobbl OHa HanpasnseTcsa B
YNOSIHOMOYEHHbIN Ha €e pacCMOTPEHNE rocygapCTBeHHbIN opraH, ML, yupegutento MOL, o
4YeM B MMCbMeHHON hopme nHdopmmpyeTcsa 3asaBuTens.

[Mpyn 9TOM CpPOK paccMOTPEHUs Xanobbl MCHUCHSETCA CO AHA perncrtpaummn xanobbl B
YNOSTHOMOYEHHOM Ha ee paccMOTpeHne rocygapcteseHHoM opraHe, ML, yupegutenem ML,

30. Cnoco6bl nHchopMmupoBaHUAa 3asiBUTENEn O nopsiake Nnogavym U paccCMoTpeHus
»XXanoObl, B TOM Yyucne ¢ ucnonb3sosaHuem Py

30.1. 3aaBuTtenu MHPOPMUPYIOTCA O NopsaKe Nogaynm U paccMOTPEHUN xanobbl, B TOM
yncne ¢ ucnonb3osaHvem ENMMY, PMIY, cnocobamu, npegycMOTpeHHbIMU noapasgenom 3
HacTosilwero AOMUHUCTPATUBHOIO perfamMeHTa.

30.2. WHdopmauus, ykasaHHas B pasgene V Hactoswero ALMWMHUCTPATUBHOIO
pernameHTa, noanexuTt obssatenbHomy pasmelleHnto Ha ENMTY, PIITY, oduumansHom cante
AoMuUHUCTpaummn Bonokonamckoro ropogckoro okpyra MockoBcko obnactu, a Takke B
rocygapcTBEHHOM MHOpMaLNOHHON cucrteme MockoBckou obnactu «Peectp
rocy4apCTBEHHbIX U MyHULMNanbHbIX yenyr (yHkumin) MockoBckon obnactmy.

31. MNepeyeHb HOPMATUBHLIX MPaBOBbLIX aKTOB, PEryfiMpyroLmnxX NOpA[oK
aocyaebHoro (BHecyaebHoro) o6xxanoBaHus peweHMn n aeMcteun (6esgencTeus)
MyHuUMNanbHOro apxmBa, AOMKHOCTHbIX nNuy MyHMUMNanbLHOro apxuBea,
MoL, paboTHukoB MdL|

31.1. JocynebHbin (BHecyaeObHbIM) nopsagok obxanoBaHna gencteuin (6esgenctend) u
(Mnn) pewweHnin, NPUHATBLIX B Xo4e npeactaBneHna MyHuumnansHoOM ycnyru, ocyLLeCTBRASIETCH C
cobnogeHnem TpebosaHun PegepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O6 opraHusauum
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npeaocTaBneHns rocyaapCTBEHHbIX U MyHUUMNANbHbIX YCAyr» B MNOPSAKe, YCTaHOBMEHHOM
noctaHosnexHvem [lpaButensctBa MockoBckon obnactm ot 08.08.2013 Ne 601/33 «O6
yTBepXaeHun onoxeHns o6 ocoB6eHHOCTSX Nogadn U pacCMOTpeHus xanob Ha pelueHnsa u
penctens (6e3nencTeBne) MCNOMHUTENbHBIX OPraHoB roCygapCTBEHHOW Bnactn MOCKOBCKOM
obrnactn, nNpenocTaBNALWMX [OCYyAapCTBEHHbIE yCryrnM, U WX  LOMMKHOCTHbIX — NuL,
roCyJapCTBEHHbIX [PaXOaHCKUX CRyXalnxX WCNOSTHUTENbHBIX OpraHoB rocyAapCTBEHHOM
Bnactm MockoBckon obractn, a Takke MHOro(yHKUMOHaNbHbIX LEHTPOB NpeaoCTaBreHus
rocyaapcTBEHHbIX U MyHUUMNanbHbIX ycnyr Mockosckon obnact n nx paboTHUKOBY.
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MpunoxeHwne 1

K AOMWUHUCTPATUBHOMY pernameHTy
npeaocTaBneHns MyHUUUnansHoOm ycnyrm
«Bblgaya apxmBHbIX CrIpaBOK, apXUBHbIX
BbINMNCOK, apXUBHbIX KOMUN U MHAPOPMALNOHHBIX
Ha OCHOBaHUM apXUBHbIX JOKYMEHTOB,
co3faHHbIX ¢ 1 aHBapsa 1994», yTBepXXAEHHOIro
nocTaHoBIieHNeM rnaBbl Bonokonamckoro
ropogckoro okpyra MockoBckon obnactu

OT «__» 2020 Ne

dopma peLueHns o npeaoctaBneHnn MyHuumMnansLHOWN ycnyru
(OhopmnseTcsa Ha ocmumansHoM 6naHke MyHMLMNANbHOro apxmBea)

Komy:

(dbamunusa, wmms, 0OT4ECTBO PUIMYECKOTO
nuua, WHAMBMAOYanbHOro
npeanpMHMMmatens WM  HanMeHoBaHue
tOpUANYECKOro nuua)

PEWEHNE
0 npegocTtaBneHum MyHuumMnansHoOM ycnyru

MyHMuMnanbHbIN apXmMB NPUHAN pelleHne o npegoctaBneHnn MyHUUMNanbHOW yCnyru:

(HanmeHoBaHue ycnyru)

[ononHUTENBHO NHPOPMUPYEM:

(yka3blBaeTcs 4OMNOMHUTENbHas MHOPMaUUs Npy Hanu4um)

(YynonHoMo4eHHoe OOMKHOCTHOE NULO (noanuck, aMmunus, HMUManbl)
MyHuUMnansHOro apxmea)

« » 20 .
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MpunoxeHne 2

K AOMUHUCTPATUBHOMY perfnameHTy
npeaocTaBieHns MyHULMNAanbHOM YCnyru
«Bblgava apxXuBHbIX CpaBOK, apXMBHbIX
BbIMMCOK, apXMBHbIX KOMUIA N MHAPOPMAaLIMOHHBIX
Ha OCHOBaHUM apXUBHbIX JOKYMEHTOB,
co3faHHbIX ¢ 1 aHBaps 1994 rogav,
yTBEPXXOEHHOrO NOCTAaHOBNEHMEM [1aBbl
Bonokonamckoro ropoackoro okpyra
MockoBckon obnacTtu

OT «__» 2020 Ne

dopma apxuBHOM cnpaBku'
(OpopmnsieTcs Ha odomumansHom 6naHke MyHMUMNanbLHOro apxuea)

(Ha3BaHue apxuBa)
Appecar
(noyTOBbLIN MHAEKC, appec, TenedoH,

cdakc)

ApxuBHas cripaeka
Ne

(nata)

Ha Ne oT

OcHoBaHue:

PykoBoguTtenb apxmsa

(noanwuce) (pacwwmdpoBka nognucu)
M.IT.

NcnonHutenb
TenedoH

1 dopma apxuBHOI cnipaBku yTBepxaeHa npukasom degepanbHoro apxusHoro areHtctea ot 02.03.2020 Ne 24
«O6 yTBepxaeHun [MpaBun opraHuM3auMnm XpaHeHWsi, KOMMEKTOBaHWs, ydeTa U WUCMOoNb30BaHMSA [OKYMEHTOB
ApxuBHoro ¢oHaa Poccuiickon ®egepauum n  OpyrMx apxXMBHbIX [OOKYMEHTOB B TOCYAapCTBEHHbIX W
MyHULMNanbHbIX apxuBax, My3esax n 6ubnuoTekax, Hay4YHbIX opraHMsauunsx» (3apermcTtpmpoaHo MUHNCTEPCTBOM
tocTnumm Poccunckon ®egepaumm ot 20.05.2020 Ne 58396).
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MpunoxeHne 3

K AOMUHUCTPaTUBHOMY perfnameHTy
npeaocTaBneHns MyHULMNAanbHOM YCnyru
«Bblgava apxuBHbIX CpaBOK, apXUBHbIX
BbIMUCOK, apXMUBHbIX KONUI 1
MHGOPMALIMOHHbLIX HA OCHOBaHUN apXUBHbIX
OOKYMEHTOB, co3faHHbIX ¢ 1 aHBaps 1994
roga», yrBepXaeHHoro nocTaHoOBIIEHNEM
rnasbl Bonokonamckoro ropoackoro okpyra

MockoBckon obnacTtu

OT «__»

2020 Ne

®dopma pelwieHus 06 oTkase B npegoctaBneHun MyHuuunansHomn ycnyrum
(OdpopmnsieTcs Ha odmumanbHoM 6naHke MyHMUMNanbLHOro apxuea)

Komy:

(dbamunnga, ums;, OT4ECTBO (PU3MNYECKOrO
niua, WHAMBMAOYanbHOro
npegnpuHMMmaTtens  wWnun  HaMMeHOBaHue
tOpPUANYECKOro nuua)

PEWEHNE
06 oTkase B npegoctasneHnn MyHuumnanbHOW ycnyru

MyHuUMNanbHbIA apxuB MNPUHAN pelleHne o6 oTkase B npegocTtaBneHmn MyHuumnanbHON

yCnyru:
(HaMmeHoBaHue ycnyru)
Ne HanmeHoBaHne ocHoBaHWs 4519 OTKasa Pa3bscHeHve npuynH oTKasa B

MYyHKTa | B cooTBETCTBMM C AOMUHUCTPATMBHLIM | NpegocTaBneHnn MyHnuunansHom ycnyrm
pernameHTom

13.2.1. | Hann4ne npoTnBOpeYMBbLIX CBEOEHUN B | YKasaTb  MCYEpnbIBalWUN  NepeyeHb
3anpoce ” MNPUNOXEHHbIX K HeMy | MpoTUBOpeYun Mexgy 3anpocom u
AOKYMeHTax MPUNOXEHHBIM K HEMY JOKYMEHTOB

13.2.2. | HecooTBeTcTBME KaTeropuun 3aaBuTens | YkasaTb OCHOBaHWS Takoro BbiBoga

KPYry nuu, ykasaHHbIX B nogpasgene 2
HacTosILLEero ALMUHUCTPATUBHOIO
pernameHTa
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13.2.3.

HecooTBeTcTBUME
yKa3aHHbIX B
HacToSLLEro
pernameHTa, no
coaepKaHuio
3akoHogaTenbCcTBa
depepaunu

AOKYMEHTOB,
nogpasgene 10
AOMWUHUCTPATUBHOIO
dopme nnm
TpeboBaHMsIM
Poccuinckon

YKkaszaTb  ucyepnblBaoLnii
AOKYMEHTOB n
NPUMEHUTENBHO K KaXKOOMY JOKYMEHTY

13.2.4.

3anpoc nogaH nuMUOM, HE WUMEKLMM
NMOSTHOMOYMIA MpPEeACTaBnsATb UHTEPECHI
3aasutend

YkasaTb OCHOBaHWUS Takoro BblIBOAA

13.2.5.

OT3bIB 3anpoca Ha npegocTaBrieHne
yCnyru no nHuymaTtuee 3assutens

Bbl

BpaBe MNOBTOPHO ob6patTntbca B MyHuuMnaneHbIn apxmB C 3anpocoMm O
npegocrtaBneHnn MyHuumMnanbHOW ycnyrM nocre ycTpaHeHUs YKasaHHbIX OCHOBaHUW Ons
OoTKa3a B npefocTtasneHnm MyHuumnanbHoOn ycnyru.

[aHHbIn 0TKa3 MoxeT b6bITb obxanoBaH B JocydAebHOM nopsgke nytemM HanpaBneHust
Xanobbl B MyHMUMNanbHbI apxvB B COOTBETCTBMM C pasgeniom V. AAMUHUCTPaATUBHOIO

pernameHTa, a Takke B Cyﬂe6HOM nopsaake.

[lononHuTenbHO MHDOPMUPYEM:

(yKa3bIBaeTCFI MHd)OpMaLI,MFI, Heobxoaumas ans YCTpaHeHUd NMpnynH OTKasa B NnpeaoctaB/ieHNN

MyHuumMnanbHoOW ycrnyru, a Takke nHasi 4ONONHUTENbHAas MHpopMaUms NpU HanMymum)

nepeveHb
HapyLUeHNn

(YNnonHOMO4Y€EeHHOE AOMKHOCTHOE NNL0
MyHuLuMnaneHoro apxuea)

(nognuck, amMunusa, nHMUMans)

« »

20
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MpunoxeHue 4

K AOMUHUCTPaTUBHOMY perfnameHTy
npeaocTaBneHns MyHULMNAanbHOM YCnyru
«Bblgava apxuBHbIX CripaBOK, apXUBHbIX
BbIMUCOK, apXMUBHbIX KONUI 1
MHGOPMALIMOHHbLIX HA OCHOBaHUN apXUBHbIX
OOKYMEHTOB, co3faHHbIX ¢ 1 aHBaps 1994
roga», yrBepXaeHHoro nocTaHoOBIIEHNEM
rnasbl Bonokonamckoro ropoackoro okpyra
MockoBckon obnacTtu

OT «__» 2020 Ne

dopma yBegOMIIEHUA O NPOAJNIEHMUN CpOKa npeaocTaBneHns MyHuuunanbHOM ycnyrm
(OhopmnseTcsa Ha ocmumansHoM 6naHke MyHMLMNANbHOro apxmBea)

Komy:

(dbamunus, umsl, OTYECTBO (PU3NYECKOrO
nuua, NHAMBMAOYaANbHOIO
npeanpuHUMaTens WnNM  HauMMeHoBaHue
topnan4eckoro nuua)

YBegomneHue
O NPoANeHun cpoka npegocTaBneHns MyHMumMnanbHOM ycnyru

B xopne npegocTaBfieHnsd MyHuuunansHON ycnyru

(HaumeHoBaHwe ycnyrm)
MyHUUMNanbHbIM  apXMBOM MNPUHATO pelleHMe O NpoAaSsieHMn Ccpoka npedocTaBrieHnsd
MyHuumnanbHon ycnyrm Ha cpok 10 paboumx OHEW No OCHOBaHUAM, NPenyCMOTPEHHbIM
AOMUHUCTPATUBHbLIM perrnameHTom npegocTaBneHuns MyHuumnansHom ycrnyrm

(HaumeHoBaHuWe ycnyrm)
yTBEPXOEHHbIM

(bata, Homep, aBTOp AOKYMEHTA)

(ynonHOMOYeHHOE AOMKHOCTHOE NNLLO
MyHuuunansHoro apxuea) (noanuck, dhamunus, nHULMansl)

« » 20 .
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MpunoxeHne 5

K AOMUHUCTPATUBHOMY pernameHTy
npegocTaBneHns MyHULMNanbHOM yCnyru
«Bblgava apxnBHbIX CpaBOK, apXUBHbIX
BbIMMCOK, apXMBHbIX KOMWUI U
MHGOPMALMOHHbLIX HA OCHOBaHNN apXMBHbIX
OOKYMEHTOB, co3aaHHbIX ¢ 1 aHBaps 1994
roga», yTBep>X4eHHOro nocTaHoOBIIEHUEM
rnaebl BonokonamcKkoro ropogckoro okpyra
MockoBckon obnacTu

OT «__» 2020 Ne

lNepeyeHb HOPMaATUBHbLIX NPaBOBbIX aKTOB,
perynupyrowmx npeaoctasnedne MyHumuunansHou ycnyru
(c ykazaHMem Mx peKBU3UTOB U UICTOYHUKOB OhpULManLHOro onyoMKoBaHUA)

MpepocTtaBneHne MyHMUMNANbHOW YCIyrn OCYLLECTBNSAETCA B COOTBETCTBMUM C

1. KoHcTuTyumnen Poccuinckon denepaumm («Poccuinckas razetay, 25.12.1993, Ne 237).

2. «OcHoBamMun 3akoHogaTenscTBa Poccunckon ®enepaumm o Hotapuate» («Begomoctun
Coseta HapogHbix [enyTtatoB n BepxoBHoro CoBeta Poccuiickon ®epepaummy, 11.03.1993,
Ne 10, cT. 357; «Poccunckas raseta», Ne 49, 13.03.1993).

3. paxpaHckmm kogekcom Poccunckon Pepepaumm (CobpaHne 3akoHogaTenbCcTBa
Poccunckon denepaunn, 05.12.1994, Ne 32, ct. 3301; 29.01.1996, Ne 5, cT1. 410, «Poccuinckas
raseta», Ne 238-239, 08.12.1994; Ne 23, 06.02.1996, Ne 24, 07.02.1996, Ne 25, 08.02.1996,
Ne 27, 10.02.1996).

4. depepanbHbiM 3akoHOM OT 15.11.1997 Ne 143-d3 «O6 aktax rpaxagaHCcKoro
coctosiHuA» («Poccuiickass raseta», Ne 224, 20.11.1997; «CobpaHune 3akoHogaTenbcTBa
Poccuiickon ®epepauunmny», 24.11.1997, Ne 47, ct1. 5340).

5. «Kogekcom Poccuickon ®epepauum o6 agMUHUCTPATUBHBIX NPaBOHAPYLUEHUAX» OT
30.12.2001 Ne 195-03 («Poccuiickasa raseta», Ne 256, 31.12.2001, «MapnameHTckasa rasetay,
Ne 2-5, 05.01.2002, «CobpaHue 3akoHogatenbctBa Poccunckon degepayummy, 07.01.2002, Ne
1(4.1),cT. 1).

6. degepanbHbiM 3akoHOM oOT 26.10.2002 Ne 127-®3 «O HecoCcToATENbHOCTHU
(6aHkpoTcTBe)» («CobpaHune 3akoHopartenbcTBa Poccurckon depgepaunny, 28.10.2002, Ne 43,
cT. 4190; «[MapnamenTckada raseta», Ne 209-210, 02.11.2002; «Poccunckas raseta», Ne 209-
210, 02.11.2002).

7. ®epepanbHbiM  3akoHoM oOT 06.10.2003 Ne 131-®3 «O6 o06wux npuHUMNax
opraHmMsaumm MecTHOro camoynpasneHnsa B Poccuinckon ®epepaumm»  (CobpaHue
3akoHogaTtenbcTBa Poccuiickon degepaummn, 06.10.2003, Ne 40, crt. 3822, «[lapnameHTckas
raseta», Ne 186, 08.10.2003; «Poccuinckas raseta», Ne 202, 08.10.2003).

8. depepanbHbiM 3akoHOM oOT 02.05.2006 Ne 59-®3 «O nopsigke paccMoTpeHus
obpawieHnn rpaxgaH Poccuinckon ®epepauumn» (CobpaHue 3akoHogaTenbcTBa Poccuiickon
depepaunmn», 08.05.2006 roga, Ne 19, ct. 2060, «Poccuinckasa raseta», Ne 95, 05.05.2006,
«lMNapnameHTckaga razeta», Ne 70-71, 11.05.2006).

9. ®epepanbHbiM  3akoHOM oT 27.07.2006 Ne 149-®3 «O6 unHdopmaumn,
MHPOPMALMOHHBIX TEXHOMOMMAX M O 3awmte mHpopmaumm» (CobpaHue 3akoHogaTenbCcTBa
Poccuiickon ®epepauunn, 31.07.2006 roga, Ne 31 (1 4.), cT1.3448, «Poccunckas raseta», Ne
165, 29.07.2006, «lMNapnameHTckas raseta», Ne 126-127, 03.08.2006).

10. ®epepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-03 «O nepcoHanbHbIX LaHHbIX»
(«Poccunckas raseta», Ne 165, 29.07.2006, «CobpaHue 3akoHoaaTenbcTBa Poccuiickon
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depepauunm», 31.07.2006, Ne 31 (1 4.), ct. 3451, «[lapnameHTckas raseta» Ne 126-127,
03.08.2006).

11. ®epepanbHbiM  3akoHOM oT  27.07.2010 Ne 210-#3 «O6 opraHusaumm
npeaocTaBneHNsa rocygapCTBEHHbIX U MyHMUMNanbHbIX ycnyr» («Poccuiickas raseta», Ne 168,
30.07.2010, CobpaHue 3akoHogaTenbctBa Poccuickon depepauum», 02.08.2010 roga, Ne 31,
CT. 4179).

12. ®epepanbHbiM 3akoHOM OT 06.04.2011 Ne 63-®3 «O6 9neKTpoHHOW nognUCKU»
(«MapnameHTckaga raseta», Ne 17, 08-14.04.2011, «Poccuickaa raseta», Ne 75, 08.04.2011,
CobpaHue 3akoHoaaTenbcTBa Poccuinckon denepaumm, 11.04.2011, Ne 15, c1. 2036).

13. ®epepanbHbiM 3akoHoM oOT 13.07.2015 Ne 218-®#3 «O rocygapCTBEHHOM
permctpaunn HeasmxkumocTn» (CobpaHue 3akoHogaTenbctBa Poccuinickon degepaumm,
20.07.2015, Ne 29 (vacTb 1), cT. 4344» Poccuickaa raseta», Ne 156, 17.07.2015).

14. depepanbHbiM 3akoHOM OT 22.10.2004 Ne 125-&3 «O6 apxuBHOM pgene B
Poccunckon depepaumn» («MapnameHtckaa raseta», Ne 201 ot 27.10.2004, «Poccuiickasa
razeta» Ne 237 ot 27.10.2004, «CobpaHue 3akoHopgaTenbctBa Poccuinckon depepaumm» ot
25.10.2004 Ne 43 cT. 4169).

15. MocTtaHoBneHnem lpasutensctBa Poccuickon denepaunmn ot 22.12.2012 Ne 1376
«O6 yTtBepxaeHun [lpaBun opraHuMsaumMm LeATenbHOCTU MHOroYHKUMOHAMNbHbBIX LIEHTPOB
npeaocTaBneHnsa rocygapCcTBEHHbIX M MyHULMNanbHbIX ycnyr» («Poccunckas raseta», Ne 303,
31.12.2012, «CobpaHune 3akoHogaTenoctBa Poccunckon degepaumny, 31.12.2012, Ne 53 (u.
2), cT. 7932).

16. MNocTtaHoBneHnem [paButenoctea Poccuinckon Pegepaunmn ot 27.09.2011 Ne 797
«O B3anmopencTBuM  Mexagy  MHOroyHKUMOHAanbHbIMW  LIEHTPaMU  NpeaocTaBeHUs
roCy4apCTBEHHbIX M MyHUUMNanbHbIX yCnyr u deaepanbHbIMKU OpraHaMmn MCMNOSHUTENbHON
BNacTu, OpraHaMm rocydapCTBEHHbIX BHEOHOMKETHbIX (POHOOB, OpraHamu rocyaapCTBEHHOM
Bnactn cybvektoB Poccuiickon dPegepaumm, opraHamyM MECTHOrO  CaMOynpaBfieHUsI»
(«CobpaHne 3akoHogaTenbctBa Poccuinckon ®epepaumny, 03.10.2011, Ne 40, ct. 5559,
«Poccuickas rasetar», Ne 222, 05.10.2011).

17. lMoctaHoerneHuem [paButenbctBa Poccuinckon ®depepauum ot 25.01.2013 Ne 33
«O6 wucnonb3oBaHMKM MNPOCTOM 3NEKTPOHHOM MNOANUCKM MNPU  OKasaHUW TOCYAaPCTBEHHbLIX U
MyHuumnanbHblx  ycnyr»  («CobpaHue  3akoHopgatenbctBa  Poccuiickon — depepaummy,
04.02.2013, Ne 5, cT. 377).

18. MoctaHoBneHnem [lNpasutensctBa Poccuiickon depepauum ot 16.08.2012 Ne 840
«O nopsigke nogadnm M paccMoTpeHunsa xanob Ha peweHna wn genctsusa (6esgencreue)
denepanbHbIX OPraHOB WCMOMHUTENbHOMW BMacTU M WX AOIMKHOCTHLIX Nuu, deaepanbHbIX
roCyapCTBEHHbIX CRyXallnX, OOSMKHOCTHbLIX NUL, rocygapCTBEHHbIX BHEOOIKETHbIX (POHAOB
Poccunckon depepauumn, rocygapCTBEHHbIX KOpropauuwn, HageneHHblX B COOTBETCTBUWU C
denepanbHbiMK 3aKOHaMKU MOMAHOMOYMAMK MO MPEAOCTaBMEHNIO FOCY4APCTBEHHbIX YCNyr B
YCTaHOBIIEHHOW cbepe  OeATenbHOCTW, W WX  OOMMKHOCTHbIX AW,  OpraHusauuu,
npegycMoTpeHHbIX Yactbto 1.1 ctatem 16 dPegepanbHoro 3akoHa «OO6 opraHusaumm
NpeaoCTaBneHNsa roCy4apCTBEHHbIX M MYyHULMNANbHbBIX YCAyr», U MX pabOTHWKOB, a TakKke
MHOrOoOyHKLMOHANbHbIX LIEHTPOB NPeaoCTaBNeHUst rOCyaapCTBEHHbBIX M MyHULMNANbHbIX YCNyr
n nx paboTtHukoB» («Poccuiickas razeta», Ne 192, 22.08.2012, «CobpaHne 3akoHogaTenbCcTBa
Poccunckon ®epepaumny, 27.08.2012, Ne 35, cT. 4829).

19. MNoctaHoBneHnem [lpaButenoctBa Poccuinckon Pegepaunmn ot 18.03.2015 Ne 250
«O6 yTBepxaoeHUn TpeboBaHUM K COCTaBMNEHUID M Bblgaye 3asBUTENAM [OKYMEHTOB Ha
OymaxxHOM  HocuTene, nNOATBEPXKOAWOWMNX  COAEPXaHWE  SNEKTPOHHbIX  AOKYMEHTOB,
HanpaBNeHHbIX B MHOMOQYHKUMOHAmNbHbLIN LIEHTP MNpPeaocTaBneHns rocyqapCTBEHHbIX U
MyHMUMNAnNbHbIX YCNyr N0 pe3ynbTataMm NpeaocTaBneHnsa rocyaapCTBEHHbIX U MyHULUMMANbHbIX
ycrnyr  opraHamu,  nNpeaocTaBnslOWMMM  FTOCYAAPCTBEHHbLIE  YCRyrM, W OpraHamu,
NpeaoCTaBAALWMMA  MyHUUMNANbHbIE YCNYrM, WU K Bbldaye 3asBUTENsSIM Ha OCHOBaHUM
MHdOPMaLMN M3 MH(OPMALMOHHBIX CUCTEM OpraHoB, NPEeaOCTaBNSAOLWMX FOCYyAapCTBEHHbIE


consultantplus://offline/ref=EDDF35E53AD3E6D94F461CE2F5582A0DD563982DDE8003DF51DED4050904C0AE0C12D20865D3162DEB4DI
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ycnyru, u OpraHoB, nNpeaocTaBnaloWMX MyHUUMNanbHble YCnyru, B TOM 4ucne C
ncnonb3oBaHMeM MHMPOPMALMOHHO-TEXHONOMMYECKON N KOMMYHUKALUMOHHOW NHAPACTPYKTYPbI,
AOKYMEHTOB, BKIOYas COCTaBfieHMe Ha OyMaXHOM HocuTene 1 3aBepeHue BbIMUCOK U3
YKa3aHHbIX MHGOPMaUMOHHbLIX cuctem» («CobpaHue 3akoHopaTtenbctBa Poccuickon
depepauunm», 30.03.2015, Ne 13, c1. 1936).

20. lMocTtaHoBneHnem [pasutenbctea Poccuinckon depepaumnm ot 26.03.2016 Ne 236
«O TpeboBaHMAX K NPedoCTaBNEHUIO B  3NEKTPOHHOW ((opme rocyfapCTBEHHbIX W
MyHuuunaneHblx  ycnyr»  («Poccuiickas raseta», Ne 75, 08.04.2016, «CobpaHue
3akoHogartenbcTBa Poccuiickon Pepepaunn», 11.04.2016, Ne 15, ct. 2084).

21. Mpukazom MuHpumHa Poccun ot 12.11.2013 Ne 107H «O6 ytBepxgeHuu [lNpaBun
yKasaHus MHopMaunn B peKBM3nTax pacrnopsikeHnn O nepeBoe AeHEXHbIX CpeacTB B ynnarty
nnartexen B OwoaxeTHyto cuctemy Poccuiickon ®Pepepauumn» («Poccunckasa raseta», Ne 15,
24.01.2014).

22. Tlpukas depepanbHoro apxmBHoro areHtctBa o1 02.03.2020 Ne 24 «O6
yTBepxaeHun [lpaBun opraHu3auumn XpaHeHWs, KOMMMEKTOBaHUs, yyeTa W UCMNONb30BaHWUA
AOKyMeHTOB ApxmBHOro goHga Poccuinckon depepaumm n Opyrux apxvmBHbIX LOKYMEHTOB B
rocy4apCTBEHHbIX apxmBax, My3esx u 6nbnuoTtekax, HayyYHbIX opraHusaumaxy» (ouumanbHbIn
WHTepHeT-nopTan npasoson nHdopmauum http://pravo.gov.ru, 21.05.2020).

23. 3akoHoM Mockosckon obnactn ot 05.10.2006 Ne 164/2006-O3 «O paccmMoTpeHun
obpalyeHun rpaxgaH» («ExegHesHble HoBocTu. MoamockoBbe», Ne 189, 11.10.2006).

24. 3akoHoM MockoBckorn obnactu ot 25.05.2007 Ne 65/2007-0O3 «O6 apxuBHOM gene B
MockoBckon obnactun» («ExegHeBHble HoBocTu. MNogmockosbe.», Ne 97, 02.06.2007).

25. YctaBom Bonokonamckoro ropogckoro okpyra MockoBckon obnacTtu, yTBepXOaeHHbIM
peweHnem CoseTta genytatoB Bonokonamckoro ropogckoro okpyra ot 05.03.2020 Ne 11-78
(ony6nukosaH 05.03.2020 Ha odouumansHom WHTepHeT-canTe AoMunHUCTpaumm
Bonokonamckoro ropoackoro okpyra Mockosckon obnactu http://volok-go.ru);

26. MNonoxeHnem o MyHuuMNanbHOM apxuBe, yTBEPXAEHHbIM [locTaHOBNEHWEM rnaBbl
Bonokonamckoro ropoackoro okpyra Mockoscko obnactm ot 20.12.2019 Ne 691,
(ony6nukosaH 20.12.2019 Ha odouumansHom WHTEepHeT-canTe AoMuHUCTpaumm
Bonokonamckoro ropoAcKoro oKkpyra MockoBckom obnactu http://volok-go.ru).



http://pravo.gov.ru/
consultantplus://offline/ref=1645B9EC79480C3DE0648094CF20C0B74B373B83B5F6BED071C495913EV8B0J
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MpunoxeHne 6

K AOMWUHUCTPATUBHOMY pernameHTy
npegocTaBneHns MyHULMNanbHOM yCnyru
«Bblgava apxnBHbIX CpaBOK, apXUBHbIX
BbIMMUCOK, apXMBHbIX KOMWUIA U
MHGOPMALMOHHbLIX HA OCHOBaHNN apXMBHbIX
AOKYMEHTOB, co3aaHHbIX ¢ 1 AaHBaps 1994
roga», yTBep>X4eHHOro NnoCcTaHOBIIEHUEM
rnaebl Bonokonamckoro ropogckoro okpyra
MockoBckon obnacTu

OT «__» 2020 Ne

®dopma (npumepHas) 3anpoca o npeaocTaBNeHUM apXMBHON MHPOPMaLIMKM O cTaxe paboThbl
unum
0 pa3mepe 3apaboTHOM NnaTthbl

(HaumeHoBaHVWe MyHMUMNanNbHOro apxunea)

®.1N.0. 3aaButens

NoYTOBbLIV agpec (Npy HeobXxoaNMOCTH)

(KOHTaKTHbIN TenedoH)

(agpec aneKkTpOHHOM MoYThI)

(PEeKBM3UTbI AOKYMEHTa, YAOCTOBEPSIOLLEro
TNINYHOCTD)

(peKBM3NTbI AOKYMEHTA, YOOCTOBEPSIOLLETO
NoNHOMOYMS NpeacTaBuTens)

(PEKBU3NTLI FOPUONYECKOro N1ua)

3AABNEHUNE
0 NpeaocTaBneHnn apxXnBHOM MHGOPMaLIMK O CTaxe paboTbl UK O pasmepe 3apaboTHOM
nnarol

Mpowy npenocTaBUTb apPXUBHYH CMAPaBKy, APXMBHYK BbINUCKY, apPXMBHYK KOMMUIO,
MHOPMaLMOHHOE NUCLMO (yKa3amb HY)XHbIU OOKyMeHMmM) ONs NOLATBEPXOEHUS cTaxa paboTbl
nnu 3apaboTHoOM NnaThbl.

Ha nepwvog 3anpawmnBaemon nHgopmaumm most amunums éeina (*):

[MonHoe Ha3BaHWe opraHm3aumn (Ha nepuog pabotsl) (*):
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B nocrneaywuwem opraHmn3aunda cMeHuna ceBoe HamMeHoBaHue Ha.

CTtpykTypHOe nogpasaenexue (*):

3aHnmaemas JomKHOCTb (¥):

Appec mecTta paboTbl (*):

[aTa Ha4ana paboTbl B opraHmsaumm (*):

[ata okoH4aHusa paboTbl B opraHusauum (*):

Mepwvopn, 3a KOTOpbIM HEOBXOAMMO NOATBEPANTL CTax paboThl (*) € no

Mepuoa, 3a koOTOpbIM HeobxoouMmo noaTBepauTb 3apaboTHyto nnaty (*) B cnyvae, ecnu
3anpalumBaeTcsa nHdopmauus o 3apaboTHon nnaTte: ¢ no

Homep npukasa o npuéme Ha paboTy: ,
Aarta nognucaHus npukasa o npuéme Ha paborTy:
Homep npukasa 06 yBONbHEHWUN: , AaTa nognucaHunsa npukasa ob yBONbHEHUMN:

WNHble cBegeHna 0 npeameTe 3anpoca

PesynbTtaT ycnyrv npowly npegoctaBuUTb B KONMYECTBE ak3emnnspa(o.).

K 3asBnenuto npunarato:

1.
2.
3

(ykasbiBaeTcs nepevyeHb JOKYMEHTOB, NpefocTaBnsemMblX 3asgBuTernem)

Ha 06paboTky MoMX NepcoHanbHbIX AaHHbIX, COAEPXKALLMXCS B 3asiBNIEHUN U NpUnaraemMblX K HeMy
[IOKYMEHTaXx, COornaceH.

*obsi3aTenbHble AN 3anofHEHUS NOons

Moanuck Pacwudposka

[aTta 20 r.
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MpunoxeHne 7

K AOMWUHUCTPATUBHOMY pernameHTy
npegocTaBneHns MyHULMNanbHOM yCnyru
«Bblgava apxnBHbIX CpaBOK, apXUBHbIX
BbIMMUCOK, apXMBHbIX KOMWUIA U
MHGOPMALMOHHbLIX HA OCHOBaHNN apXMBHbIX
AOKYMEHTOB, co3aaHHbIX ¢ 1 AaHBaps 1994
roga», yTBep>X4eHHOro NnoCcTaHOBIIEHUEM
rnaebl BonokonamcKkoro ropogckoro okpyra
MockoBckon obnacTu

OT «__» 2020 Ne

Popma (npumepHas) 3anpoca o npefocTaBreHMN apXMBHOU MHPOPMaLMKN B OTHOLLEHUN
HeABWXUMOro umyLiecTBa

(HaumeHoBaHVe MyHMUMNanNbHOIo apxunea)

®.1N.0. 3aaButens

NMoYTOBbIV agpec (Npy HeobXoaNMMOCTH)

(KOHTaKTHBIN TenedoH)

(agpec anekTpoHHOM NOoYThI)

(pekBU3NTbI 4OKYMEHTA, YAOCTOBEPSIOLLErO
NINYHOCTb)

(peKBM3NTbI JOKYMEHTA, YAOCTOBEPSIIOLLErO
MOfTHOMOYMS NPeACTaBMTENS)

(PEKBM3NTBI OPUONYECKOTO NnLa)

3AABITEHNE
O NpefoCTaBeHUN apXMBHON MHGOPMaLMK B OTHOLLEHUN HEABWXMMOIO MMYyLLECTBA

Mpolwy npenocTaBUTb MHE apXUBHYK CrpaBKy, apXWBHYIO BbIMUCKY, apXMBHYIO KOMUIO,
NHOPMaLMOHHOE NNCLMO (YKa3aTb HYXXHbIN JOKYMEHT) MO BOMPOCY MpefocTaBneHns cBedeHuni
06 06bekTe HegBMXMMOIO UMYLLLECTBA.

Agpec obbekTa (*):

l'og Havyana Bnagexus (%):

HanmeHoBaHWe opraHusauuun, npeaoctaBmBLUEN 0OBEKT HeaABMXKMMOCTK (¥):

Bug obbekTa (kBapTupa, 3eMenbHbI y4acTok u ap.) (¥):

Bua v pekBM3nTbI 3anpaluMBaemMoro okyMeHTa (noctaHoBneHne, goroeop v ap.) (*)
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ABTOp JOKYMEHTa:

[lononHuTenbHble cBEAEHUS O npegMeTe 3aripoca:

PesynbraTt ycnyrv npolly NpeaocTaBUTb B KONMYECTBE ak3emnnsipa(oB.).

K 3asBnenuto npunarato:

1.
2.
3

(yka3biBaeTcsa nepeveHb AOKYMEHTOB, NPeAOCTaBNseEMbIX 3asaBUTENEM)

Ha 06paboTKky MoMxX NepcoHarnbHbIX AaHHbIX, COAEepXKaLMXCS B 3asiBNIEHUN U NpUnaraemMbiX K HeMy
[IOKYMEHTaXx, COrfaceH.

*obsa3aTenbHble Ansa 3anonHeHus nons

Mognucek Pacwundposka

[ata 20 T
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MpunoxeHne 8

K AOMWUHUCTPATUBHOMY pernameHTy
npegocTaBneHns MyHULMNanbHOM yCnyru
«Bblgava apxnBHbIX CpaBOK, apXUBHbIX
BbIMMUCOK, apXMBHbIX KOMWUIA U
MHGOOPMAaLMOHHBIX HA OCHOBAHUKN apXMBHbIX
AOKYMEHTOB, co3gaHHbIX ¢ 1 aHBaps 1994
roga», yTBep>X4eHHOro NnoCcTaHOBIIEHUEM
rnaebl Bonokonamckoro ropogckoro okpyra
MockoBckon obnacTu

OT «__» 2020 Ne

dopma (npumepHasn) 3anpoca o Noy4YeHUU UHbIX aPXUBHbLIX CBeAeHUN

(HanmeHoBaHWe MyHULMNANBHOIO apxmBea)
®.11.0. 3aaBuTena/nonHoe HaMMmeHoBaHne
IopuanYeCKoro nuua

NnoYToBbIV agpec (Npu HeobxoaUMOCTK)

(KOHTaKTHbIN TeNedoH)

(agpec aneKkTpoOHHOW MoYThI)

(pekBu3nTbl AOKYyMEHTa, YAOCTOBEPSAOLLEro
NWYHOCTD)

(PEKBM3NTBLI JOKYMEHTA, YOOCTOBEPSIOLLErO
NONTHOMOYMS NPeACTaBUTENS)

(PEKBM3NTLI OPMONYECKOTO NKLIa)
3AABJIEHNE
O npeaocTaBiieHNN NHbIX apXUBHbIX CBG,D,GHVII?I

Mpowy npenocTaBUTb MHE apXMBHYK CrpaBKy, apXMBHYH BbIMUCKY, apXUBHYH KOMWUIO,
NH(OPMaLMOHHOE NMUCbMO (YKa3aTb HYXXHbIA OKYMEHT) MO BONPOCY NpeAoCTaBreHnss CBEAEHUN O

(yka3aTb npeaMmeT 3anpoca 1 cBefeHusi, Heobxoaumble Ans noucka nHgpopmaummn)

B cnyyae ycbIHOBNEHUS:
damunus, nms, oT4ecTBO ycbiHOBUTENEN (*)

log ycbiHOBREHMSA (*)

B cnyyae 3anpoca cBegeHur 06 aktax rpaxxgaHCKoro COCTOSIHUS:
damunusa, uMs,, OTYECTBO 4eroBeka, O KOTOpPOM  3anpaiwmBatotcs  cBegeHunsa (%)

o4 cobbiTns (poxaeHus, bpakocovetaHnsa cmeptn n T.4.) (%)
MecTo cobbiTus (*)
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B cnyyae 3anpoca faHHbIX 0 pernctpaumm 3aXOpPOHEHNIA:
damunns, uUMsl, OTYECTBO 4ernoBeka, O KOTOpOM  3anpawmsatotcss  cBegeHus (%)

o 3axopoHeHusa (*)
MecTo 3axopoHeHus (C ykasaHnem knagbuwa) (*)

B cnyyae 3anpoca gaHHbIX 0 coaepXaHun 3aBeLlaHus:
damunus, nms, ot4yecTBo 3asewatens (*)

['oa coctaBneHus 3aseLlaHuns (*)
HanmeHoBaHue opraHa, odoopmmBsLLEro 3aBeLaHme (*)

B cnyyae 3anpoca faHHbIX O HarpaxgeHuu:
HasBaHne opraHmsauuu, B KOTOpOW 3asBuTenb paboTtan B nepuon ero HarpaxgeHusa (*):

HavnmeHoBaHWe Harpaabl UNu NOYETHOro 3BaHus (*):

o HarpaxaeHnus (*):

B cnyyae 3anpoca uvHbIX OaHHbIX B cBOGOAHOW dopMe onucaTb MMerowmecs csedeHust ob
obbekTe 3anpoca.

PesynsraT ycnyry npoLly NpeaocTaBUThb B KONUYECTBE aksemnnsipa (oB).

K 3asBneHuto npunarato:

1.
2.
3

(ykasbiBaeTcs nepeveHb JOKYMEHTOB, NpeaocTaBnseMblX 3asgBuUTenem)

Ha o6pa60TKy MOUX NepcoHalbHbIX OaHHbIX, cOAepXKallnXcA B 3adABeHUN N npunaraemMbiX K HeMY
OOKYMEHTaXx, CorjiaceH.

*obsi3aTenbHble AN 3anofHEeHUs Nons

Mognuce PacumdpoBka

[ata 20 T
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Mpunoxexne 9

K AOMUHUCTPaTUBHOMY perfameHTy npeocTaBneHns
MyHUUMNAanNbHOW ycnyrn «Bblgavya apXmMBHbIX CNPaBOK,
APXMBHbIX BbIMUCOK, apXMBHbIX KOMWUI U

NHAOPMAaLIMOHHBIX HA8 OCHOBAHUN apXUBHbIX
OOKYMEHTOB, co3faHHbIX ¢ 1 aHBapsa 1994 roga»,
yTBEPXXOEHHOrO NOCTAaHOBMIEHMEM [1aBbl
Bonokonamckoro ropoackoro okpyra
MockoBckon obnacTtu

OT «__»

2020 Ne

OnucaHune AOKYMEHTOB, HeobxoauMbIX Ans npeaocTaBlieHUA MyHMuMﬂaﬂbHOﬁ ycnyrumn

Knacc gokymeHTta Buabl AokymeHTa O6Lwwme onncaHnsa JOKYMEHTOB Mpn aNeKTpOHHON Mpwn nn4yHoM nogade
nogaye yepes
PMry
[HoKkyMeHTbI, npeaocTaBnsaembie 3aaButenem (npeacraBurenem 3asaBuTens)
3anpoc o npegocTtaBneHn MyHmumnansHon 3anpoc gomkeH ObiTb odopmnieH no | MNpu nogadye | 3anpoc AOJIKEH ObITb
ycrnyru dopme, ykaszaHHoW B [1punoxeHnax | 3anosiHseTcs nognucaH
6-8 K AOMUHUCTPATUBHOMY | MHTEPAKTUBHas cobCTBEHHOPYYHOW
pernameHTty dopma 3anpoca nognucblo  3asaButens wunm
npeactasutensa 3asBuTens,
YNONTHOMOYEHHOr 0 Ha
noanvcaHne JOKyMeHTOB
[OKyMEeHT, MacnopTt Macnopt gomkeH 6biTb odopmneH B | [Npu nogadve | lNpepocrtaBnaeTcs opurnHan
YyAOCTOBEPSOLLNI rpaxgaHunHa COOTBETCTBUM  C  MOCTaAHOBMEHMEM | NpedoCcTaBnAeTCcA AOKYMEHTa ANA CHATUSA ero
NNYHOCTb Poccunckon MpaBuTenscTBa Poccunckon | anekTpoHHbIN konun. Konumss 3aBepsieTcs
depepauuu depnepaumm ot 08.07.1997 Ne 828 «O6 | obpa3 AokymeHTa noAanucbio AOJTKHOCTHOIO
yTBepxaeHum lNonoxeHns o nacnopte nmuya MyHuUMNansHOro
rpaxxgaHmHa Poccuinckon denepaumu, apxuBsa
obpasua 6naHka 1 onucaHusa nacnopTa
rpaxgaHvHa Poccunckon ®egepaunmn»
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Knacc gokymeHTa

Buabl fokymeHTa

O6Lwwme onncaHnsa 4OKYMEHTOB

[Mpn anekTpoHHON
nogaye yepes
PIry

Mpw nn4yHoM nopgade

MacnopTt
rpaxxgaHmHa CCCP

O6pasey,  nacnopta  rpaxgaHuHa
Coto3a Cosetckux Coumannctmyeckmx
Pecnybnmk wn onucaHne nacnoprta
yTBEPXXAEHbI NnocTaHOBIIEHNEM
CoBmunHa CCCP ot 28.08.1974 Ne 677
«O6 yTtBepxaeHun [lonoxeHna o
nacrnopTHon cucteme B CCCP».

Bonpoc o] ONENCTBUTENBHOCTU
nacnopta rpaxgaHnHa CCCP o6pasua
1974 ropa pewaeTcsi B 3aBUCMMOCTU

oT KOHKPETHbIX 06CTOATENLCTB
(nocTaHoBneHue MpaBuTensLcTBa
Poccunckon depepauunu oT

24.02.2009 Ne 153 «O npuaHaHum
pencrteutenbHbiMn go 1 uona 2009 r.
nacnopToB rpakgaHumHa CCCP
obpasua 1974 roga OnNs HEKOTOPbIX
KaTeropmin MHOCTPaHHbIX rpaxgaH W
nuy, 6e3 rpaxgaHcTeay)

MpenoctaesngaeTca
SJIEKTPOHHbLIN
obpa3 gokymeHTa

[MpepoctaBnseTrca opurMHan
AOKYMEHTa ANs CHATUS ero
konun. Kornvs 3aBepsieTcs
nognuceto AOSMKHOCTHOrO
nmua MyHuuMnansHoro
apxuBa

BpemeHHoe
yOoocToBepeHue
NUYHOCTKN
rpaxkgaHuHa
Poccunckon
denepauyum

dopma yTBepxaeHa npukasom MB[

Poccnn ot 13.11.2017 Ne 851 «O6
yTBEPXOAEHUN AOMUHNCTPATUBHOIO
pernameHTa MwuHucTepcTBa
BHYTPEHHNX aen Poccuinckon
degepauum  nNo  NpegocTaBrEHUIo

rocygapCTBEHHOW YCnyru no Bblaave,
3ameHe nacnopToB rpakgaHuHa
Poccunckon depepaunu,

MpenoctaesngaeTca
9NEKTPOHHbIN
obpa3 goKyMeHTa

lMpenoctaBnaeTca opurnHan
AOKYMEeHTa ANs CHATUS ero
konuu. Konna 3aeepsdeTcs
nognuceto AOIMKHOCTHOrO
nmua MyHuuunansHoro
apxmBa
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Knacc gokymeHTa

Buabl fokymeHTa

O6Lwwme onncaHnsa 4OKYMEHTOB

[Mpn anekTpoHHON
nogaye yepes

Mpw nn4yHoM nopgade

PIry
yOOCTOBEPSOLWLNX NNYHOCTb
rpaxgaHmHa Poccuinckon degepaunm
Ha Tepputopun Poccunckon
depepaunmn»
BoeHHbIn bunet ®dopmbl ycTaHoBneHsl NHeTpykumen no | lNpenoctaensetca | [NpegocTtaBnserca opuruHan

obecneyeHnto PYHKLMOHNPOBAHUS
CUCTEMbl BOWHCKOrO Yy4yeTa rpaxaaH
Poccuinckon ®degepaummn 1 nopsigka
NpoBeOeHNs1 CMOTPOB-KOHKYPCOB Ha
nyywyto opraHusaumio
OCYLLECTBMEHNST  BOMHCKOrO  y4yeTa,
yTBEPXOEHHOM npukasoMm MwuHucTtpa
o6opoHbl Poccuinckon depepauun ot
18.07.2014 Ne 495 «O6 yTBEpPXKOEHUM
WHcTpykumnn no obecneyeHuto
PYHKLUNOHNPOBAHMS CUCTEMBI
BOMHCKOro ydeTa rpaxgaH Poccunckon
degepaumm M nopsigka npoBefeHus
CMOTPOB-KOHKYPCOB Ha nyyLwyto
opraHusaumio OCYLLIeCTBMNEHNS
BOMHCKOrO yyeTa»

9NEKTPOHHbLIN
obpa3 gokyMeHTa

AOKYMEHTa AN CHATUSA ero
konuu. Konmna 3aeepsgeTcs
nognucbto AOIHKHOCTHOrO
nuua MyHuuMnansHoro
apxmBa

BpemeHHoe
yooCTOBEpeHue,
BbldaHHOE B3aMeH
BOEHHOro bunerta

3anonHseTca B COOTBETCTBMM C
npuKasom MuHucTpa 060OpOHbI
Poccunckon depnepauyunu oT
18.07.2014 Ne 495 «O6 yTBEpXaeHuu
NHcTpykunn no obecneyeHuto
YHKLMOHNPOBAHNSA CUCTEMBI

MpenoctaesngaeTca
9NEKTPOHHbLIN
obpa3 gokyMeHTa

[MpepoctaBnsgeTrca opurMHan
AOKYMEeHTa AN CHATUSA ero
konuu. Konma 3aeepsgeTcs
noAnucbIo AOIMKHOCTHOIO
niua MyHuuunansHoro
apxuBa
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Knacc gokymeHTa

Buabl fokymeHTa

O6Lwwme onncaHnsa 4OKYMEHTOB

[Mpn anekTpoHHON
nogaye yepes

Mpw nn4yHoM nopgade

PIry

BOMHCKOro ydeTta rpaxgaH Poccuickon

denepaumm n nopsigka nposeneHus

CMOTpPOB-KOHKYPCOB Ha nyYLwyto

opraHusaumio OCyLLeCcTBMEHNS

BOWMHCKOIO yyeTa»
YpoctoBepeHue 3anonHseTca B cooTBeTcTBUM  C | [lpegoctasnserca | [pegoctaeBnseTcss opurmHarn
NNYHOCTH NocTaHOBIIEHNEM [MpaBuTenbcTBa | 9NEKTPOHHbLIN AOKYMeHTa ANns CHATUS ero
BOeHHocnyxalero | Poccuickon denepauun oT | obpa3 AOKyMeHTa konun. Konma 3aBepsieTcd
Poccunckon 12.02.2003 Ne 91 «O6 ygocTtoBepeHun noanucbto JOJTKHOCTHOroO
depepaumnm NNYHOCTH BOEHHOCNYXaLlero nmua MyHuuunansHoro

Poccuinckon ®egepaummny apxuBea
PaspelueHne Ha | dopma yTBepxaeHa npukazom MB[ | NpenoctaBnsetca | [NpegoctaBnserca opuriHan
BpeMeHHoe Poccnn ot 27.11.2017 Ne 891 «OO | 3neKTpOHHbIN OOKYMeHTa AN CHATUA ero
NpOXuBaHue, yTBEPXAEHUMN AOMUHUCTpPATUBHOrO | 06pa3 OKyMeHTa konun. Konma 3aBepsieTca
BbldaBaemoe nuuy | perfiameHTa MuHuctepcTBa nognucbto AOJTHKHOCTHOrO
6e3 rpaxgaHcTBa (C | BHYTPEHHMX nen Poccuinckon nuua MyHnumnansbHoro
OTMETKOM o | Pegepauum  nNo  NpeaocTaBfEHUIo apxmBa
paspeLleHnn Ha | rocygapCTBEHHOW YCnyrM no Bblaaye
BpEMEHHoe MHOCTPaHHbIM rpaxgaHaMm W nuuam
NpoXunBaHune) 6e3 rpaxgaHcTBa paspeLlleHnss Ha

BpEMEHHOoe NpOX1BaHWe B
Poccunckon ®depepaumn, a Takke
dopM OTMETKM M BnaHka JOKYMeHTa O
paspeLueHnn Ha BpeMeHHoe
NnpoXxuBaHne B Poccunckon
depepaunmn»
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Knacc gokymeHTa

Buabl fokymeHTa

O6Lwwme onncaHnsa 4OKYMEHTOB

[Mpn anekTpoHHON
nogaye yepes
PIry

Mpw nn4yHoM nopgade

CBuaeTenbCcTBO O

dopma yTBepxaeHa npukasom MB[

lMpepoctaBnsetcs

[MpepoctaBnseTrca opurMHan

paccMoTpeHnn Poccn ot 21.09.2017 Ne 732 «O | 3nNeKTpOHHbIN OOKYMeHTa Ans CHATUA ero
xogatancTsea o CcBMOETENbCTBE O  pacCMOTpeHuun | obpas AOKyMeHTa konun. Konma 3aBepsieTca
NpM3HaHUKU nuua XogaTtancTBa O npu3HaHunM BexeHuem nognuceto AOJHKHOCTHOrO
BGexxeHuem Ha Ha Tepputopun Poccunckon nuua MyHuuMnansHoro
Tepputopumn degepauum no cywecTtsy» (BMecTe C apxuBa
Poccunckon «lMopsgkom odbopmrieHns, Bblgaum wu
depnepaumm no obmeHa cBuaeTenbcTBa o]
cyllecTBy paccMoTpeHuUn xogaTancrea o]

NPpU3HaHUN BGexeHueM Ha TeppuTopuun

Poccunckon dbepepayunu no

CyLLLECTBY»)
Bua Ha | ObpaseL 6naHka ytBepxaeH | Npenoctasnsetca | [pegoctaBngerca opurMHan
XUTenbCTBO, npukaszom MB[ Poccun ot 09.08.2017 | aneKTpoHHbIN OOKYMeHTa AN CHATUS ero
BblJjaBaemoe Ne 617 «O6 yTBepxageHun dopm | o6pa3 JOKyMeHTa konun. Konus 3aBepsieTcs
MHOCTPaHHOMY 6GraHKoB BUAA Ha XUTESNbCTBOY noanucbto AOJMPKHOCTHOrO
rpaxgaHuHy niua MyHuumnansHoro
(aybnukaTt BMaa Ha apxmBa
XUTENbLCTBO)
Bua Ha xutenbctBo | Obpasel OnaHka ytBepxaeH | MNpenoctaBnsetcsa | [Npegoctasnserca opurimHan
niua 6e3 | npukaszom MB[ Poccum ot 09.08.2017 | aneKTPOHHbIN OOKYMeHTa Ans CHATUS ero
rpaxgaHcTBea, Ne 617 «O6 yTBepxaeHun ¢opM | obpas JOKYMeEHTa konun. Konma 3aBepsieTcd
cogepxawmm OnaHKoB BUAA Ha XUTENbCTBO» noanucbto JOJTKHOCTHOIo
SNEKTPOHHbIN nmua MyHuuunansHoro
HoCcUTENb apxuBa

nHpopmaunmn
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Knacc gokymeHTa

Buabl fokymeHTa

O6Lwwme onncaHnsa 4OKYMEHTOB

[Mpn anekTpoHHON
nogaye yepes

Mpw nn4yHoM nopgade

PIry

CnpaBka o | dopma crnpasku ytBepxaeHa | Npenoctasnsetca | [pegoctaBngerca opurMHan
paccMoTpeHnn npukazom MB[ Poccun ot 28.09.2017 | 9NeKTPOHHbIN OOKYMeHTa Ans CHATUA ero
3asBrneHus 0| Ne 741 «O6 ytBepxaeHun [lopsgka | obpa3 4OKYMeEHTa konun. Kornvs 3aBepsieTcs
npeaocTaBneHnn odopMneHusi, Bblgaym Kn  obmeHa nognuceto AOJHKHOCTHOrO
BPEMEHHOro cBMaeTenbCTBa O NpeaocTaBfeHnn niua MyHuuunansHoro
ybexuiia Ha | BpeMeHHOoro ybexuila Ha Tepputopumn apxuBa

Tepputopumn Poccunckon depepaumm un - dopm

Poccuinckon OOKYMEHTOB, BblJaBaeMblX

depepauyunu MHOCTPaHHbIM rpaxgaHaMm W nuuam

06e3 rpaxgaHcTBa, obpaTuMBLUMMCA 3a
npeaocTaBneHnem BPEMEHHOro
ybexuuia Ha Tepputopun Poccumnckon
depepaunmn»

CeBupgertenbctBo 0O
npeaocTaBneHnm
BPEMEHHOro
ybexuwa Ha
TeppuTopun
Poccunckon
depepayum

dopma bnaHka yTBEpPXKAEHA NPUKA3OM
MB[] Poccumn ot 28.09.2017 Ne 741

«O6 yTBEPXOEHUM Mopsaka
odopmneHuns, Bblgaunm u  obmeHa
cBugeTensctBa O MNPeAoCTaBEHNN

BPEMEHHOro ybexuia Ha TeppuTopumn
Poccuinckon  ®epepauum  n - copm
OOKYMEHTOB, Bbl4aBaeMblX
WHOCTPaAHHbIM rpaxgaHaMm W nuuam
6e3 rpaxgaHcTBa, obpaTuMBLIMMCA 3a
npeaocTaBrneHnem BPEMEHHOro
ybexuua Ha Tepputopun Poccumnckon
depepaunmn»

MpenoctaesngaeTca
SNEKTPOHHbIN
obpa3 AoKyMeHTa

lMpenoctaBnaeTca opurnHan
AOKYMeHTa ANs CHATUSA ero
konuu. Konma 3aeepseTcs
nognucbo AOJTHKHOCTHOrO
nmua MyHuuunansHoro
apxmea
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Knacc gokymeHTa

Buabl fokymeHTa

O6Lwwme onncaHnsa 4OKYMEHTOB

[Mpn anekTpoHHON
nogaye yepes

Mpw nn4yHoM nopgade

PIry

CnpaBka o | dopma ytBepxaeHa npukasom MB[ | lNpenoctaBnsetca | [NpegocTtaBnseTca opuriuHan
NPUHATUMN K| Poccun ot 09.11.2017 Ne 846 «OO | aneKkTpOHHbIN OOKYMeHTa Ans CHATUA ero
pacCMOTPEHUIO yTBEPXOEHUN AOMUHUCTPATUBHOrO | 06pa3 OKyMeHTa konun. Kornvs 3aBepsieTcs
3adaBneHus O | pernameHTa MwuHuctepcTBa nognuceto AOJTHKHOCTHOrO
Bblja4ye Buaa Ha | BHYTPEHHUX aen Poccunckon nmua MyHnumnanbHoro
XUTENbCTBO depepaumm  No  NpeaocTaBNeHuto apxuBa

(npogneHnn  BMAa | rocyaapCTBEHHOM YCRyrM nNo Bblgade

Ha XUTENbCTBO)

WHOCTPaHHbIM [paxgaHam W nuuam
6e3 rpaxgaHcTBa BUAa Ha XUTENbCTBO
B Poccuinckon ®egepaumny

[OKyMeHT, [loBepeHHOCTb [loBepeHHOCTb OOIMKHa 6biTh | MpepoctaBnsaetca | [penocTaBnseTcss OpuUrnHarn
yOOCTOBEPSIOLLNIA odopMnieHa B COOTBETCTBMM  C | ANIEKTPOHHbIN AOKYMEHTa AN CHATUSA ero
NOfHOMOYMA TpeboBaHMAMU 3aKkoHoaaTenbCcTBa | 06pa3 JoKyMeHTa konun. Konna 3aBepseTcs
npeacraBuTens Poccunckon ®epepaumn, B TOM vnucne noanucbio JOIMKHOCTHOro
3agasuTtens cT. 185, 185.1 paxxgaHckoro kogekca nuua MyHuuMnansHoro
Poccunckon ®epepaunn apxmBa (nmnbo Konus
WHble OOKYMEHTHI, AOKYMEeHTa, 3aBepeHHast
noaTBepXxaatoLume OdbopmnisitoTcA B COOTBETCTBUM  C Hagnexawum obpasom B
NONHOMOYMSA TpeboBaHNAMM, YCTaHOBJIEHHbLIMU COOTBETCTBUM C
npegcraBuTens 3aKoHOOAaTEeNbCTBOM Poccuinckomn 3aKoHOOATENbCTBOM

3asaButensa denepayum Poccunckon ®epepaunn)
OnekyHckoe Bbigaetca opraHom orneku n | NMpepoctaesnsetca | [NpegoctaBnaeTcs opurnHarn
yAoCTOBEpPEHME none4vynTenbCcTBa, nveet ceputo, | 3NEKTPOHHbIN AOKYMEHTa ANs CHATUSA ero
HOMep W pJaTy Bblgaun. B kaxgom | o6pas gokymeHTa konuu. Konma 3aeepsgeTcs
cybbekte Poccuiickon depepauunm NoANUCLIO JOMKHOCTHOro
yCTaHaBnMBaeTCcsa CBos hopMma. niua MyHuuMnansHoro
apxmBa (nnbo Konms
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Knacc gokymeHTa

Buabl fokymeHTa

O6Lwwme onncaHnsa 4OKYMEHTOB

[Mpn anekTpoHHON
nogaye yepes

Mpw nn4yHoM nopgade

Prry
AOKYMEHTa, 3aBepeHHast
Hagnexawum obpasom B
COOTBETCTBUU c
3aKoHOAaTeNbCTBOM
Poccunckon ®enepaunn)
MoneunTenbckoe BbigaeTtcs opraHom oneku n | NMpegoctasndetcsa | MNpegoctaBnseTca opurmHan
yAoCTOBEpPEHME noneyYnTenbCcTBa, UMEeT  Ceputo, | ANEKTPOHHbIN AOKYMEHTa ANA CHATUSA ero
HOMep ¥ pJaTy Bblgaun. B kaxgom | o6pa3 goKymeHTa konun. Konusa 3aBepsieTcs
cybbvekte Poccuinckon denepauun nognucbo AOJTHKHOCTHOrO
yCTaHaBnmBaeTcH cBos hopma. nvua MyHMUMNansHOro
apxuBa

[ OKYMEHTHI, CBMAeTenbLCTBO O dopma cBugetenbcTBa ycTaHoBneHa | MNpepoctaesnsetcsa | lNpepoctaBnaeTca opurmHan
noaTeepxagaroLume poXaeHun npukasom  MwuHiocta  Poccunm  OT | 9NEKTPOHHbIN AOKYMEHTa ANA CHATUSA ero
pPOACTBO C YeNIOBEKOM, O 13.08.2018 Ne 167 «O6 yTBepxaeHuu | obpas AOKyMeHTa konun. Konus 3aBepsieTcs
KOTOpPOM 3anpalumBaroTcs dopm 6GnaHKkoB  CBMAETENBLCTB O noAanucCbIo AOJHPKHOCTHOrO
cBefeHus:; rocy4apCTBEHHON perucTpaumm akToB niua MyHuumnansHoro
rpaxgaHckoro coctosHus u [pasun apxuBa

[ OKyMEHTHI, 3anonHeHus dopm OtnaHkoB

noaTeepxaaroLme CBMOETENbCTB O rOCy4apCTBEHHOM

NPUHaANEXHOCTb K perMcTpaumm  akToB  rpaXkaaHCKoro

HacnegHuKam nepeou COCTOAHUA»

oyepenm

CBngeTenbcTBO 0 <Dopma cBungeTernibCtBa YCTaHOBIIEHA MpenoctaesngaeTcd lMpenocrtaBnaeTca opurnHan

3akntoveHmm 6paka | npukasom  MwuHiocta  Poccum  OT | 3NEKTPOHHbIN OOKyMeHTa Ans CHATUA ero
13.08.2018 Ne 167 «O6 yTBepxaeHun | obpas OKYMeEHTa konuu. Konua 3aBepseTcs
dopm  6GnaHKkoB  CBMAETENBLCTB O noAanncCbIo AOJHKHOCTHOIO
rocy4apCTBEHHOW perucTpauum akToB nmuya MyHuUMnansHOro
rpaxgaHckoro coctosHus u [paBun apxuBa
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Knacc gokymeHTa

Buabl fokymeHTa

O6Lwwme onncaHnsa 4OKYMEHTOB

[Mpn anekTpoHHON
nogaye yepes

Mpw nn4yHoM nopgade

Prry
3anoriHeHus dopm 6naHkoB
cBugeTenbCTB O  roCygapCTBEHHOW
perMcTpaumm  akToB  FpaXkgaHCKoro
COCTOSIHMAY
[OKyMeHT, CBMAaeTenbCTBO O dopma cBuaetTenbcTBa ycTaHoBneHa | MNpepoctaesnsercsa | [NpepoctaBnaeTca opurmHan

noATBepXAaoLLMi hakT | CMEpTH npukasom  MwuHocta  Poccum  OT | 3NEeKTPOHHbIN OOKYMeHTa Ans CHATUS ero
CMepTy Yenoseka, o 13.08.2018 Ne 167 «O6 yTBepxaeHumn | obpas AOKyMeHTa konun. Konus 3aBepsieTcs
KOTOPOM 3AMPALLIMBAIOTCS dopm 6J'IaHKOBV CBMOETENbCTB O noanucCbIo AOSMPKHOCTHOrO
rocyapCTBEHHOM perucrpauum akToB nmuya MyHuUuMnansHoOro
CBEAEHNS rPaXO4aHCKOro COCTOSIHWSI M [paBun apxuBa
3anonHeHus dopm GnaHkoB
CBMOETENbCTB O rOCy4apCTBEHHOM
permctpaumm  akToB  rpaxgaHCKoro
COCTOSIHUA»
Cornacwue ycbiHoButenen | Cornacue OdbopmnisieTca B COOTBETCTBUM C - MpepocTtaBnsetcs
YCbIHOBUTENEN 3aKOHOOATENbCTBOM Poccuinckon HOTapmanbHO  3aBepeHHoe
denepauunn cornacuve ycblHoBUTENEN
CnpaBka 06 OoTKpbITUM CnpaBka HoTapuyca | Ocopmnsetca B cooTtBeTcTBuM  C | [lpegocTtaBnsietca | [NpegocTtaBnseTca opuruHan
HacrneaCTBEHHOro Aena 00 OTKpbITUMK 3aKOHOOAaTENbLCTBOM Poccuinckon | anekTpoHHbIN AOKyMeHTa
HacneacTBEHHOro depepauyunn obpa3 gokymeHTa
aena
[loKyMeHTblI, [lorosop Kynnu- Odopmnisitotca B cooTtBeTcTBUM € | [penocTtaBnseTtcsa | [NpegocTtaBnseTca opurimHan
cofepxalime cBeleHUs O | Npodaxu, pelweHne | 3akoHogaTenbCTBOM Poccuinckon | anekTpoHHbIN OOKYMeHTa AN CHATUA ero
HeJBWXUMOM MMYLLIECTBE | Cyada, MMPOBOE depepaumm obpa3 gokyMeHTa konun. Konma 3aBepsieTcd
(ecnv npaBea He cornawleHune n nHble nognuceto AOJTHKHOCTHOrO
3aperucTpmpoBaHbl B OOKYMEHTbI B niuya MyHuUMnansHOro
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Knacc gokymeHTa

Buabl fokymeHTa

O6Lwwme onncaHnsa 4OKYMEHTOB

[Mpn anekTpoHHON
nogaye yepes
PIry

Mpw nn4yHoM nopgade

ErPH)

COOTBETCTBUM C
3aKOHOAATENbCTBOM
Poccunckon
denepauyum

apxmBa (nmnbo Konms
AOKYMEHTa, 3aBepeHHast
Hagnexawum obpasom B
COOTBETCTBUMU c
3aKoHOAAaTENbCTBOM
Poccunckon ®epepaunn)

HOKYMeHTbI, 3anpawumBaemMblie B nNopsake mexeegomMmCcTBeHHOro VIH(bOpMaLIVIOHHOFO B3auMoaencTBusA

lMpaBoycTaHaBnueatoLne
n (Mnn) npaBoyaoCTOBE-
pstoLmne JOKYMEHTbI Ha
006BbEKT (0OBLEKTDI)
HEeABMXMMOCTU

Bbinucka n3s EMPH

dopma BbIMUCKN n3 EMPH
yCTaHoBfeHa npukasom MuHuctepcTea
9KOHOMMYeckoro passutna Poccun ot
25.12.2015 Ne 975 «O6 yTBEepxaeHun

dopm BbIMNCOK n3 EanHoro
rocyfapCTBEHHOro peecTpa
HEeOBUXMMOCTM, cocrasa

cogepXawmxca B HUX CBeOEHUHn W
nopsgka WX 3anofiHEHUA, a Takxke
TpeboBaHuin K dpopmaTty AOKYMEHTOB,
cogepxawmx  ceegeHus  EguHoro
rocyapCcTBEHHOro peecTpa
HeABMXXMMOCTN U NpefoCTaBnsieMblX B
SNEKTPOHHOM BUAE»

Mo cobcTBEHHOM
nHMuMaTuBe

Mo
nHuumaTnee

cobcTBEHHOM
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MpunoxeHue 10

K AOMWUHUCTPATUBHOMY perfnamMmeHTy
npegocTaBneHns MyHUUMNansHOW ycnyru
«Bblgava apxXuBHbIX CpaBOK, apXUBHbIX
BbIMMCOK, apXMBHbIX KOMUIA U
NHGOPMALIMOHHBLIX HA2 OCHOBaHUN apXMBHbIX
AOKYMEHTOB, co3gaHHbIX ¢ 1 aHBaps 1994
roga», yTBep>X4eHHOro NOCTaHOBIIEHMEM
rnaebl BornokonamMckoro ropogckoro okpyra
MockoBckon obnactu

OT «__» 2020 Ne

dopma pelueHus 06 oTkase B NpMemMe JOKYMEHTOB, HEO6X0AUMbIX AN NpefoCcTaBneHus
MyHuUMnanbLHOM ycnyru

(OdpopmnsieTcs Ha odmumanbHoM 6naHke MyHMumnanbHOro apxuea)

Komy:

(dbamunusa, wmmsa, 0OT4ECTBO PUIMYECKOTO
nuua, WHAMBMAOYanbHOro
npeanpMHMMmatens  Wnn  HauMeHoBaHue
topUANYECKOro nuua)

PELWEHNE

00 oTkase B npMeme JOKYMEHTOB, HEODXOOMMBbIX AN NpegocTaBneHuns
MyHuumMnansHoOM ycnyru
« ».

B npuemMe OOKYMEHTOB, HeobxoauMbIX Ons npeaocTtaBlieHUA MyHI/ILl,MI'IaJ'IbHOVI ycnyru

« » Bam oTkasaHo no cnegyrowimnmMm OCHOBaHUAM!
Ne HanmeHoBaHne ocHoBaHuUs Ans PasbsicHeHune NMPU4YNH OTKa3a B npmneme
NYHKTa OTKa3a B COOTBETCTBUU C

A,D,MI/IHI/ICTpaTI/IBHbIM pernameHTomMm *

12.1.1 | ObpaweHne 3a npegocTaBneHneM | Ykasatb, KakoW oOpraH npegocrtaBnser
nHon MyHMUmMnanbHOW ycnyru ycnyry, ykasaTb MH(opmMauuio o MecTe
HaxXoXOeHUu

12.1.2 | 3asgBuTenem npeacraBfneH HenofHbIN | YKasaTb  McHepnbiBalOWMA  MNepeYveHb
KOMMMEKT AOKYMEHTOB, HEOOXOAUMbLIX | [JOKYMEHTOB, He npeacTaBneHHbIN
ans npegocraBneHus | 3aasutenem

MyHunumnansHoW ycnyrm

12.1.3 | [JOKyMeHTHhI, Heobxoaumble Ansa | YkasaTb  McyepnbiBawWNN  NepedYeHb

NpeaoCTaBneHns MyHMUMNANBHOW | nokyMeHTOB, yTpaTUBLLNX CUITY
yCnyrvi, yTpaTvnm cuny
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12.1.4

[OKyMeHTbl cogepxaT MnogYUCTKN U
ncnpaBfeHnsa TEKCTa, HE 3aBEPEHHbIE
B nopsiake, YyCTaHOBJIEHHOM
3aKoHOOaTeNbCTBOM Poccurckon
depepauunm

Ykaszatb  ucuyepnbiBawWwMn  nepeveHb
AOKYMEHTOB, coAepXalwux nogYNCTKN ©
ncnpaBneHnsa TeKCTa, He 3aBEPEHHble B
nopsake, YyCTaHOBJTIEHHOM
3aKoHOOaTeNbCTBOM Poccuinckon
depepaunn

12.1.5

[lokyMeHTbl coepxaTt MnoBpeXaeHus,
Hanu4ve KOTOPbIX He MO3BOMNseT B
MOSTHOM obbeme ncnonb3oBaThb
nHdopmaLnio " cBeaeHus,
cofepxaiumecs B [OKYMeHTax Ans
npenocTaBneHns MyHuuunansHom
ycnyru

YKasaTb VICLIepFIbIBaPOLLI,I/Iﬁ nepeyeHb
OOKYMEHTOB, coAepXallunX nospexaeHud

12.1.6

HekoppekTHOEe 3anosiHeHne
obsi3aTenbHbIX Nonen B 3anpoce

Ykasatb nonsa 3anpoca, He 3anofiHeHHbIe
3aaButenem nubo 3anofiHeHHble He B
nonHoMm obbeme, nNnbO C HapyleHnem
TpeboBaHuw yCTaHOBMNEHHbIMU
AZMUHUCTPATVBHBIM perfiaMmeHToM

12.1.7

HekoppekTHoe 3anonHeHune
obsizatenbHblx noren B hopme
UHTepakTnBHoro 3anpoca Ha PIITY
(oTcyTtcTBUME 3anonHeHus,
HeOJOCTOBEpPHOE,  HenonHoe  Nubo
HenpaBuIibHOE, He COOTBETCTBYIOLLEE
TpeboBaHWsM, yCTaHOBMEHHbIM
AOMUHUCTPATUBHBIM perfameHTom)

YKaszaTb  ucyepnbiBawLWnUM  NnepeyeHb
9MIEKTPOHHbLIX 06pa3oB [OKYMEHTOB, He
COOTBETCTBYIOLMX YKa3aHHOMY KpUTEpPUIO

12.1.8

MpencraBnexHune ANEKTPOHHbIX
0obpa3oB [OOKYMEHTOB MOCPELCTBOM
PIMry, kortopble He nNO3BOMANT B
NnonHoM obbemMe npoynmTatb TEKCT
AOKyMeHTa n/nnun pacno3HaTb
PEKBM3NTbI OKYMEHTA

12.1.9

Mopava 3anpoca M UHbIX JOKYMEHTOB
B 9NEKTPOHHON bopme, NoAnncaHHbIX
c MCMnoJSib30BaHUEM an, He
npuHagnexawen 3aaBuTento  Unu
npeacraesuTento 3aasmrtens

12.1.10

nOCTyHﬂeHVIe 3anpoca, aHanorn4Horo

paHee 3aperncTprpoBaHHOMY
3anpocy, CpPOK  npegocTaBreHus
FocynapcTBeHHOM ycnyru no

KOTOpOMY He WUCTEK Ha MOMEHT
NOoCTynneHna Takoro 3anpoca.
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[ononHUTensHO NHOPMUPYEM:

(yKa3bIBaeTCF| I/IHCbOpMaLI,I/IFI, Heobxoaumas Ons YyCTpaHeHuda npuynH OTKasa B T[pueme

AOKYMEHTOB, HeobOXoauMblx Ansi npepocTaBneHvst MyHuMuMnanbHOM ycrnyrv, a Takke uHas
AONOMHUTENbHAsA NHOPMaLUS NPU HaNU4Ynm)

(ynonHomo4eHHoe LOSMKHOCTHOE nmuo (noanucb, haMunus, UHUUMansl)
MyHuLMnaneHoro apxuea)

« » 20 .




60

Mpunoxexue 11

K AOMUHUCTPATUBHOMY perfameHTy
npeaocTaBneHnss MyHuuunanosHou ycnyrm «Belgada
apXMBHbIX CMPaBOK, apXMBHbIX BbIMUCOK, apXUBHbIX
Konuin 1 MHPOPMALMOHHBIX HA8 OCHOBaHUU
apXMBHbIX JOKYMEHTOB, CO3[aHHbIX C 1 aHBaps
1994 rogay, yTBEPXXOEHHOro NOCTaHOBIIEHMEM
rnasbl Bonokonamckoro ropogckoro okpyra

MockoBckon obnacTtu

OT «__» 2020 Ne

MepeyeHb U coagepxaHne agMUHUCTPATUBHbLIX AeMCTBUN, COCTaBNSIOLWMX aAMUHUCTPATUBHbIE NpoLleaypbl

|. MopsaaoK BbINONMHEHUSA aAMUHUCTPaTUBHbLIX AeMCTBUI Npu obpalleHnn 3asaButens nocpeacteom PITY

1. Mpuem u peructpauus 3anpoca M AOKYMEHTOB

MecTo BbINONHEHUSA

npouenypbl/
ncnonb3yemas NC

AOMUHUCTPATUBHbIE
AencTeus

CpegHui cpok
BbINONIHEHNS

TpynoemkocTb

Kputepuun npnHATUSA
peLeHum

CopepxaHvne oencrTeus,
CBedleHns o
JOMKHOCTHOM nuLe,
OTBETCTBEHHOM 3a
BbINOMNHEHNE
aAMUHUCTPATUBHOIO
OencTeus, pesynbtaT
aAMUHUCTPATUBHOIO
AEenCcTBUSA U NOPAa0K ero
nepegayn, cnocob
doukcaumm pesynbtarta
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PMry/Mogyns EWNC | Mpuem n 1 pabounin geHb | 15 MUHYT CooTBeTCTBUE 3anpoc (no  copmam
OY/MyHuumnaneHbIn | NpeaBapuTenbHas (He BknOYaeTcsA npeacTaBreHHbIX cornacHo [lpunoxeHusam
apxus npoBepka B 06LLNIN CPOK 3asiBuTENEM OOKYMEHTOB | 6-8 k  AAMUHUCTpaTm-
OOKYMEHTOB npenocTaBneHus TpeboBaHusMm, BHOMY pernameHTy) U
MyHuLMNanbHOM YCTaHOBIEHHbIM npunaraemble AOKYMEHTbI
ycriyrn) 3aKoHOAATENbLCTBOM nocTtynarwT B
Poccuinckon denepaunmn, | MHTErPUPOBAHHbLIN c
B TOM 4ucne PIry Mogyns ENC OY
AOMUHUCTPATUBHbBIM MyHuunansHOro
pernameHTom apxuBa. Pesynbtatom
aAMWUHUCTPATUBHOIO
AencTeus aBnseTcs
npuem 3anpoca.
Pesynbtat dukcupyetcs
B 9JIEKTPOHHOW popme B
Moayne ENC OY
MyHuunanbHbIN lMpoBepka B TOT Xe geHb 10 MUHYT CooTBeTCTBUE lMpencraBneHHble
apxms/Moaynb KOMIMMEKTHOCTH npeacTaBneHHbIX AOKYMEHTbI MPOBEPAOTCA
ENCOY/PITY AOKYMEHTOB MO 3asiBuTENEM AOKYMEHTOB | Ha COOTBETCTBME
NepeyHio TpeboBaHusMm, nepeyHto AOKYMEHTOB,
AOKYMEHTOB, YCTaHOBIIEHHbIM HeobxoanMbIX ans
HeobXoaAnMbIX Ans 3aKoHOAATENbLCTBOM npenocTaBneHns
KOHKPETHOro Poccuinckon ®degepaunn, | MyHMUMnanbHOM yCryri.
pesynbTaTta B TOM yucne B cnyyae oTtcyTtcTBMSA
npeaocTaBneHns AOMUHNCTPATUBHBLIM Kakoro-nmbo [OOKyMeHTa,
MyHuumMnansHoOM pernameHTom noanexatiero
ycnyru npeacTaBneHnto
Pernctpauus 30 MuHyT 3agButeneMm, a TaKke
3anpoca nnbo npu HanuyMm OCHOBaHUM
OTKa3 B Ansa oTkasa B npueme
perncrpaumm AOKYMEHTOB,
3anpoca HeobXxoaAnMBbIX ansa
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npegocTaBneHns
MyHuumunansHon ycnyru,
yKa3aHHbIX B nogpasgene
12 AOMUHUCTPATUBHOIO
pernameHTa,
AOSTDKHOCTHbLIM nMuom
MyHWUMnansHOro apxmsa
dopmMmpyeTca  pelueHue
o6 oTkaze B npueme
AOKYMEHTOB,
HeobxoaNMBbIX ans
npegocTaBneHus
MyHuuunanbHOW  ycnyru,
no d¢opmMme  cornacHo
MpunoxeHuto 10 K
AOMUHUCTPATUBHOMY
perrnameHTy.

PeweHne o6 oTkase B
npueme 3anpoca n

AOKYMEHTOB
nognucbiBaeTcs arl
YNOMHOMOY€EHHOro

JOMKHOCTHOrO nvuya

MyHmumnaanoro apxuBa
n He no3gHee nepBoro

paboyero OHS,
cnegylowero 3a gHem
noga4u 3anpoca,
HanpaensieTcs

3agsutento B JInyHbIN
KabuHeT Ha PITY.
B cnyyae ortcytcTBuS
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OCHOBaHW Ond OTKasa B
npueme 3anpoca n
OOKYMEHTOB,
HeobXxoanMbIX ans
npegocTaBneHns
MyHuumnansHon ycnyru,
3anpoc peructpupyetcs
B Mogyne EWNC OY
MyHuunansHOro
apxmBa, 0 YeM 3asaBuTernb
yBegomnsercsa B JInyHom
kabuHeTte Ha  PIIIY.
PesynbTatamu
aAMUHUCTPATUBHOIO
JEeNcTBus ABNSAOTCA
peructpaumns 3anpoca o
npegocTaBneHnu
MyHuumMnansHon  ycnyru
nMbo oTkas3 B ero
perncTpauuu.

PesynbTart cukcmpyetcsa
B 9N1EKTPOHHOM hopME B
Mogayne ENC OV, a
Tarke Ha PITY.
OcywectBngaeTcs
nepexog K
aAMUHUCTPATUBHOMN
npouenype
«dopmumpoBaHue n
HanpasreHue
MEeXBEeOMCTBEHHbIX
NHPOPMALIMOHHbIX
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3anpocoB B OpraHbl
(opraHunsauum),
yyacTBylowue B
npegocTaBneHnn
MyHuuUMnansHoOM ycnyrm»

2. DopmupoBaHue N HanpaBsieHNe MeXBeAOMCTBEHHbIX UH(POPMaLIMOHHBLIX 3anpocoB

B OpraHbl (opraHusauuu), ydyactTeyrowme B npegoctaBneHm MyHuumnansHom ycnyrm

MecTo BbINONTHEHUS AomunHuctpatmeHble | CpegHun cpok | TpyooeMKoCTb Kputepum CopepxaHvne oencTeug,
npoueaypbl/ncnosnb3yemMas AenCTBUS BbINOSTHEHNS NPUHATUA cBefeHUs O JOSMKHOCTHOM
nC peLleHunin nvue, OTBETCTBEHHOM 3a
BbINONIHEHNE
aAMUHUCTPATUBHOIO
OencTeus, pesynbtaT
aAMUHUCTPATUBHOIO
AEenCTBUA 1 NOpAJ0K ero
nepeaauu, cnocob cumkcaumm
pesynbTata
MyHMuMnanbHbIN apxuB Onpepenexne 0,5 pabouero | 15 MUHYT Hannune B | [lomkHOCTHOE nnuo
/Mogyns EMCOY cocTaBa OHS nepeyHe MyHuUMNansHOro apxmBa
[OKYMEHTOB, AOKYMEHTOB, dopmupyetr ©n  Hanpasnset
noanexatumx HeobXoaNMbIX MeXBEeAOMCTBEHHbIN
3anpocy ans NHGOPMAaLIMOHHbIN 3arnpoc,
eneparnbHbIX npenocTaBneHns | ecnu OTCYTCTBYIOT
OopraHos MyHuumMnansHoOM | cnegylowme JOKYMEHTbl U OHU
NCNONHUTENBLHOM ycnyru, HeobxoauMbl ans
BnacTu, AOKYMEHTOB, npegocTaBneHus
HanpasneHue Haxogawmxcsa B | MyHuumMnanbHOM ycnyrn:
3anpoca pacnopskeHun y | 1) OKYMEHT,

degepanbHbIX

NnoATBEPXKAAIO LI
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MecTo BbINOMHEHUS AomMmuHncTpaTtuBHble | CpegHui cpok | TpyaoeMKoCTb Kputepuu CopepxaHune oencrTeums,
npoueaypsl/ncrnons3yemas AencTBus BbIMOMHEHNS NPUHATUS cBefieHNsa 0 JOMKHOCTHOM
nc peLleHuin niue, oTBETCTBEHHOM 3a
BbIMOSHEHNE
agMVHUCTPATMBHOIO
OencTBus, pesynbTaT
agMVHUCTPATMBHOIO
AENCTBUS 1 NOpPSLOK ero
nepegayn, cnocob dumkcaumnm
pesynbTaTta
opraHoB npasoobnagaHvne
NCMONMHUTENBHOWN | HEOBUXUMbIM NMYLLLECTBOM.
BnacTtu B Moagyne MoULU EN COY

npocrtaesndaeTcd OTMEeTKa O

HeobxoaMMocCTH
OCYLLIECTBNEHMS 3anpoca
AOKYMEHTa Yy opraHa MU
HanpaBnsieTcs

MeXXBeOMCTBEHHbIN
MHOPMAaLIMOHHBIN 3anpoc.
PesynbtaTtom
aAMUHUCTPATUBHOIO
JencTBus ABNAeTCH
HanpasneHue
MEXBEJOMCTBEHHOIO
MHGOPMaLMOHHOrO 3anpoca.
PesynbtaTt ukcupyetca B
3IEKTPOHHON dopme B
CUCTEME MEXBEOOMCTBEHHOMO
3N1IEKTPOHHOro
B3aMMOOEeNCcTBUA.
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HaxoasawWwmxca B
pacnopsikeHun y
opraHoB BfacTu
MockoBckou
obnactu

MecTo BbINOMHEHUS AomMmuHncTpaTtuBHble | CpegHui cpok | TpyaoeMKoCTb Kputepuu CopepxaHune oencrTeums,
npoueaypsl/ncrnons3yemas AencTBus BbIMOMHEHNS NPUHATUS cBefieHNsa 0 JOMKHOCTHOM
nc peLleHuin niue, oTBETCTBEHHOM 3a
BbIMOSHEHNE
agMVHUCTPATMBHOIO
OencTBus, pesynbTaT
agMVHUCTPATMBHOIO
AENCTBUS 1 NOpPSLOK ero
nepegayn, cnocob dumkcaumnm
pesynbTaTta
KoHTponb 1 pabouunn Hannune B | [lpoBepka NOCTYNJIEHUA
npegocTaBneHns AetHb (5 nepeyHe OTBETOB Ha
pesynbtata paboymx OOKYMEHTOB, MEeXBeJOMCTBEHHbIE
3anpoca (oB) AHENn) HeobxoaMMbIX MHPOPMAaLMOHHBIE 3anpocChkl.
ans Pesynbtatom agmuHucTpaTu-
NpeaocTaBneHns | BHOro  OeNCTBUA  ABMSeTCs
MyHnuunansHOW | nony4veHue oTBeTa Ha
ycnyru, MeXBeAOMCTBEHHbIN
OOKYMEHTOB, MHGPOPMAaLIMOHHbIN 3anpoc.

Pesynbtat dumkcupyetca B
3MEKTPOHHOM dopme B
cUCTEME MeXBEOOMCTBEHHOIO
3MEKTPOHHOIO  B3aMMOOEWNCT-

BUA. Mpwn NoCTyNneHnu
OTBETOB Ha 3anpocsbl
ocywlecTBnsgeTca nepexoq K
aAMUHUCTPATUBHOMN
npouenype «OnpegeneHune
BO3MOXXHOCTU
npenocTaBfeHunst

MyHuUMNansHOW ycnyrm»
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3. OnpegeneHne BO3MOXHOCTU NpeaocTaBneHus MyHuuunanbHOM ycnyrm

MecTo BbINOMHEHUS ALMUHUCTPATUBHbIE CpegHuni TpynoemkocTb | Kputepun npuHATUA CopepxaHune oencrTeus,
npoueaypsbl/Mcrnons3yemas AencTBus CpOK peLueHni cBefeHnsa 0 JOMKHOCTHOM
nC BbINOSTHEHUSA nvue, OTBETCTBEHHOM 3a
BbIMOSHEHNE
agMVHUCTPATMBHOIO
OencTBus, pesynbTaT
aOMUHUCTPATMBHOIO
AEeNCcTBUS 1 NOPSLAOK ero
nepegayn, cnocob
doukcaumm pesynbtarta
MyHMuunanbHbLIN apxuB lNposepka 5-n pabounn OrtcyTcTBME mnu | JJormkHoCTHOEe nvuo
/Mogynb ENC OY OTCYTCTBMUA Unu | AeHb Hanu4ve ocHoBaHusa | MyHuuunansHoro apxuea Ha
Hann4Ms OCHOBaHUN ans oTKasa B | OCHOBaHW cobpaHHoro
ans oTKasa B npegocTaBneHnn KOMnsiekTa AOKYMEHTOB,
npegocTaBneHnmn MyH1uMnansHoN ncxoas n3 KpuTepues
MyHuumnansHom ycrnyrm B | NpedocTaBrieHns
ycnyru COOTBETCTBUMU ¢ | MyHuumnanbsHom ycnyru,
3aKoHOOATENbLCTBOM | YCTAHOBJIEHHbBIX HACTOSALNM
Poccuinckon ALMUHNCTPATUBHBLIM

depepaunmn, B TOM
yucne
AOMWHUCTPATUBHbLIM
pernameHTom

perfnaMmeHTomM,
BO3MOXHOCTb

npegocTaBneHus
MyHnuunansHon ycnyrm u

onpepenseT

dopmumpyet NPoeKT
pesynbTaTta

npegocTaBneHuns ycrnyru.
PesynbtaTtom
agAMUHUCTPATUBHOIO
JencTBus ABNAETCH

YCTaHOBJ1IEHNE HallM4yna nUiun
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MecTo BbINONHEHUs
npoueaypsl/ncrnons3yemas
nc

ALMUHUCTPaATUBHbIE
OEeNCTBUSA

CpegHun
CpOK
BbINOJSTHEHUS

TpyooemMKoCTb

Kputepuu npnHATUSA
peLleHunin

CopepxaHune oencrTeums,
CcBeOeHNs 0 JOMKHOCTHOM
nvue, oTBETCTBEHHOM 3a
BbINOJIHEHNE
aAMWUHUCTPATUBHOIO
AencTeus, pesynbTtaT
aAMWHUCTPATUBHOIO
AENCTBUS U NOPSIAOK ero
nepegayn, cnocob
domkcaumm pesynbtarta

OTCYTCTBUSI OCHOBaHUN ANS
OTKasa B MpefocTaBreHun
MyHuunansHoON ycnyru,
noaroToBKa npoekTa
peLleHns o0 npeaocTaBreHnn
MyHuumMnansHoOM ycnyrm o

dopme corflacHo
MpunoxeHuto 1 K
ALMUHUCTPATUBHOMY

pernameHTy wunu o6 oTkase
B ee npefocTaBfieHnn Mo

dopme corfiacHo
MpunoxeHuto 3 K
AOMUHUCTPATUBHOMY
perrnameHTy.

PesynbtaT ukcupyetcs B
BMAE NpOEeKTa peLleHnss o

npegocTaBneHnm
MyHnuunansHoOW ycnyrm mnm
06 oTKase B ee

npegocrtaBIiE€HUN.
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4. NMpuHATUE peLueHns O npeaocTaBneHnn (06 oTkase B npeaocTaBrieHUN)
MyHuuMnansHoM ycnyru n ocpopmneHue pesynbTata npegocrtasneHnsa MyHMumMnansHon ycnyrum

MecTo BbINOSHEHUS AOMUHUCTPATUBHbIE CpegHun TpynoemkocTb | Kputepuun npuHATUS CopepxaHue gencreuns,
npoueaypbl/ncnonb3yemMas AenCTBUSA CpOK peLLeHnn cBefEeHNs O JOIMKHOCTHOM
nC BbIMNOSTHEHUSA nvue, OTBETCTBEHHOM 3a
BbINOSIHEHNE
agMUHUCTPATMBHOTO
AencTsus, pesynbrtar
agMUHUCTPATUBHOIO
OEencTBus 1 NopagokK ero
nepegayn, cnocob dukcauunm
pesynbTata
MyHuumnnanbsHbIN apxms/ Onpepenexuve 0,5 paboyero | 40 MUHYT [ormkHOCTHOEe nmuo
NC YHI1 HeobXxoOMMOCTM W | OHSA MyHMUMNanbHOro apxmea
pasmepa onnarbl 3a npoBoauT NPOBEPKY Ha
npegocTaBneHne npeamet OTHOLLEHMS
MyHuumnansHom noctynueliero  3anpoca K
yCnyru. nnaTtHbIM 3anpocawm, B
COOTBETCTBUM c
dopmupoBaHme pacnopsanTenbHbIMU
KBUTaHLMN (npw AOKYMEHTaMm onpegensiet
HeobxoanMocTH) pasmep nnatbl U opMunpyeT

keutaHuuio B VC YHIT (npwm
HeobxoanumMocTH).
PesynbTatom aBnseTca
chopMMpOBaHHAs KBUTaAHLUUS.
Pesynbtat dukcupyetcs B UC
YHIT.

B cnyvae, ecnm
MyHuumnnansHas ycnyra
npepgocrtaBnaetca 6ecnnaTHo,
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MecTo BbINONHEHUs
npoueaypsl/ncrnons3yemas
nc

AOMUHUCTPATUBHbIE
OENCTBUSA

CpegHun
CpOK
BbINOJSTHEHUS

TpyooemkocTb

Kputepuun npnHATUSA
peLleHnmn

CopepxaHue gencreums,
cBeZleHUs 0 AOITKHOCTHOM
nuue, oTBETCTBEHHOM 3a
BbIMOMNHEHNE
agMUHUCTPATMBHOIO
AEeNCTBUSA, pesynbTtaT
agMUHUCTPATMBHOTO
AEencTBus 1 NOPSIAOK ero
nepegayn, cnocob dukcaumm
pesynbrarta

AOIMKHOCTHOE nmuyo
MyHuyunansHoro apxuBa
rOTOBUT TMPOEKT peLleHns o
npegocTaBneHnm

MyHuumnansHon ycnyrm wnu
06 oTKase B ee
npegocTaBneHnmn

MyHuumMnanbHbIA apxus/
PIry

HanpasneHune
KBUTaHLUUMU o6
onnarte 3agBuTento

0,5 pabouero
AHS

20 MUHYT

[1ormKHOCTHOE NULo
MyHuuMnansHOro apxmea
HanpaBnseT KBUTaHUNUIO 00
onnate B JINYHbIN KAOUHET
3aasutena Ha PIy.
PesynbTtaTtom siBnsetca
HanpaBneHne KBUTaHUUM B
JInyHbIn kabuneT PITY.
PesynbTat pukcmnpyetcs B
3NEeKTPOHHOM Buae Ha PIIIy.

MyHuunansHbIN
apxus/TVIC 'MI

lNposepka dakTta
onnaTbl 3a
npegocTasneHne
MyHuumnansHom
yCryru.

B TeueHune

5 paboumnx
JHen nocne
HanpasneHusi
KBUTaHLMN

20 MUHYT

[ormkHoCcTHOE NnUo
MyHuUmMNansHOro apxmsea
nposepsieT B FTMC Ml dakT
onriaTtbl 3a NpegocTasneHne
MyHuuunansHon ycnyru. Npu
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MecTo BbINONHEHUs

npo Ll,eﬂ,ypr/VICI'IOJ'I b3yeMasd

nc

AOMUHUCTPATUBHbIE
OENCTBUSA

CpegHun
CpOK
BbINOJSTHEHUS

TpyooemkocTb

Kputepuun npnHATUSA
peLleHnmn

CopepxaHue gencreums,
cBeZleHUs 0 AOITKHOCTHOM
nuue, oTBETCTBEHHOM 3a
BbIMOMNHEHNE
agMUHUCTPATMBHOIO
AEeNCTBUSA, pesynbTtaT
agMUHUCTPATMBHOTO
AEencTBus 1 NOPSIAOK ero
nepegayn, cnocob dukcaumm
pesynbrarta

Hanuyumn onnarbl
AOIMKHOCTHOE NULLo
MyHuumMnansHoro apxvea
dopMUpYET NPOEKT peLLeHuns
0 NpefocTaBneHum
MyH1UmMnNansHOM ycnyru.

Ecnu onnata He noctynuna,
AOIMKHOCTHOE nmuo
MyHuuMnansHoro apxuBa
ocopmnsieT OTKa3s oT
npegocTaBneHns
MyHUUMnNansHoOW ycryru.

MyHUUMNanbHbLIN apXuB

/Moaynb ENC OY

PaccmoTpeHune
npoekTta
pesynstaTta
npegocTaBneHns
MyHuumnansHou
ycnyrm

0,5 pabouero
AHS

CooTBeTcTBME
NpoeKkTa  peLueHus
TpeboBaHNAM
3aKkoHogaTenbCTBa
Poccuinckon
depepauum,
yucne
AOMUHUCTPATUBHOMY
pernameHTy

B TOM

YnonHoMo4eHHoe
AOMKHOCTHOE
MyHuuunansHoro
paccmaTtpuBaeT
peLleHns Ha npeameTr
COOTBETCTBUS  TpeboBaHUAM
AOMUHNCTPATUBHOIO
pernameHTa,  MNOMHOTBHI U
KayecTBa npegocTaBneHns
MyHuumMnansHon ycnyru, a

nuo
apxvBa
NpoekKT




72

MecTo BbINONHEHUs
npoueaypsl/ncrnons3yemas
nc

AOMUHUCTPATUBHbIE
OENCTBUSA

CpegHun
CpOK
BbINOJSTHEHUS

TpyooemkocTb

Kputepuun npnHATUSA
peLleHnmn

CopepxaHue gencreums,
cBeZleHUs 0 AOITKHOCTHOM
nuue, oTBETCTBEHHOM 3a
BbIMOMNHEHNE
agMUHUCTPATMBHOIO
AEeNCTBUSA, pesynbTtaT
agMUHUCTPATMBHOTO
AEencTBus 1 NOPSIAOK ero
nepegayn, cnocob dukcaumm
pesynbrarta

Takke ocywecTensieT
KOHTpPOIb CPOKOB
npenocTaBneHns
MyHuuunansHon ycnyru.
MNMoanucbiBaeT NpoeKT
peweHnss 0 npeaocTaBfieHNN
MyHuumnansHon ycnyrm wnu
06 oTkase B ee
npenocTaBieHnm c
NCMOSib30BaHNEM ol B
Mogyne M®L, ENC OY wu
HanpaBnseT  YNofHOMOYEH-
HOMY  OOJIKHOCTHOMY  nnuy
MyHuUMnanbHOro apxusa Ans
HanpaBneHus pesynbTarta
npegocTaBneHns MyHUUM-
nanbHoOm ycnyrmn 3asBuTento.
PesynbTtatom agMUHUCTpa-
TUBHOIO [ENCTBUSA SABNSIETCA
nognucanue, B Tom Ymcne 3l1,
peleHnsa o npenocTaBneHnn
MyHnumnansbHon ycnyrm wnu
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MecTo BbINONHEHUs
npoueaypsl/ncrnons3yemas
nc

AOMUHUCTPATUBHbIE
OENCTBUSA

CpegHun
CpOK
BbINOJSTHEHUS

TpyooemkocTb

Kputepuun npnHATUSA
peLleHnmn

CopepxaHue gencreums,
cBeZleHUs 0 AOITKHOCTHOM
nuue, oTBETCTBEHHOM 3a
BbIMOMNHEHNE
agMUHUCTPATMBHOIO
AEeNCTBUSA, pesynbTtaT
agMUHUCTPATMBHOTO
AEencTBus 1 NOPSIAOK ero
nepegayn, cnocob dukcaumm

pesynbTarta

06 oTKase B ee
npegocTaBrneHun.

Pesynbtat ukcupyetca B
BMae peLleHus o]
npegocTaBneHnm
MyHuuunansHon ycnyru wunm
06 oTKase B ee

npeagocrtaBJ/iIEHUN.
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5. Bbigaua pe3ynbTaTta npegocraBneHns MyHuumnansHom ycnyrm 3asasuTtento

MecTo BbINOMHEHUS AoMunHuctpatmeHbl | CpegHui cpok | TpyaoemMkocTb | Kputepumn npuHATUS CopepxaHvne oencrTeug,
npoueaypbl/ncnonb3yemas e 0encTBus BbIMNOSTHEHUS peLLeHnn CcBeAEeHUs O JOMKHOCTHOM
nc nuue, oTBETCTBEHHOM 3a
BbINOSIHEHNE
afMWHNCTPATUBHOIO
AencTBus, pesynbTtaT
afMWHNCTPATUBHOIO
AENCTBUS U NOPSO0K ero
nepegayn, cnocob dukcaumm
pesynbtarta
Moayns EUC OY/PITY Bbigaya unmn | 0,5 pabo4ero CooTBeTcTBME J[lormKHOCTHOE nmuo
HanpasneHue OHS npoekta  peweHns | MyHnyunansHoro apxuBa
pesynbTarta TpeboBaHNaM HanpaenseT pesynbTart
npegocTaBneHns 3aKoHoaaTenbCcTBa npegocTaBneHns
MyHuumnansHom Poccuiickon MyHuuunansHon ycnyrm B
ycnyrn 3asBuTento depnepauumn, B TOM | hopme 3NIEKTPOHHOro
yncne AOKYMEHTA, noAnMCaHHOro
AoMunHucTpatmHomy | Ol YNOSTHOMOYEHHOIO
pernameHTy AOIMKHOCTHOrO nmua

MyHuumMnanbHOro apxuea B
JINYHBIV KabuHeT Ha PITY.
3asBuTenb yBeoOMINSIETCA O

nony4yeHumu pesynbTarta
npenocTaBneHus
MyHuuyunansHon ycnyrm B

JInyHom kabuHeTe Ha PIITY.

3asButenb MOXeT MonyYnTb
pe3ynbTat npenocTaBrieHns
MyHuumnansHon ycnyrm B
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MecTo BbINONHEHUs
npouenypsl/ncrnons3yemMasi
nc

ALMUHNCTPATUBHBI
e JencTeus

CpegHui cpok
BbIMNOSTHEHUS

TpyooemMKoCTb

Kputepuun npnHATUS
peLleHuni

CopepxaHvne oencTeug,
cBefeHUs O AOTKHOCTHOM
nuue, oTBETCTBEHHOM 3a
BbINOMNHEHNE
a4MWHNCTPATUBHOIO
AencTBus, pesynbTtaT
agMWHNCTPATUBHOIO
AENCTBUS 1 NOPSIAOK ero
nepegayn, cnocob dukcaumm
pesynbTarta

nobom MoL,  MockoBckom

obnacTtu B Buae
pacrneyaTaHHOro Ha
ByMaXHOM HocuTene

aK3emnnsipa  ANEeKTPOHHOro
AokymeHta. B atom cnydae
paboTHMKOM MoLl
pacneyatbiBaeTca u3 Moayns
Mol ENC OY Ha GymaxHoMm

HocuTene aK3emnnsap
3N1IEKTPOHHOro AOKYMEHTa,
noAnMcaHHbIN an
YNOSTHOMOYEHHOr0

AOIMKHOCTHOrO niua
MyHuUMnanbLHOro apxvBa,
KOTOPbIN 3aBepseTcs

NOANMUCBID  YNONMHOMOYEHHOTO
paboTHuka MO®Ll n nedatbto
MoLL.

3a ucknw4veHnem  cnydas,
Korga [OOJMKHOCTHOE  NULO
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MecTo BbINONHEHUs
npoueaypsl/ncrnons3yemas
nc

ALMUHNCTPATUBHBI
e JencTeus

CpegHui cpok
BbIMNOSTHEHUS

TpyooemMKoCTb

Kputepuun npnHATUS
peLleHuni

CopepxaHvne oencTeug,
cBefeHUs O AOTKHOCTHOM
nuue, oTBETCTBEHHOM 3a
BbINOMNHEHNE
a4MWHNCTPATUBHOIO
AencTBus, pesynbTtaT
agMWHNCTPATUBHOIO
AENCTBUS 1 NOPSIAOK ero
nepegayn, cnocob dukcaumm
pesynbTarta

MyHuuMnanbHoOro apxmBa
BblOaeT 3assutento
pesynbTaTt npegocTaBrieHUs
MyHuumMnanbHoM ycnyrm no

BOMpocCy YCbIHOBMEHMS
(yooyepenust) B dopme
ByMaxkHOro AOKYMEHTa,
NoANMCAaHHOro yNOMHOMO-
YEHHbIM AOJDKHOCTHBIM
nmuom MyH1umMnansHoro
apxuBa. Mpwn 3TOM
npoBoauMTCA cBepka

AOKyMeHTOB.  PesynbtaTtom
adMWHUCTPATUBHOIO  OEeWucCT-
BUA sBNSieTCA yBeaoMIieHue
3asButena 0  MosyvYeHuu
pe3ynbTarta npegocTaBrieHus
MyHuumMnansbHoOM ycnyru.

Pesynbtat ukcnpyetca B
Mogyne MoL EWNC OV,
JInyHom kabuHete Ha PIITY.




[l. MopAAOK BbINOMTHEHUSA aAMUHUCTPATUBHbLIX 4EeUCTBUM Npu obpaweHumn 3aasutens NM4Ho B MyHUumMnanbHbIM apXxuB

1. TlMpuem m peructpaumsa 3anpoca U JOKYMEHTOB

MecTo AoMunHuctpatmeHble | CpegHun cpok | TpyaoemKocTb Kputepuun npnHATUSA CopepxaHvne oencTeug,
BbINOSTHEHUSA AencTems BbIMNOSTHEHUS peLLeHnn cBeeHNs 0 OMKHOCTHOM
npoueaypbl/ nvue, OTBETCTBEHHOM 3a

ncrnonb3yemas BbINOSIHEHWNE
nc aAMWUHUCTPATUBHOIO
AencTeus, pesynbTat
a4MUHUCTPATUBHOIO
AEencTBus U NOPSAOK ero
nepegayn, cnocob
dukcaumm pesynostarta
MyHuuunansHein | MNpuem n| 1 pabounn geHb | 15 MUHYT CooTBeTcTBME 3anpoc u“ npunaraemble
apxms/ Mogynb npeaBapuTenbHas (He BkntovaeTca npeacTaBneHHbIX AOKYMEHTbI  NPUHUMAKOTCS
ENC OY npoBepka B 0BLLMIA CPOK 3asBuTeNnemM  OOKYMEHTOB | U npeaBapuTensHo
AOKYMEHTOB npegocTaBneHuns TpeboBaHuAM, npoBepATCS Ha
MyHuuunansHomn YCTaHOBJIIEHHbIM coOTBETCTBUE NepeyHto
ycnyru) 3aKoHo4aTeNnbLCTBOM AOKYMEHTOB,
Poccunckon depepauumn, B | HEOOXOANMbIX ans
TOM yucne | NpegocTaBneHns
AOMUHUCTPATUBHbBIM MyHuunansHOW ycnyru
pernaMmeHTom Pesynbtatom
agMUHUCTPATUBHOIO
AENCTBNS ABMSIETCA NpUeEM
3anpoca.

PesynbTat dukcupyetcsa B
3NEKTPOHHOM  (hopme B
Mogyne ENC OY




MyHuumnanesHbii | [NpoBepka 10 MUHYT CooTBeTCTBUE

apxus/ Mogynb KOMMMEKTHOCTH npeacTaBneHHbIX

ENC OY AOKYMEHTOB no 3agBuTteneM  JOKYMEHTOB
nepeYHto TpeboBaHusMm,
AOKYMEHTOB, YyCTaHOBMEHHbIM
HeobxoouMMbIX Ans 3aKoHO4aTeNnbLCTBOM
KOHKpPETHOro Poccunckon denepauunm, B
pesynbTaTta TOM yucne
npegocTaBneHus AOMUHUCTPATUBHBIM
MyHuuMnansHOM pernameHTomM
ycnyru
Peructpauuns 30 MuHyT
3anpoca nn6bo
OTKa3 B
perncrpaumm
3anpoca

lMpencraBneHHble
OOKYMEHTbl MPOBEPSATCSA
Ha COOTBETCTBME MEPEYHIO
[OKYMEHTOB,
HeobxoanMbIX ans
npenocTaBneHns
MyHuUMnansHOW ycnyru.

B cnyyae otcytcTBUA
Kakoro-nmbo  OOKyMeHTa,
noanexatiero
npeacTaBfeHunto
3asaButenem,
OOIMKHOCTHbIM nvuom
MyHuuMnansHOro apxmea
dopmMumpyeTca peLueHne ob

oTKase B npueme
[OKYMEHTOB.

PeweHne o6 oTkase B
npveme AOKYMEHTOB

noanucbiBaeTc
YNONTHOMOYEHHbIM
OOMKHOCTHbIM nuuom
MyHuUMNanbHOro apxmea
1 BblgaeTca 3asBuUTENIO.

B cnyyae otcyTtcTBUSA
OCHOBaHUM AON1d OTKa3a B

npueme 3anpoca n
AOKYMEHTOB,
HeobXxoanMbIX ans
npenocTaBneHus

MyHuumMnansHoOn  ycnyru,
3anpoc peructpupyetca B
Mogyne ENC oy
MyHuUMNanbHOro apxmea.
Pesynbtatamm




agMUHUCTPATMBHOIO
JencTBus ABNSAOTCA
peructpaums 3anpoca o
npegocTaBneHnn
MyHuuunansHon  ycnyru
nmmbo  oTkad B ero
perncTpauum.
MonoxuTtenbHbIN
pesynbTaT (puKcmpyeTtcsa B
3rIeKTPOHHON  opmMe B
Mogyne ENC OY.
OcylwiecTBngaeTcsa nepexoa
K agMUVHUCTPATUBHON
npouenype
«PopmmpoBaHue n
HanpasneHue
MeXBEeJOMCTBEHHbIX
NHOPMALIMOHHbBIX
3anpocos B opraHbl
(opraHunsauum),
yyacTtByouime B
npeaocTaBneHnn
MyHumnansHOW ycnyrmy




2.

¢OpMVIpOBaHVIe n HanpaBleHne MmexBegoMCTBEHHbIX VIH(*)OpMaLIVIOHHbIX 3anpocosB

B OpraHbl (opral-msau,uu), yyacTByOLWwune B npeaoctaBrieHUU MyHMLlMﬂaanOl:’l ycnyrun

MecTo BbINOSTHEHNSA AoMunnHuctpatumeHble | CpegHunin cpok | TpyaoemKocTb Kputepun CopepxaHne oencrBeums,
npouenypbl/ AencTBus BbIMOSHEHUS NPUHATUS cBeeHns 0 OMKHOCTHOM nnue,
ncnonosyemasn C peLueHni OTBETCTBEHHOM 3a BbIMONHEHNE
aAMUHUCTPATUBHOIO OENCTBUSA,
pesynbTaT agMUHUCTPATUBHOIO
OEeNCTBUS U NOPSIAOK ero
nepegayn, cnocob dukcaumm
pesynbtarta
MyHumMnanbHbIN Onpepenexune 0,5 15 MUHYT Hanunune B | [lJomKHOCTHOE nmuo
apxms/ Mogyns EVNC cocTaBa paboyero gHs nepeyHe MyHuUMNanbLHOro apxuvBa
oy A OKYMEHTOB, [OKYMEHTOB, dopmupyer 1 HanpasndaeT
noasniexaiumx HeobxoaMMbIX MEXBEeAOMCTBEHHbIV
3anpocy ans MHGOPMALIMOHHBIN 3anpoc, ecnum
deaepanbHbIX npegocTaBneHns | OTCYTCTBYIOT cnegywowmne
opraHoB MyHUUMNANbHOM | AOKYMEHTbI U OHU HeobxoauMmbl
NCMNOMHUTENBHON ycnyru, ans npegocTaBneHuns
BnacTu, AOKYMEHTOB, MyHuuunansHon ycnyru:
HanpasneHue Haxogdawmxca B | 1) AOKYMEHT, nogTBepXaatoLLmnn
3anpoca pacnopskeHun y | npaBoobnagaHve HeaBMXUMbIM

denepanbHbIX
opraHoB
NCNONTHUTENBHOM
BNactn

NMYLLLECTBOM.
B Mogayne ENC oy
NpoCTaBnsieTcd  OTMeTka O
HeobxoaMMoCTu

OCYLLIECTBNEHNS 3anpoca
AOKYMeEHTa y opraHa "
HanpaBnsieTcs

MeXBeLOMCTBEHHbIN
MHOPMaLIMOHHBLIW 3anpoc.

PesynbtaTtom
aAMUHUCTPATUBHOIO  OEeNCTBUS
SABNSEeTCS HanpasfeHue

MeXxXBegoMCTBEHHOIo




MecCTo BbINOSTHEHMS AoMunHucTpatueHble | CpegHuin cpok | TpyaoemMKocTb Kputepuu CopepxxaHne oencrems,
npoueaypbl/ AenCTBUS BbINOSTHEHUSA NPUHATUA cBeLEeHNs O JOIMKHOCTHOM Nnuue,
ncnonedyemas NC peLueHni OTBETCTBEHHOM 3a BbIMOSIHEHNE
agMVHUCTPATMBHOMO OENCTBUS,
pesynbTat agMUHUCTPATUBHOIO
OEenCcTBUS 1 NopaaoK ero
nepegayn, cnocob dukcaumm
pesynbTaTta
MHOPMAaLMOHHOrO 3anpoca.
PesynbtaT  (pukcmpyetca B
3IEKTPOHHON (hopMe B cucteme
MEeXBeJOMCTBEHHOIO
31IEKTPOHHOro B3auMOOenCcTBmS
KoHTposnb 1 pabounn Hanunune B | [lpoBepka NOCTynneHns OTBETOB
npegocTaBneHns AeHb (5 nepeyvHe Ha MEeXBEeOMCTBEHHbIE
pesynbtata paboumx oHen) AOKYMEHTOB, NHOPMaLMOHHbIE 3anpochl.
3anpoca (oB) HeobXxoauMbIX Pesynbtatom
ans agMVHUCTPATUBHOIO  AENCTBUSA
npegocTaBneHuns | aBnseTcsa nosyvyeHne oteBeTa Ha
MyHMuMnanbHON | MEeXBELOMCTBEHHbIN
ycnyru, MHOPMAaLIMOHHBIN 3anpoc.
AOKYMEHTOB, PesynbtaT  (pukcmpyetca B

Haxogsawmxcs B
pacrnopsikKeHun y
opraHoB BfacTu
MockoBcKkou
obnactu

3NEeKTPOHHOWN chopme B cucTeme
MEXBEOOMCTBEHHOIO

3NEKTPOHHOro B3aUMOAEenCTBuUS.
MNpyv NOCTyNnNeHunm OTBETOB Ha

3anpochl ocylecTensAeTcs
nepexoa K aAMUHUCTPaTUBHOW
npoueaype «Onpepenexue

BO3MOXHOCTW NpefocTaBrieHns
MyHuumMnansHon ycnyrmu»




3. OnpeaeneHne BO3MOXHOCTU NpegocTaBneHna MyHuumMnansHom ycnyrm

MecTo BbINOSIHEHUS AOMWHUCTPATUBHbIE CpegHun TpynoemkocTb | Kputepum npuHATUS CopepxaHune gencreums,
npoueaypsbl/ AencTeng CpOK peLueHnn cBefeHUs O JOIMKHOCTHOM
ncnonssyemasn IC BbINONTHEHUSA nvue, OTBETCTBEHHOM 3a
BbIMONHEHNE
aAMWUHUCTPATUBHOIO OENCTBUS,
pe3ynbTaT agMUHUCTPATUBHOIO
AENCTBUSA U NOPAO0K ero
nepegayn, cnocob dukcaumm
pesynbtarta
MyHuuunanebHbIn apxus | [poBepka 5-n pabounn OTtcyTcTBME nnn | JJomkHoOCTHOEe nuuo
/Mopyns EMC OY OTCYTCTBMUSA Unu | AeHb Hanuyve ocHoBaHusa | MyHuuunansHoro apxmea Ha
Hann4Ms OCHOBaHUN ans oTKasa B | OCHOBaHWUN cobpaHHoro
ans oTKasa B npegocTaBneHum KOMMeKTa AOKYMEHTOB,
npeaocTaBneHumn MyH1UMNansHON ncxoas n3 KpuTepues
MyHuumMnansHon ycnyru B | NpegocTaBneHus
ycnyrm COOTBETCTBUU ¢ | MyHuumnanbHom ycnyru,
3aKoHOAATENbCTBOM | YCTAHOBIIEHHbIX HacTOALMM
Poccuinckonm AOMUHUCTPATUBHbBIM
depepaumm, B TOM | pernaMmeHToM, onpegenser
yucne BO3MOXHOCTb MpeaocTaBneHns
AOMUHUCTPATMBHBLIM | MyHUMUMNANbHOM  ycriyru U

pernameHTom

dopmupyeT NPOoeKT pesynbTaTta
npefocTaBfeHns ycryru.

Pesynbtatom
aAMWHNCTPATUBHOIO [OencTBus
aBnaeTca yCTaHOBMeHWe
Hann4us nnu OTCYTCTBMS
OCHOBaHWAW OnA oOTKasa B
npegocTaBneHnmn
MyHuumnnansHom ycnyru,
MOAroTOBKa MNpOeKTa peLueHns
o] npeaocTaBrneHum

MyHuumMnansHon ycnyriu nnm od




MecTo BbINOMHEHUS

npouenypbl/
ncnonssyemasn IC

ALOMUHUCTpPATUBHbIE
JencTBus

CpeaHun
CpoK
BbIMOMHEHUS

TpynoemkocTb

Kputepum npuHaTUS
peLleHnin

CopoepxaHne gencraumg,
cBefeHUs 0 JOMKHOCTHOM
nvue, oTBETCTBEHHOM 3a
BbINOJSIHEHNE
aAMWUHUCTPATUBHOIO AENCTBUS,
pe3ynbTaT agMUHUCTPATUBHOIO
AENcTBUS U NOPSIAOK ero
nepegayn, cnocob dukcaumm
pesynbrarta

OTKa3e B ee lnpenoctaBlieHUN.

Pesynbtat  (pukcupyetca B
BMOE MNpoeKTa pelweHns o
npegocTaBneHnm

MyHuumnansHon ycnyrm nnm ob
OTKa3e B ee npefocTaBneHnn

4. MpuHATUE peLlueHns O npeaocTaBneHnn (06 oTkase B npeaocTaBrieHUN)
MyHuumMnansHoun ycnyru n odpopmMmneHme pesynbTata npegocraBrneHnsa MyHmumnansHom ycnyrm

MecTo BbINONHEHUS AOMUHNCTPATUBHbIE CpenHui TpynoemkocTtb | Kputepun npuHaTus CopepxaHne oencTBums,
npouenypbl/ AencTBus CpOK peLLeHni CcBeAeHns 0 AOMKHOCTHOM nuue,
ncrnonedyemas NC BbINOMHEHUS OTBETCTBEHHOM 3a BbINONHEHNE
aAMUHUCTPATUBHOIO OENCTBUSA,
pesynbTat agMUHUCTPATUBHOIO
OEenCTBUS 1 NOpsLoK ero
nepegayn, cnocob dukcaumm
pesynbrarta
MyHuUMNanbHbIN Onpepenexuve 0,5 paboyero | 40 MuHYT [ormkHoCTHoe nnuo
apxus/ MTMC T'MI HeobxoaMMOCTM W | OHSA MyHMUMNanbHOro apxmBa
pasmMepa onnarbl 3a NPOBOAUT MPOBEPKY Ha npegmet
npegocTaBneHne OTHOLLEHUS NOCTYNMBLLETO
MyHuumMnansHom 3anpoca Kk nnaTHbIM 3anpocam, B
ycnyru. COOTBETCTBUM C

pacrnopsanTenbHbIMU




MecTo BbINOMHEHUS

npouenypbl/
ncnonssyemasn IC

AOMUHUCTPATUBHbIE
JencrTeus

CpegHun
CpOK
BbINOSIHEHUSA

TpyaoemMKocTb

Kputepumn npuHaTus
peLleHumn

CopepxaHne gencraus,
CBe[leHMs O AOIMKHOCTHOM nuLe,
OTBETCTBEHHOM 3a BbINOSIHEHNE
aAMUHUCTPATUBHOIO OENCTBUSA,
pesynbTat agMUHUCTPATUBHOIO

OEenCcTBUS 1 NopsaaoK ero

nepegayn, cnocob dukcauumm
pesynbTarta

dopmupoBaHue
KBMTaHLUMN (npw
HeobxoamMmocTn)

OOKYMeHTamu onpegensieT
pasmep nnatel U dopmupyeT
kButaHuuto B NAC 'MIT.
Pesynbtatom ABNseTCS
chopMupoBaHHas KBUTAHUMS.
Peasynbtat cukcupyetca 8 M'MC
MM

B cny4yae, ecnn MyHuumnanbHas
ycnyra npegocraBnsaeTcs
GecnnatHo, OOMKHOCTHOE nUUO
MyHuumnansHoro apxmBa
FOTOBUT NPOEKT peleHns o
npegocTaBneHnn
MyHuumMnansHon ycnyrm unm o6
OoTKase B ee npefocTaBneHumn

MyH1UMNanbHbIN
apxus/ Mogyne ENC
oy

HanpaeneHune
KBUTaHLUMU o6
onnaTte 3agBUTENO

0,5 pabouero
OHS

20 MUHYT

HormkHocTHoe nnuo MyHuuu-
NanbHOro apxuBa HanpasfiseT Ha
agpec 3NeKTPOHHOM NoYTbl
3assutens (Ha NOYTOBbLIN
agpec).PesynbtaTtom aBnseTtcs
HanpaBfeHne KBUTaHUUK
3assutento. Pesynbrar
PUKCUpyeTCst B 9NEKTPOHHOM
BMAe Nnbo B BUAE AOKYMEHTA,
NOATBEPXAAOLLEro
HanpasfieHne NoYTOBOro
OTNpaBneHuns.




MecTo BbINOMHEHUS

npouenypbl/
ncnonssyemasn IC

AOMUHUCTPATUBHbIE
JencrTeus

CpegHun
CpOK
BbINOSIHEHUSA

TpyaoemMKocTb

Kputepumn npuHaTus
peLleHumn

CopepxaHne gencraus,
CBe[leHMs O AOIMKHOCTHOM nuLe,
OTBETCTBEHHOM 3a BbINOSIHEHNE
aAMUHUCTPATUBHOIO OENCTBUSA,
pesynbTat agMUHUCTPATUBHOIO

OEenCcTBUS 1 NopsaaoK ero

nepegayn, cnocob dukcauumm
pesynbTarta

MyHuUMNanbHbIN
apxus/ TMC T'MI

MpoBepka
onnartsbl
npegocTtaBneHne
MyHnumnansHoW
ycnyru.

dakTa
3a

B TeueHune

5 paboumnx
AHen nocne
HanpaBneHus
KBUTaAHLMN

20 MUHYT

[lomKHOCTHOE Nnuo
MyH1UMnansHOro apxmsea
nposepseT B [NC 'MI1 gakT
onnaTbl 3a NpegocTasreHne
MyHuumnnansHom ycnyru. [Mpu
Hanu4MmM onnatbl JOMKHOCTHOE
nmuo MyHnyunanbHOro apxuea
doopMUpyeT NPOEKT peLLeHns o
npegocTaBneHnn
MyHMUMNanbLHOW YCyru.

Ecnn onnata He noctynuna,
AOJMKHOCTHOE nmuo
MyHuUMNanbLHOro apxuBa
odopmnser oT
npegocTaBneHns
MyHnumnansbHOW ycnyrm

OTKa3

MyHuUMNanbHbIN apxmB

/Mogynb ENC OY

PaccmoTtpeHne
npoekrta
pesynbTarta
npegocTaBneHuns
MyHuumnansHou
ycnyrm

0,5 pabouero
AHS

CooTBeTCcTBUE
npoekTa  pelleHus
TpeboBaHNAM
3aKkoHogaTenbCcTBa
Poccuinckon
denepaunn,
yucne
AOMUHUCTPATUBHOMY
pernameHTy

B TOM

YNONHOMOYEHHOE [OO0IMKHOCTHOE
nmuo  MyHuuMnanbHOro apxvea
paccmaTpuBaeT NPOEKT peLLeHns
Ha npeamMeTr  COOTBETCTBUS
TpeboBaHusIM
AOMWUHUCTPATUBHOIO
pernameHTa, MOMHOTHI n
KayecTBa npeaocTaBneHns
MyHuumMnansHOM ycnyru, a Takke
OCYLLIEeCTBNSAET KOHTPOSiIb CPOKOB
npeaocTaBneHns




MecTo BbINOMHEHUS

npouenypbl/
ncnonssyemasn IC

AOMUHUCTPATUBHbIE
JencrTeus

CpegHun
CpOK
BbINOSIHEHUSA

TpyaoemMKocTb

Kputepumn npuHaTus
peLleHumn

CopepxaHne gencraus,
CBe[leHMs O AOIMKHOCTHOM nuLe,
OTBETCTBEHHOM 3a BbINOSIHEHNE
aAMUHUCTPATUBHOIO OENCTBUSA,
pesynbTat agMUHUCTPATUBHOIO

OEenCcTBUS 1 NopsaaoK ero

nepegayn, cnocob dukcauumm

pesynbTarta
MyHuumnansHou ycnyru.
MoanuceiBaeT NPOEKT peLleHns o
npegocTaBneHum

MyHuumMnansHon ycnyrm unu ob
OoTKase B ee NpeaocTaBlfieHUn C
ncnonb3oBaHmem A1 B Moayne
ENC oy n HanpaBnseT

YrNOSIHOMOYEHHOMY
OOIMKHOCTHOMY nmuy
MyHuumMnansHoro apxuea Aans
HanpasneHus pesynbTata
npegocTaBneHus
MyH1umMnansHom ycnyrm
3aaBuTento.

Pesynbtatom

agMWHUCTPATUBHOIMO  LOEWCTBUS
ABNsieTcs nognucaHne, B TOM
yncne a3, peLueHns o)
npegocTaBneHumn
MyHuuunansHoM  ycryrmu  unm
OTKa3 B ee npefocTaBneHnu.
PesynbTat dukcupyetca B Buae
peleHna o npegocTaBneHun
MyHuuunansHon ycnyrm mnmn o6
OTKa3e B ee nNpeaocTaBneHnm




5. Bbigaua pesynbTtarta npegoctaBneHusa MyHuumnansHoun ycnyru 3asasuTtento

MecTo BbINOSTHEHUS AoMunHuctpatmeHbl | CpegHui cpok | TpyaoeMkocTb | KpuTepuun npuHATUS CopepxxaHvne oencTeug,
npoueaypsbl/ e JencTeus BbINOSIHEHUSA peLLeHnn CBeLEeHNs 0 JOSMKHOCTHOM nuue,
ncrnonesyemas NC OTBETCTBEHHOM 3a BbIMNOSIHEHNE
aflMWUHUCTPATUBHOIO OENCTBUA,
pe3ynbTaT agMUHUCTPATUBHOIO
AencTBus 1 NopagokK ero
nepegayu, cnocob ukcaumm
pesynbTaTta
Mogyns ENC OY Bbligava unm | 0,5 pabouero CooTBeTcTBUE [lormKHOCTHOE nvuo
HanpasneHune OHSA npoekta  peweHuns | MyH1umMnanbHOro apxuBa
pesynbTaTta TpeboBaHNaM BblgaeT 3asBuTento pesynbtaTt
npegocTaBneHns 3aKkoHoaaTenbCcTBa npegocTaBneHns
MyH1umnansHom Poccuiickon MyH1umMnansHon ycnyrm B
ycnyrn 3asBuTento depgepauumn, B TOM | hopme 3NEKTPOHHOIo
yucne AOKyMeHTa, nognucaHHoro 3l
AOMUHUCTPATUBHOMY | YNOFTHOMOYEHHOTO
pernameHTy AOSDKHOCTHOIO niua

MyHuuMnanbHoro apxmea.
3a uvcknoyeHem cryyasi, korga

AOIMKHOCTHOE nmuo
MyHuLUMNansHOro apxmBa
BbldaeT 3asBuTtento pesynbTaT
npegocTaBneHns
MyHuuunanbHOW  ycnyrm o
BOMpocy YCbIHOBMEHUS
(yoouepeHus) B dopme
BymaxHoro AOKYMEHTa,
nognucaHHoro
YMNONMHOMOYEHHbIM
AOSDKHOCTHBLIM nmuom

MyHuyunansHoro apxuea. [lpu
3TOM npoBoanTCS cBepka
AOKYMEHTOB.




MecTo BbINOMHEHUS

npouenypbl/
ncnonssyemasn IC

ALOMUHUCTPATUBHBI
e JencTBus

CpefgHun cpok
BbINOSIHEHUS

TpyaoeMKoCTb

Kputepum npuHaTUS
peLleHuin

CopepxaHne gencremg,
CBe[leHMs 0 AOIMKHOCTHOM nuLie,
OTBETCTBEHHOM 3a BbINONHEHNE
aAMWUHUCTPATUBHOIO OENCTBUA,
pe3ynbTaT agMUHUCTPATUBHOIO

AencTBus 1 NopagokK ero

nepegayn, cnocob dukcaunm
pesynbTaTta

PesynbtaTtom
agMVHUCTPATMBHOIO  AEWCTBUS
aBnsaeTca yBeloMNneHune
3asButens o} nony4yeHumn
pesynbtarta npegocTaBneHns
MyHMUMNanbLHOW YCRyru.
Pesynbtatr  (pukcmpyetca B
Moayne ENC OY




